Enable responsible Al adoption
in Microsoft 365 with Copilot

Preparing for Microsoft Copilot
Technical Readiness Checklist

[

[]

Application Deployment

Ensure the deployment of essential applications including Word, Excel,

PowerPoint, Outlook, Microsoft Teams, OneDrive, SharePoint, and Exchange.

OneDrive Account Setup

Set up a OneDrive account for saving and sharing files within Microsoft
365 Copilot.

Outlook for Windows Transition

Transition to the new Outlook for Windows for seamless integration with
Microsoft 365 Copilot.

Microsoft Teams Access

Ensure access to Microsoft Teams via the desktop client or web client for
integration with Microsoft 365 Copilot.

Update Channel Verification
Verify that users are on the Current Channel to access Copilot, especially

for enterprise subscribers.

Microsoft Loop Enablement

Enable Microsoft Loop for your tenant to utilize Copilot within Microsoft Loop.

license Mananement
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How will we do it together?

Estimated Duration: 1 to 4 Weeks

Work with our experts for assessments, preparation, and

strategic planning, kickstarting your transformation with
our 4-week Copilot Readiness Accelerator program.

Weeks 2 - 3

Data & Security
Week 1 Technical Planning

Copilot Overviews Extensibility & Integration Planning

Business & Technical

Weeks 1 - 2 Weeks 2 - 3
Assess Technical & Pilot Plan Draft
Business Readiness Pilot Readiness Review
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Applies to content in these locations

Retention period

ek Assessment &
Readiness Findings

v v
Assessment 1 - 2 Weeks Readiness Planning 2 Weeks
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What will we deliver?

Technical & Business Assessment Findings

A Prioritized Al & Copilot Backlog

Expert Recommendations For Copilot Success
Flexible Support Implementing Recommendations

Weeks 3 - 4 Week 4

Al Backlog

i & pric Gather Data
eview rioritization & Feedback

Week 4

Review Pilot Plan
& Remaining Backlog

Al Backlog Remediate & Support Actioning
Definition of Recommendations

\/
Actioning Recommendations 1 Week
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Your Copilot Readiness Accelerator awalits!

Join us now and embark on a transformative journey to ensure a
more successful Al and Copilot rollout in your organization!
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