RO — IV =
ﬂ AL TERMOA®

Rev.04 del 06/05/2019

User Manual -

Electronic Invoicing for
Italy

Date 01/08/2025 Rev.31

User Manual Prepared by

Alterna

Electronic Invoicing for Italy

ALTERNA S.r.l.
Via Isonzo 61, 40033 Casalecchio di Reno (BO) powere d by
T+39 051 590709 F +39 051 592057 www.alternanet.it




User Manual - Electronic Invoicing for Italy — Rev.31

SUMMARY

T PREMISE .ttt ettt et b e ea e st et e bt e bt e ehe e eat e ettt nb e bttt eateeane s 5

2 ELECTRONIC INVOICING SETUP ...ttt ettt ettt sttt sttt ebe et sbt et stesatesesbeestesaeeneentesneennesseennens 6
2.1 Company INFOMMATION ..eiiiiic ettt 6
2.2 ElectroniC INVOICING SETUD c.uuiii e 7
2.3  ElectroniC INVOICING VEISIONS ...ccuviii ettt e e e e etae e e e 10
2.4  Sales & ReCeiVADIES SETUD ..uuiiiiiii e e 10
2.5 Public Aministration TAX REGIME .....uviiiiiiiiccceeeee e 11
2.6 VAT TranSACTON NOTUIE c....iiiiiiiiiiiieitceette ettt ettt ettt et sbee e 12
2.7 POYMENT METNOUS ... 12
2.8  POYMENT TEIMNS ettt e e e e e e e e e e e e e e e e e e e e e eeeeeeaens 13
R AN (e [ 0 0] @ T U U U ST U 14
2.10  REASON COUES oottt ettt st ettt et sbeeesenee e 15
21T TrANSMISSION SEIVICES ..ttt ettt sttt et et 16

3 CARDS SETUP ..ttt ettt et e bttt e a e ettt e b e sbe e sat e e et et e e bt e bt e e h e eat e et e e b e naee 17
3.1 CUSTOMEE CONQ ittt ettt et e st et e st e ebaeesabeeenne 17
3.2 VENAON CONQ ittt ettt ettt e bb e st e e sttt e sabeeebteesabeeenns 19
3.3 THEMN AN ettt ettt ettt et e st et e st e bt esbee e 20
3.4 GL Account, Fixed Asset, Resource, Item Charge Cards .....oocvveeeeeeeeeecveeeeennen. 20
3.5 LINE TYPE SETUD ottt ettt et e ettt e e st e e e e abe e e e e nbaeeeennbaeeeennaeas 21
3.6 Description MAPPRING SETUD .eiiiiiiiieceeeee ettt e e e e e e 22

4 SALES DOCUMENT PROCESS .. .ooieitieieettetestt ettt st ete st sitest et ete s st entesseeseenseeseeneeseeneensesneensesseeneenseeneenes 25
4.1 Sales order, sAles retUrN OFEr .......cocuiiriiiiiiiriiceeere et 25
4.2 Salesinvoice — Credit Memo —HEAdEr ..ot 25
4.2.1 Invoice Project Code (CUP unique project code) and Fattura Tender Code
(CIG tender identifiCAioN COAE) .ottt 25
422 Electronic INVOICING TAD ..ioiiiieeee e 26
4.3  Salesinvoice — Credit MEMO — LINES ..c..coiiiiiiiiiiieecececsecee e 26
4.3.1 ASSIGNMENT SEIVICE ..ttt 26
4.3.2 LiNE TYPE AN NUMIDET ....oi i et 27
4.3.3 AdMINISTTATIVE REFEMENCE ...coiuiiiiiiiie s 27
4.3.4 Competence starfing and ending date .......cooviiiiiiiiiiiiiice e 27
4.4 DisCOUNT MANAGEMENT ..ottt et e e e e 27
4.5  AdAIIONAI DOCUMENTS ..coiiiiiiiiiiiicee ettt ettt et 27
4.6 Header COMMENTS ...iiiiiiiiiie ettt ettt sttt ettt e e 29
4.7 LINES COMIMEBNTS ..ttt ettt ettt sttt st e sbe e i e s e 29
4.8 CUSTOMET COMMENTS L.ttt ettt ettt sttt et et saee s 29
4.9 LINKEA DOCUMENT ..eiitiiiiiiiieteete ettt sttt e 29
4.10  Shipment doCUMENTS DATQ...oiiiiieeeee e 30

A

AL TERMOA

Questo documento non deve essere riprodotto, né reso disponibile a terzi o alteratoinognimodo  nAawered hy (~urve=~
This document must not be reproduced, made available to third persons, or misused in any other way -



User Manual - Electronic Invoicing for Italy — Rev.31

4.11  Posted Invoice and Credit MemMO......ccccevciieeiieiiiieeieeeeeee
4.12  CUurrenCy DOCUMENTS. . uviiiii it
4.13 Management of Fixed NOTES .......ccccvviiiiiiiiiiiecieeeeeee e
4.14  Other Mgt. DATQ oo
4.15 Other exported information .........ccccoveiieciiiieecieeeee e
4.15.1 Customers with Letter of Infent ...
4.15.2 Post Code Foreign CUSTOMETNS .......cooeuviiieciiieecieeeeeeee
4.15.3 Foreign Customers VAT Registration No.........ccc.ccceeveiennnen.
4.15.4 STAMP APPRIED ..o
476 AHACHMENTS i e
4.17  Simplified invoices and credit MemoS ......cccceeeveveeeeecieeeeennen.
5 SERVICE DOCUMENT PROQCESS ... .ttt ettt ettt ettt eeitee e e iaee e eeaveeesenvaeeeennes
5.1 Service Sales Invoice - Service Credit Memo — Header Data
5.1.1 Fattura Project Code and Fattura Tender Code...............
5.1.2 ElectroniC INVOICING....ooiiieciieeeeee e
5.2 Salesinvoice — Credit memo — LINES ....cceeveieeeiieeieeieeeee e
5.2.1 ASSIGNMENT SEIVICE ...
5.2.2 Line type and NUMDET .......cccviiiiiiiiieiecee e
5.3  AdditioNAl DOCUMENTS...ciiiiiiiieeiiieeeiiee ettt
5.4 Header COMMENTS .ot
5.5  LINKEd DOCUMENTS...cciiiiiiieiiieeeeee et
5.6 Shipment documents DOTA.....cccuviieeciiiieeiiieeeeeeeee e
5.7 ShipPING DATA oo
5.8 Posted Invoice and credit MEMO ......cccveeeciiieeiieciie e
5.9 CUITENCY DOCUMENTS ...
5.10  Customer COMMENTS...coiiiiiiiieiiie et
5.11  Management of Fixed NOTES .......ccccviiiiiciiiieeiee e
5.12  Other exported iNnformMation .........eeeeeeeeeeeeiieeeeeeeeeeeeeeee
5.12.1 Customers with Letter of Infent ...
5.12.2 Post Code Foreign CUSTOMETLS ......ccoevvviiieciiieeiiiieeeieeee
5.12.3 Foreign Customers VAT Registration NO..........ccccceeeveiennnen.
5.12.4 STAMP APPIEA ...
513 AMACRMENTS Lo
6 EXPORT XML FILE ...ttt ettt e e et e e et e e et e e enaaeeeenneeas
6.1 EXpOrt AnNEW e oo

6.2 Export a new file frough the posted invoice/credit memo page

6.3 Export one or more file trough batch ...
6.4 Regenerate a previously exported file .......cocovvviieciiiiiicnieeens
6.5 Electronic Invoicing Log table and check error.......................
6.6 DOWNIOAA XML .ottt

— IV =

AL TERMOA

Questo documento non deve essere riprodotto, né reso disponibile a terzi o alterato in ogni modo
This document must not be reproduced, made available to third persons, or misused in any other way

nnnnn



User Manual - Electronic Invoicing for Italy — Rev.31

6.7 CNANGE STATUS ettt e et e e et e e e e nareeeeeanseaaeas 50
7 IMPORT XML FILE ...ttt ettt ettt e e et e e et e e e eaataeeeeastaaeeanstaaesenstaeesanssaaesanssaeesanssaeesanns 51
7.1 IMPOM XML FIIE .t et e e et e e e e eaaaea e 51
7.1.1 [ ng] o] o HUTT T TS PP PP PP PPUPUPUPPPPPPPRt 51
7.1.2 Exchange creation and errors CONTrOl.........cocviiiieciiie et 51
7.1.3 Create a purchase invoice/Credit MEMO .......ccuiveiieiiieeiiecieeeee e 55
7.1.4 Delete a created dOCUMENT ...ttt 58
7.1.5 KIML DOTQ ittt ettt e e ettt e et e e e st e e e st e e e senateeeennneeeas 59
7.1.6 CONITOIS 1.ttt ettt et et 60
7.1.7 Withholdings and CoNtriBUNONS ......coiiiiiiciee e 61
7.1.8 Aftachment with Temporary DOCUMENT .......uviiiiiiieceeee e 61
7.1.9 Process INCOMING DOCUMENT .......iiiiiiiie et 63
7.2 XML LINES POIMNG 1eeeitiie ettt ettt et e ettt e e et e e et e e e st eeannseeesnsnaeeannneeeas 63
7.2.1 LiNe DAtA TrAONSCOQING . .uviiiiiiiieeiiit et ete ettt e e eeeabae e earaeeeeaseeeenes 63
7.2.2 Pairing to Receipt/Return shipmenTts.......cc.uiieiiiieiiiieceeeee e 64
7.2.3 DOCUMENT CreTION ..ottt 67
7.3  Management of documents with negative total amount ........ccceeeeiiieeecnnenan. 67
7.4 IMPOrt CANCEIATION ..veiiiiieieeeee et e e 67
8 UNMANAGED DATA oottt ettt e et e e et e s et e e e abbeeeeasabe e e e asbteeeansbteesansbaeesanssaeeeensbaeessnneeas 68
8.1  Unmanaged INfOrMATION........oii i e 68
9 EXPORT PURCHASE DOCUMENTS FOR THIRD PARTY ISSUER AND VAT INTEGRATION ......cccoeeunrrnnnen. 70
2% Y T [ o] GRS PRPPPPP 70
9.2 PUICNASE AOCUMENTS ...ttt ettt e e sree e et e e e e ibe e e e ensbeaeeenseeas 70
9.2.1 DOCUMENT TY P e e et e e e e e e e e e e e e e ssassaeeeas 70
9.2.2 Documents for VAT INtegration .......cc.eiiiiiiiiciiceee e 71
9.23 Additional documents and Linked doCUMENTS........coviiviiiiniiiiiiiicciceeeeeen 71
9.3 EXport pUrChASE AOCUMENTS. ... 72
D o] )| (] TSP UPPPPP 72
9.5 Exported data for Vat integration ... 72
TO COPIOT INTEGIOTION 1.ttt ettt e e et e e e e e e e aaaeeeeaaaeeeensaaeeensseaeesssaaeennsaaeennnseaeens 74
10.1  Alterna CoOpilot SETTINGS couuviiiieiieeeeee e e e e e e e e e 74
TO2  ENTHIES ettt ettt ettt st et et et 74
10.3 Manage Copilot EMBDEATINGS ..uviiieiiiiieeiiieeeciie ettt e e 75
10.4  Description MAOPPING SETUD wiiiuiiiieeiiie ettt e et e e 76
TO.5  LINE MOTCRING coiitiit ettt et e st e e e e e e e e e sabaee e enraeeeennaeas 76
10.6  EMbeddings MOPPRING .iiicciiiieeiieee ettt e e aee e e eiree e e ebae e e sabeeeeenbeeeeeeseeas 78
TT SUBSCRIPTION. ...ttt ettt ettt ettt e ettt e e ettt e e ettt e e eaabeeeeeaasteeeenssaeeeanssaeesennsaeeeennsneeeennssaeeennsnaeeennssneeens 79

A

AL TERMOA

Questo documento non deve essere riprodotto, né reso disponibile a terzi o alteratoinognimodo  nAawered hy (~urve=~
This document must not be reproduced, made available to third persons, or misused in any other way -



User Manual - Electronic Invoicing for Italy — Rev.31

1 PREMISE

This document contains a user guide of the Electronic Invoicing for Italy App.

This app allows, after the posting of Public Administration (PA) sales invoices or Private (PR) sales invoices, the
generation of the XML file that must be sent to the interchange System (SDI).

The app will generate an XML file with the following features:

e <<Counfry Code>> <<Transmitter Unique Identifier>> _ <<Sequenfial unique file code>> (Ex.
[T9999999999%_00002.xml)
where

e The Country Code must be indicated according to the standard ISO 3166-1 alpha-2 code,
e The Transmitter Unique Identifier
o 11 characters (minimum) and 16 characters (maximum) in the IT Country Code case,
e The Sequential unique file code is an alphanumeric string of maximum 5 characters and with allowed
value between “A" and “Z" and “0" and "9".
Each file will include one document.
The app contains the process to import purchases invoices in Business Central.
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2

ELECTRONIC INVOICING SETUP

2.1 Company Information

The company data fields on the Company Information page must be compiled. Some of these fields will be
used in the electronic invoicing process. Below are the fields to be filled in and the indication of which of them
are mandatory.

e Country/Region Code: Seller’s /Provider country code — Mandatory

e VAT Registration No: Seller’s /Provider Vat Registration Number — Mandatory

e Fiscal Code: Seller’s /Provider Fiscal Code — Mandatory

e Name: this field will be used in the tag Denominazione (Section 1.2 CedentePrestatore) — Mandatory

e Address: this field must be filled in with the name of the street, square, etc. and the civic number (that will

be exported not in a specific field but within the address). Mandatory

e Post Code: Post Code — Mandatory

e City: city name — Mandatory

e Province - province abbreviation of the city indicated in the City field, consisting of 2 letters.

e Company Type: the field, related with the company type table, indicates the company tax regime

(ref.par.2.4) - Mandatory
¢ C) + omW VSAVED [ of

Navigate
General Show more
Name CRONUS IT fatt elett. VAT Registration No. 08973230967
Address Piazza Duomo, 1 GLN
Address 2 Milano Tax Representative No. v
City Milano Transmission Interme... v
Post Code 20100 Company Type 01 v
Country/Region Code IT ~ Picture .t
Contact Name cro n us .
Phone No. 02124589657

Figure 1 Company Information Setup

Stable Organization: in the case of non-resident seller/provider that carries out the fransactions covered by
the document through a stable organization, is mandatory fill in the fields Address, Post Code, City and
Country in the Stable organization section.

The following fields will be exported in the IscrizioneRea section

Regisiry Office Province: the filed must be filled in with the province abbreviation and must be consisted of
2 letters — Mandatory

REA No.: the field must be filled in with the registration number of the commercial register - Mandatory
Paid-In Capital: it is the seller/provider share capital. It is mandatory only for limited company (SpA, SAPA,
SRL).

Shareholder Status: it is mandatory only for SpA, SApA, SRL company, the field must be filled in to indicate if
the company has one or more shareholders; the admitted values are “, one Shareholder, Multiple
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Shareholders”. The field will be exported in the tag SocioUnico with the value ‘SU’ for single shareholder’s
companies and ‘SM’ for multiple shareholders’ companies.

e Liquidation Status: the field indicates if the company is in liquidation or not. The admitted values are ‘Not in
Liquidation’ for the companies not in liquidation and 'in Liquidation’ for the companies in liquidation —
Mandatory

e Phone No.: phone number of the company

e Fax No.: Fax No, of the company

e  Email: company email

Administration

FD Address Office Code

FD Post Code 4 General Manager No. v
FD City v Accounting Manager ... N~
FD County Finance Manager No. v
REA No. 1692939 Shareholder Status Multiple Shareholders v
Register Company No. 01980940835 Liquidation Status Not in Liquidation v
Registry Office Provin... M Paid-In Capital 0,00
Fiscal Code 08973230967

Figure 2 Company Information Setup

¢ Tax Representative No.: fo be filled in if the seller/provider uses a tax representative in Italy. It is linked with a
vendor registry that must contain the origin country code, the Vat Registration No and the business name.

2.2 Electronic Invoicing Setup

In a specific page dedicated to the Electronic Invoicing setup, the following fields must be compiled:

e Fattura Stamp: indicates whether there is an authorization from the Revenue Office to perform the payment
of the stamp in a virtual way.

e Default Fattura Stamp Amount: Virtual Stamp Amount.

e  Min. Fattura Stamp Amount: indicates the minimum amount not subject to VAT present in a single invoice
from which stamp duty is required.

¢ Administration Reference: to be filled in with the company’s administration reference.

e Elect. Inv. Transmission Vendor Number: to be filed in with the vendor code corresponding to the
fransmission infermediary. The field will be exported in section 1.1.1 <IdTrasmittente>. If compiled, the data
in sectfions 1.1.1 <IdTrasmittente> e 1.1.5 <ContaftiTrasmittente> will be obtained from the associated
vendor, otherwise they will be obtained from the company information. The vendor used must have the
data regarding the Fiscal Code, Vat Registration Number and Country Code compiled.

¢ Invoice Standard Text: to be filled in with a standard text if fixed notes will be managed in the xml creation
(par. 5.12).

e Sales Purch. Order Field No.: from this field is possible to choose which field in the sales order table will be
used to export the order reference in the xml file. By default, the system takes the value in the Customer
Purchase Order No. Field.

e Sales Shipment Field No.: select the field to use to complete the section Dati DDT. Leave the field blank to
use the standard shipment reference. (with EWS app use the linked field)

e Return Rcpt. Field No.: select the field to use to complete the section Dati DDT. Leave the field blank to use
the standard receipt reference.

e Service Purch. Order Field No.: from this field it is possible to choose which field in the services order table
will be used to export the service order reference to the xml file. By default, the system takes the value in the
Customer Purchase Order No. Field.

A
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Service Shipment Field No.: select the field to use to complete the section Dati DDT. Leave the field blank
to use the standard shipment reference.

Purchase Receipt Field No.: specify the purchase receipt field on which to search for the DDT number during
import. If it is not specified, by default, the Vendor shipping doc. no. field will be used.

Return Shipment Field No.: specify the return shipment field on which to search for the DDT number during
import. If it is not specified, by default, the “No.” field will be used.

Purchase Order Field No.: specify the purchase order or return order field on which to search for the
Document ID of the Purchase Order Data during import. If not specified, by default, the 'No.' field will be
used.

Use Vendor Payment Conditions: when the flag is enabled, the vendor’'s payment method is used, the
payment conditions specified in the XML file are ignored and the payment conditions defined in the
vendor's card are applied.

When the flag is disabled, a payment method must exist with a “Fattura PA Payment Method” that matches
the one specified in the imported XML file. Regarding the payment conditions, the due dates of the XML file
are checked with the total amount of the document. In case of differences, a payment condition can be
also manually specified in the “Electronic Invoicing Exchange” page; in that case, the condition defined in
the document will be used.

Export Customer Comment: the comments on the customer card will be exported in the tag Causale.
Export Header Comment: the comments on the document header will be exported in the tag Causale.
Export Line Comment: the comments on the document lines will be exported in the tag AliriDatiGestionali.
Descr. 2 Concat. Mode: select the way fo concatenate the line description 2.

Do not group RiferimentoNumerolinea: for group the order line number or not.

Validate Sales Document on Posting: the system performs controls for electronic invoice before posting sales
documents.

Validate Service Document on Posting: the system performs conftrols for electronic invoice before posting
service documents.

Default Elect. Invoicing Version: select the electronic invoice version that must be used for ordinary and
simplified version.

Simplified Amount Limit: indicate the max valid amount for simplified invoices. The credit notes has no max
amount.

Transmission Service: select the fransmission service if available. The transmission service via TS digital/Arxeia
can be created in the appropriate page using the New TS Digital/Arxeia sefup button. See the TS Digital
invoice/Arxeia app manual for more information.

PA Code: complete with the company SDI code to export xml file from purchase documents.

Company E-lI Type: indicates whether the company is a private (PR) or a public administration (PA).
Integration and third party invoices will contain FPR12 or FPA12 based on this setup.

Export Payment Methods From Ledger Entries: if selected the payment method used wil be the one on the
customer ledger enfries and not the one on the document.

Include Print in Sales File: if selected the printout is attached to the xml file.

Include Attach. in Sales File: if selected the attachments are atfached to the xml file.

Include Print in Purch. File: if selected the printout is attached to the xml file.

Include Attach. in Purch. File: if selected the attachments are aftached to the xml file.

Skip Incoming Document Total Validation: do not control total for incoming documents.

Enable Export Period Dates: if Advanced general ledger app is installed, it is possible to export the
competence dates.

Enable Extended Text Export: if selected, the extended texts connected to an item or account line will be
exported o the Alfri dati gestionali as notes. Extended texts not connected to an item or account type line
are in no case exported.

Log Cleaner Retention: complete with the date formula for the log cleaning. For example write -1Y it will be
possible to delete the log with a previous date to 1 year before.

Use Remaining Amt. for Payment: Specifies whether the payment amount should be calculated using the
remaining amount or the amount including VAT.

Incoming El Grouping: specify whether or not, during the creation of the purchase invoice, the XML lines
should be grouped. The grouping is made when the following values are the same: G/L Account, Gen. Prod.
Posting Group and VAT Prod. Posting Group.

Min. Confidence Pairing Lvl.: specify the minimum confidence level required to confirm a match when
importing lines from an XML file. You can choose between High or Certain. The High level allows matching
even if there are differences between the quantities in the XML file and the recorded quantities. The Certain
level requires that the quantities are exately the same.
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e Enable Line Import: it is possible to enable or disable the process of importing and creating lines from XML
files.

e Default Exchange Header Operation Occ. Date: specifies the default dafe to assign on the "Operation
Occurred Date” in the incoming document exchange header creation procedure. It is possible fo choose
one of the following opfions:

o SDI Receipt Date: by selecting this opfion, the Operation Occurred Date on the exchange will be
set by using the field mapped as “Operation Occurred Date Field No.” in the Electronic Invoicing
Transmission Services table. If no mapping has been set for this data, the exchange creation date
will be used as the Operation Occurred Date.

o Document Date: by selecting this option, the Operation Occurred Date will be set with the
document date of the imported file.

o Work Date: by selecting this option, the Operation Occurred Date will be set with the work datfe
corresponding to the exchange creatfion date.

Copilot Features

e Descr. Search Mode: with this field, you can specify how Copilot should make the research in Business
Central for the suggestions to complete invoice lines imported. Choose one of the following options:
o Description Mapping Only: Copilot searches exclusively within the configured description mapping
setups.
o Standard: Copilot searches both within the description mapping setups and across all master data
records defined in the system.
o In-Depth: Copilot performs a deeper and more detailed search within the entity lists and description
mapping setups to identify the highest possible level of compatibility.
e Add Sugg. To Descr. Mapping: specifies whether the invoice line suggestions proposed by Copilot should
be added to the description mapping setups, to automate the mapping process for future invoices.
e Descr. Mapping Sugg. No. Series: specifies the serial number to use when adding new description mapping
setups with Copilot. Use a numerator no longer than 10 characters.

2 + 0] ~ Save 0 o A
Electronic Invoicing Setup
Actions

General
Fattura Stamp @ Export Customer Comment [O)] Include Print in Purch. File [ o]
Default Fattura Stamp Amourt ‘ u‘oul Export Header Comment @ Include Attach. in Purch. File [ o]
Min. Fattura Stamp Amount ‘ oml Export Line Comment @ Stylesheet Loaded
Administration Reference ‘ | Descr. 2 Concat. Mode ‘Du not concat. ~ Skip Incoming Document Total vali.. (@D
Elect,inv. Transmission Vendor No. - | v]  Donot group Riferimentonumero.. - @) Enable Export Period Dates ()
Invoice Standard Text \ v | Validate Sales Document on Posting -~ (@) Enable Extended Text Export [ o]
Sales Purch, Order Field No. I 12184 ~|  Validate Service Document on Post.. (@ ) Log Cleaner Retention [av |
Sales shipment Field No. I 0 =] validste Purch. Document on Fosti.. - @ ) Use Remaining Amt for Payment (@ )
Retum Rept. Field No. I 0 | Default Elect Invoicing Version [17 ~ ] Incoming &l Grouping [No V]
Service Purch. Order Field No. I 12184 | simpified Amount Limit I 40000]  Min. Confidence Pairing Lyl [certain V]
Senice Shipment Field No. ‘ 0 - | Transmission Service ‘ ~ ‘ Enable Line Import ‘VEE v ‘
Purchase Receipt Field No. I o |  Pacode o012 | Default Exchange Header Operatio.. [SDI Receipt Date ]
Return Shipment Field No. I o -]  companye-iType [pr | copilot Features
Purchase Order Field No. I 0 =] exportpayment Methods From Le.. @) Descr. Search Mode [stangara v
Use Vendor Payment Conditions @ Include Print n Sales File @ Add 5ugg. To Descr. Mapping ®>

Include Aftach. in Sales File [ o} Descr. Mapping Sugg. No. Series ‘ ~]

Figure 3 Electronic Invoicing Setup

e Import Stylesheet: use this button to upload the XLS file necessary to view the XML file. The system will open
a page where the user can select the file.

Pag. 9 di 79
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“ (&) + o} / SAVED =

Flectronic Invoicing Setup

Actions

Import Stylesheet £

Figure 4 Action to upload the Stylesheet

Automatic import basic setup.

It is possible to automatically complete some basic setup by using Actions — Load Default setup.

It is possible to import the data exchange definition with the specific buttons: “Load Ordinary Data Exchange
Definition” and "“Load Simplified Data Exchange Definition”.

Electronic Invoicing Setup

Actions -~
Import Styleshest
-g-" Load Default Setup
4 Load Ordinary Data Exchange Definition
4 Load Semplified Data Exchange Definition

WIIN. FATIUrS STaME AMount
Figure 5 Load default setup

2.3 Electronic Invoicing Versions

From the field Default Elect. Invoicing Version is possible to open the related table to insert the version that can
be used.

It is necessary to create two lines and associate them with the two option of ordinary invoice field.

The version 1.2 uses the original document types and operation natures. The version 1.2.1 allows to use the new
document types and operation natures.

The same process applies to simplified documents.

SELECT - ELECTRONIC INVOICING VERSIONS I/-
Version Code T Description Ordinary Invoice Simplified Invoice
1.5 Specifiche versione 1.5 1.2 1.0

- 16 : Specifiche versione 1.6 1.2.1 1.0.1

Figure 6 Versions

2.4 Sales & Receivables Setup

In the Sales & Receivables Setup is necessary to compile the field “Fattura PA Electronic Format” that will be
used as Sequential Sending code.

The numerator must be an integer (without letter) and between 1 and 60.466.176. If represents the number of
possible combinations to create the Sequential unique file code with 5 characters and base 36. Whichever
number you start from, the export procedure of electronic invoicing generates a sequential unique file code
with 5 characters.
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To avoid problem in the algorithm, there is a control to verify that the numerator is an INTEGER type and the
length is less than or equal to 8 characters. If these rules are not respected, an error in the export log will be
generated.

& SALES & RECEIVABLES SETUP . —+ i ~/ SAVED A=

Sales & Receivables Setup

Customer Groups Payments | More options

Credit Warnings ‘ Both Warnings v Allow VAT Difference @

Stockout Warning [ o] Calc. Inv. Discount @

Invoice Rounding [ o] VAT Bus. Posting Gr. (... | NAZIONALE ~ |
Default [tem Quantity @ Prepmt. Auto Update... | Never v
Create Item from lte... @ Ignore Updated Addr... @

Create ltem from Des.. - @ ) Skip Manual Reservat... - (@ )

Copy Customer Nam... - (@ ) Fattura PA Electronic ... | FATTURAPA v
Appln. between Curr... ‘ All M Validate Document O... - (@ )

Freight G/L Acc. No. ‘ ~ |

Figure 7 Sales & Receivables Setup

2.5 Public Administration Tax Regime

Through the field Company Type in the Company Information page is possible fo choose the Tax regime of the
company.

« ':.ﬁ/: - W -/ SAVED 0o -~
Company Information

Mavigate

General Show more
Name CRONUS IT fatt elett. VAT Registration No. 08973230967

Address Piazza Duoma, 1 GLN

Address 2 Milano Tax Representative No. ~

City Milano Transmission Intermediary No. ~

Post Code 20100 Campany Type (] ~
Country/Region Code m v Picture
Codet Description
Contact Name
o am 5> 0 Ordinario
Phone No 02124589657 02 Contribuenti minimi
03 Nuove iniziative produttive
. 04 Agricaltura e pesca
Communication
05 Vendita sall e tabacchi
T S nc P ——
Phone Na 02124589657 IC Partner Cod 1 New Seled

The possible values are:

Code Description

01 Ordinary

02 Minimum taxpayers (Art. 1, section 96-117, Italian Law 244/07)

04 Agriculture and connected activities and fishing (Arts. 34 and 34-bis, Italian Presidential Decree

633/72)

05 Sale of salts and tobaccos (Art. 74, section 1, Italian Presidential Decree 633/72)

(0 Match sales (Art. 74, section 1, Italian Presidential Decree 633/72)

07 Publishing (Art. 74, section 1, Italian Presidential Decree 633/72)

08 Management of public telephone services (Art. 74, section 1, Italian Presidential Decree 633/72)
I
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09 Resale of public transport and parking documents (Art. 74, section 1, Italian Presidential Decree
633/72

10 Enferfo?inmenf, gaming and other activities referred to by the tariff attached to DPR 640/72 (Art. 74,
section 6, Italian Presidential Decree 633/72)

11 Travel and tourism agencies (Art. 74-ter, Italian Presidential Decree 633/72)

12 Farmhouse accommodation/restaurants (Art. 5, section 2, Italian law 413/91)

13 Door-to-door sales (Art. 25-bis, section 6, Italian Presidential Decree 600/73)

14 Resale of used goods, artworks, antiques or collector's items (Art. 36, Italian Decree Law 41/95)

15 Artwork, antiques or collector's items auction agencies (Art. 40-bis, Italian Decree Law 41/95)

16 VAT paid in cash by P.A. (Art. 6, section 5, Italian Presidential Decree 633/72)

17 VAT paid in cash by subjects with business turnover below Euro 200,000 (Art. 7, Italian Decree Law
185/2008)

18 Other

19 Flat rate (Art. 1, section 54-89, Italian Law 190/2014)

During the creation of the XML file, the field will be exported with the prefix RF. Since the Company Type field is
mandatory in the exported file, is necessary to fill in the table with at least the reference value of the company.

2.6 VAT Transaction Nature

In the VAT Posting Setup page is it possible to find the field Vat Transaction Nature and, thought the lookup of
the field, is it possible fo choose the right code to identify VAT rates equal to zero, or rather the VAT rate that are
not among the “taxable” ones used in the invoices whose specific value is linked to a VAT setup.
The tag RiferimenoNormativo refers to the description of the VAT code used in the of a rate of 0.

& VATPOSTING SETUP / SAVED 0o
O Search 4 New EREditlist [ Delete ~# Edit [&View @ SuggestAccounts FR Copy.. [ Open in Excel More options Y =
N2
= CUINT : N3 | v
CUINT
CLINT Code 1
CUINT - Ni Escluse exart. 15
ESPORTAZ N2 Non soggette
ESPORTAZ N3 Non imponibili
ESPORTAZ N4 Esenti
NAZIONALE = : A
N5 Regime del margine / VA non espsosta in fattura
NAZIONALE = m
NAZIONALE + New Select from full list
NAZIONALE

It is also possible to add an additional information in the field El Tipo Dato. This text will be exported on the line
data tag "“Tipo dato”.

Electronic Invoicing

Stamp Duty ® El Tipo Dato INVCONT

VAT Transaction Nature MNZ2.1 e

2.7 Payment Methods

In the Payment Methods page is it possible to select the Fattura Codes thought the lookup of the Fattura PA
Payment Method field.

A

AL TERMOA

Questo documento non deve essere riprodotto, né reso disponibile a terzi o alterato in ogni modo AL TERA
This document must not be reproduced, made available to third persons, or misused in any otherway 0 7 70 70 T E S NIl



User Manual - Electronic Invoicing for Italy — Rev.31

& PAYMENTMETHODS ~/SAVED 0o/
P Search -+ New B Editlist [if Delete B Translation B8 Open in Excel More options Y =
Intrastat Direct Debit Fattura PA
Payment Direct  Pmt. Terms Pmt. Export Payment
Code 1 Method Debit Code Line Definition Bank Pmt. Type Method
ASSEGNO MP02
BANCA MPO5
— BNKDOMC... : MPO5 v
BNKINTCO..
CARTA Code 1 Description
CASRURVIG MPO1 Contanti
CONTO MP02 Assegno
INCASSI MP03 Assegno circolare
INTERCOM MP0O4 Contanti presso Tesoreria
MULTIPLI "
- MPO5 Bonifico
PAYPAL -
wanne Vi Lt
RIBA + New Select from full list
TRASFBANC MPO5
WORI MDAV

The payment methods codes, shown in full in the table below, must be written in the Payment Methods table
and linked to the Payment Methods Codes used.

<ModalitaPagamento> (Payment Method)

MPO01 cash

MP02  |cheque

MP03  |banker's draft

MP04  |cash at Treasury

MP05  |bank transfer

MP06  |money order

MP07  |pre-compiled bank payment slip

MP08  |payment card

MP09  |direct debit

MP10  |utilities direct debit

MP11  |fast direct debit

MP12 | collection order

MP13  |payment by notice

MP14  |tax office quittance

MP15  |transfer on special accounting accounts
MP16  |order for direct payment from bank account
MP17  |order for direct payment from post office account
MP18  |bulletin postal account

MP19 | SEPA Direct Debit

MP20 | SEPA Direct Debit CORE

MP21 | SEPA Direct Debit B2B

MP22 | Deduction on sums already collected
MP23  |PagoPA

During the creation of the XML file, the Fattura PA Payment Method will be exported. The field is mandatory.

2.8 Payment Terms

In the payment terms table is necessary to insert the Fattura payment terms code.

A
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PAYMENT TERMS | WORK DATE: 01/04/2020 /' SAVED [l = /
L Search 4+ New B% Edit List Ti] Delete Calculation 22 Translation More options Y =
Fattura Payment Terms
Code 1 Payment Nos.  Description Code
- : 1 14 GG data fattura TPO1
TM(8G) 1 1 mese sconto cassa 2% (8G) TPO1
21 GIORNI 1 21 GG data fattura TPO1
302 2 Netto 30, 60 giorni TPO1
30X3FM 3 Netto 30,60,90 giorni F.M. TPO1
7 GIORNI 1 7 GG data fattura TPO1
c™M 1 Mese corrente TPO1
PAC 1 Pagamento alla consegna TPO1

Figure 8 Payment Terms

The possible values are:

e TPO1: payment by instalments
e TPO2: full payment
TPO3: advance payment

2.9 Stamp

The cases for which virtual stamp duty is required on an invoice are linked to DPR 642/19772 and subsequent
amendments which requires the application of a stamp duty (the current amount of which is 2 €) for all invoices
for which the sum of the amounts not subject to VAT listed below are greater than € 77.47.

Classification Regulations

Exempt Art. 10 DPR 633/72
Not Taxable e Art. 8lett c) DPR 633/72
e Art. 72 DPR 633/72
Outside VAT scope e Artt.2,3,4,5, 7 DPR633/72
e  Minimum taxpayers

In the VAT Posting Setup is it possible to insert for each setup intersection that needs it a check markin the Stamp
field: for these intersections, if the conditions of the document will fall within the conditions set in the Electronic
Invoicing Setup, the DatiBollo section will be created in the file.
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& VATPOSTING SETUP CARD V4 + i =
L Suggest Accounts Em Copy... Mare options
Sales
Sales VAT Account 5610 Sales Prepayments A.. 5360
Purchases >
Posting >
Esterometro >
VAT Exemption Declaration >
Electronic Invoicing
Stamp Duty VAT Transaction Nature N4

Figure 9 VAT Registration Setup

In the case of Public Administration invoices, the stamp duty is payable by the supplier. Therefore, it is entered
and calculated only in the DatiBollo section, but not counted in the total of the document.

If, for a private, the stamp is re-debited to the customer, a specific line with type SpeseAccessorie must be
added in the invoice and therefore the line amount will be counted in the total document amount.

During the creation of the XML file, if the conditions are satisfied (posting group and amount), will the section
DatiBollo be automatically created.

In the Sales and Services Invoice/Credit Memo tables there is the field Fattura Stamp: the field will be valued
during the xml file creation process if the Stamp is calculated.

2.10 Reason Codes

For each reason code is possible to link a default document type with the field Default Elect. Inv. Document
Type Code.

When a reason code is selected on a document the linked document type is reported on the document but is
still possible to change it manually.
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REASON CODES | WORK DATE: 01/04/2020 " SAVED o /
L Search -+ New  EFEditlist [ Delete Y =
Default Elec. Inv. Document
Code 1 Description Type Code
=3 [ACCONTO : L
CESP TD26
FATTDIFF TD24
FATTIMM TDO1
NOTA TD04

Figure 10 Reason Codes

2.11 Transmission Services

It is possible to use a specific transmission service.

Create the setup in Elect. Inv. Transmission Services.

If TS digital invoice/Arxeia app is installed is possible to create the setup with the button Actions —New Document
— New TS Digital setup/Arxeia.

N

ELECT. INV. TRANSMISSION SERVICES | WORK DATE: 07/08/2020 «* SAVED 0 =

O Search  + New  EEEditlist  [i] Delete | Actions  Fewer options T

Document Id Field  Operation Occurred
Code T Description Send Codeunit Mo, Date Field No.

= TSDIGITA : TS Digital Invoice 18041838 18041830 18041831

ELECT. INV. TRANSMISSION SERVICES | WORK DATE: 07/08/2020

O Search - New  EEEditlist  [i] Delete | Actions  Fewer options

Mew Document

&' New TS Digital Setup

T5 Digital Invoice 180418:
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3 CARDS SETUP
3.1 Customer Card

The Customer Card must be complied in the personal and fiscal information. The system will export the field
Name (and Name?2) in the tag Denominazione. In the case of Individual Person, the fields Individual person, First
Name and Second Name must be filled in and they will be exported in the tag Denominazione.

The fields Fiscal Code, VAT Registration Number and the fields regarding the Address must be compiled.

Below are the fields to be filled for the electronic invoicing:

Customer E-I Type: choose if PR or PA — Mandatory

Electronic Invoicing Version: for the specific customer is possible to select an electronic invoice version different
from the one selected in the electronic invoice setup.

Electronic Invoicing

Customer E-| Type PR ~ Electronic Invoicing Versi... 15 ~

Figure 11 Customer E-I Type and version

PA Code: to fill in with the PR or PA code depending on the value selected in the field Customer E-l Type. PA
Code: indicates the office code (IPA index) that the public authorities have (6-character identification code) -
the field is std Business Central — Mandatory as an alternative of PR Code. PR Code: indicates the code that the
SDI attributes to subjects with an accredited receiving channel (7-character code). If the customer does not
have an accredited receiving channel and receive the invoices through PEC, the field must be filled in with
0000000 or XXXXXXX for foreign customers - Mandatory as an alternative of PA Code.

Individual

Individual Person @ ) Place of Birth

Resident Non-Resident v Fiscal Code

First Name PA Code 0000000
Last Name PEC E-Mail Address

Date of Birth

Figure 12 PA/PR Code

PEC E-Mail Address: Certified E-mail address to which the invoice is sent.

Stable Organization: the data regarding the stable organization must be compiled if the customer is a PR and
not resident. The data will be exported in the XML file.

Tax Representative: in the case of PR customer that has a fax representative (nof resident customer), is necessary
to choose the Tax Representative Code. Both Customer and Contact type will be considered as Tax
Representative Type. The data of these card will be exported in the XML file.
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&  CUSTOMER CARD b [}
New Document Request Approval Navigate Customer ‘ Actions Navigate Report Fewer opt
General Show more
No. ‘ 10000 ‘ Blocked v
Name ‘Adatum Corporation ‘ Total Sales 22.416,20
Balance (LCY) 18.778,16 Costs (LCY) 2.568,70
Balance Due (LCY) 17.848,40 Tax Representative... ‘ Customer v
Credit Limit (LCY) 0,00 Tax Representative... ‘ 10000 ~ ‘
Exposure (LCY) 0,00

Figure 13 Tax Representative

For customer association is possible to write the association number in the fiscal code and select the field
Association to disable control on individual person.

Electronic Inveicing

Customer E-l Type ‘ PR A | QOur Account No. |

Electronic Invoicing Version ‘ ~ | Association ‘)

For private foreign customer complete the card with: flag individual person, name and surname, PA Code
(XXXXXXX). The system automatically completes the fiscal data.

With regard to bank details, there are three possibilities:
- Use the Bank Payments for ltaly app and then use the field credit bank account.
- Use the Company Bank Account Code field on documents indicating the company bank.
- Use the Bank Account field to indicate the customer's current bank account.

The Country Fiscal Code field can be used to indicate a country in the VAT ID section, different from the one
indicated in the address field.

Electronic Invoicing

Customer E-I Type | PR ~ ‘ Association @

Electronic Invoicing Version | ~ ‘ Country Fiscal Code |FR ~

Qur Account No. | ‘

If a customer has multiple Ship-to Addresses, it is possible to set a specific “Customer E-I Type” and “ES Code”
for each address.

A

AL TERMOA

Questo documento non deve essere riprodotto, né reso disponibile a terzi o alterato in ogni modo powere d by
This document must not be reproduced, made available to third persons, or misused in any other way



User Manual - Electronic Invoicing for Italy — Rev.31

Ship-to Address = —+ 0]
01121212 Spotsmeyer's Furnishings 01 Spotsmeyer's Furnishings
M Commissions ‘ More options
General
Code |0‘I ‘ Contact | Mr. Mike Nash |
Name |Spotsmeyer‘s Furnishings ‘ Location Code | Vv |
GLN | ‘ Service Zone Code | Vv |
Address |612 South Sunset Drive ‘
Address 2 | ‘
City |Miami ‘
Stato |FL ‘
Post Code |U5’FL 37125 ‘
Country/Region Code |US d ‘
Show on Map
Electronic Invoicing
Customer E-| Type |PA g ES Code KAHHKHHK

3.2 Vendor Card

The field Driving Licence has been added in the Vendor Card and it is used to export data regarding the
shipping. The field must be compiled only for shipping agents: whatever in the document a shipping agent is
selected, the system will export the data regarding the linked vendor.

Electronic Invoicing

Driving License | 1234j

Figure 14 Vendor Card

The Country Fiscal Code field can be used fo indicate a country in the VAT ID section, different from the one
indicated in the address field. For example, indicate OO for vendors in Livigno and Campione d’ltalia.

The "Incoming El Grouping" field specifies whether the XML lines should be grouped during the creation of the
purchase invoice or not. The grouping is made when the following values are the same: G/L account, Gen.
Prod. Posting Group and VAT Prod. Posting Group. A default value can be set from the Electronic Invoicing
Setup.

Indicate the "Min. Confidence Pairing Lvl." fo specify the minimum confidence level required to confirm a
match when importing lines from an XML file. You can choose between High or Certain. The High level allows
matfching even if there are differences between the quantities in the XML file and the recorded quantities.

The Certain level requires the quantities to be exactly the same. A default value can be set from the Electronic
Invoicing Setup.

The "Enable Import Line" field allows fo manage the imports and the creation of the lines by choosing

between: Yes, No, or Default. If Default is selected, the option defined in the Electronic Invoicing Setup will be
used.
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Electronic Invoicing

Driving License I | Authority county I | country fiscal code I v

Electronic Invoicing Version ‘ vl REA No. ‘ | Incoming El Grouping ‘Default v ‘

Liquidation Status ‘ ~ | Company Type ‘ ~ | Min. Confidence Pairing Lul. ‘ v ‘

Enable Import Line [pefautt v

3.3 Item Card

To simplify the identification of the line exported in the XML file for the customer that receive the invoice, is

possible to defined which data of the ltem (but also G/L Account, Fixed Assets, Resources and Item Charges)

export.

From the ltem Card is it possible to export the follow value:

GTIN: is it possible find the field in the Iltem Card, the value written in this field will be exported

CROSS REFERENCE: is possible to find the field in the Cross-reference table

BARCODE: is possible to find the field in the Cross-reference table

TARIFF NO.: the field is in the item card. The field is automatically filled in on the invoice lines when the

item is insert. During the export the system takes the value in the invoice line.

e SERVICE TARIFF NO.: the functionality it's similar to tariff no. (the app Intrastat Declaration for Italy must
be installed).

e VARIANT: field of the table variant linked to the item card. The value is automatically filled in on the
invoice lines and exported in the electronic invoice.

e No.: the item no. is exported.

There is a specific setup to select which information must be exported.

3.4 GL Account, Fixed Asset, Resource, Itfem Charge cards

It is possible to set up additional information that must be exported also for GL Accounts, Fixed Assets, Resources
and Item Charges.

There is a new table, similar to cross- reference, where is possible to add the information.

Open the card from Actions- Line Type Setup. > GL Account Cross Reference.

It is possible to create a cross reference for Customer, Vendor and Bar Code.

2110 - Articoli dest. alla rivendita

Procass Account Balance | Actions Report Fewer options

¥ Functions ~ Line Type Setup ~~

& GL Account Cross Reference

He. F‘ GL Account Cross Reference }—1 °

MName Articoli dest. alla rivendita | R

Income/Balance ‘ Balance Sheet ¥ | A

LINE TYPE CROSS REFERENCE | WORK DATE: 01/04/2019

O Search -+ New BB Edit List [f] Delete B Open in Excel

Cross-Reference Type Cross-Reference Type No.
T T Cross-Reference No. T Description

Customer
Vendor
Bar Code

Figure 15 Cross Reference GL Account
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For these cards is possible to export the following information:

e CROSS REFERENCE: complete the Line Type Cross-reference.

e BARCODE: complete the Line Type Cross-reference.

e TARIFF NO.: the field is automatically filled in on the invoice lines when the item is insert. During the export
the system takes the value from the invoice line. (the app Intrastat Declaration for Italy must be
installed).

e  SERVICE TARIFF NO.: the functionality it's similar to tariff no. (the app Intrastat Declaration for ltaly must
be installed).

3.5 Line Type Setup

For each document line type of invoices or credit memos, it is possible to create a setup that defines the
information that will be exported/imported.
For each type (item, G/L account, etc,) it is possible to select different information to export.

The Line Type Setup must be filled as follows:
SALE/SERVICE

In these cases, the setup is used to export additional information of the XML file generated.

e Type: Sale - Service.

e Company Type: customer. Leave the field blank to apply the setup to all the customers who do not
have a specific setup.

e Company No.: the field is related to the customer table, and it is used, if necessary, fo create a specific
setup for a single customer. Leave the field blank if you want to apply the setup to all the customers
who do notf have a specific sefup.

e Linetype:select the document line type, it is possible fo choose between: G/L Account, ltem, Resource,
Fixed Asset or Charge (lfem).

e Sorting: the information will be exported following this indication.

e Type code: complete with the name of the value. Each customer could request a different indication.

e Value Code: select the type of value that must be exported.

In this setup, the “Type code” can be entered by the user as they prefer and based on the agreements with

the customer.

The value code can only take these available values:

e Iltem -GTIN: the system exports the value GTIN of the item.

e Cross Reference: the system uses the cross-reference table information for item and Line type cross
reference for the other. The table is filtered with the customer.

e Barcode: the system uses the cross-reference table information for item and Line type cross reference
for the other. The table is filtered with the Barcode.

e Tariff and service ftariff: the system uses the value in the field Tariff No. and Service Tariff no. in the
document line. (the app Infrastat Declaration for Italy must be installed).

e Variant: the system uses the value in the field Variant in the document line.

e ltem-code: the system uses the value in the field No. in the document line for Item.

PURCHASE

In these cases, the setup is used to transcode the information that the vendors enters into the XML file that they
send to the company.

e Type: Purchase.

e Company Type: vendor. Leave the field blank to apply the setup to all the vendors who do not have a
specific sefup.

e Company No.: the field is related to the vendor table and it is used, if necessary, o create a specific
setup for a single vendor. Leave the field blank if you want to apply the setup to all the vendors who do
not have a specific setup.

e Linetype:select the document line type, it is possible fo choose between: G/L Account, Itfem, Resource,
Fixed Asset or Charge (ltem).

e Sorting: the information will be exported following this indication.

e Type code: complete with the name of the value. Each customer could request a different indication.

e Value Code: select the type of value that must be exported.
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In this setup, the "Type code” can be entered by the user as he prefers and based on the agreements with
the customer.
The value code can only take these available values:

Iltem -GTIN: the system exports the value GTIN of the item.

Cross Reference: the system uses the cross-reference table information for item and Line type cross
reference for the other. The table is filtered with the customer.

Barcode: the system uses the cross-reference table information for item and Line type cross reference
for the other. The table is filfered with the Barcode.

Tariff and service tariff: the system uses the value in the field Tariff No. and Service Tariff no. in the
document line. (the app Intrastat Declaration for Italy must be installed).

ltem-code: the system uses the value in the field No. in the document line for Item.

LINE TYPE SETUP | WORK DATE: 01/04/2019 ~ SAVED N =

O Search -+ New  EE Edit List ] Delete B8 Open in Excel e

Type T T Company no. T Line Type T Sorting?  Type Code Value Code

Sale Customer 10000 ltem 1 |GTIN ltem-GTIN

Sale Customer 20000 ltem 1 CROSS Cross Reference
— Sale :  Customer 30000 G/L Account 1 TARIFF Service Tariff

™

Company type

3.6 Description Mapping Setup

For each vendor, it is possible to define a setup for the transcode of the information found in the imported
documents by sefting the " Description Mapping Setup Table™ as follow:

Vendor No.: enter the vendor code to connect with the description of the line.
Code: enfer a code to connect with the line.
Description: enter the description that the vendor indicates in the XML file, that will be linked to a specific
G/L account/item/fixed asset/allocation account/resource/charge (item) for transcoding the lines
during the document import process.
Search Mode: the options are Similar or Identical. The identical search mode means that the description
must match exactly as written in the vendor's XML file. The Similar search mode means that the
descriptfion in the XML file does not need to exactly match the setup. The following searches are
performed:

o Special characters: special characters in the XML data that could change the search are

removed and replaced with a “2". These characters include:

+ VA= %00 >94 3@ —
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-

o Spaces between characters: any double space between words and all the spaces at the
beginning or at the end of the strings in the XML data, are removed.

o Asterisk between words: an asterisk is inserted between the words in the XML description. For
example, if the XML data is " Shipping Costs", the search in the Setup Mapping Descripfion
becomes *Shipping*Costs*.

o @ character:itis added the “@" symbol to take off the Capital and the Small letters.

e Type: specify the type of line to create: G/L account, item, fixed asset, allocation account, resource,
charge (item).

e No.: enter the code of the G/L account/item/fixed asset/allocation account/resource/charge (item)
to be used.
Variant Code: optionally enter the variant code to be used.
Gen. Prod. Posting Group: specify the Gen. Prod. Posting Group fo be used for the line.

e VAT Prod. Posting Group: specify the VAT Prod. Posting Group to be used for the line.

Description Mapping Setup saved 0 o
P =} + New ErEditlist [ Delete B vy =
Vendor Ne. Code't Deseription Search Mode Type No Variant Code Gen. Prod. Posting Group VAT Prod. Posting Group
> 20000 D004 Identical

F00040 001 Identical Item 1896-5 DETTAGLIO STANDARD

F00040 002 similar Item 1900-5 DETTAGLIO STANDARD

F00040 002

similar Item 1900-5 DETTAGLIO STANDARD

Here there are some examples of franscoding between the “Description Mapping Setup” and the imported XML
file:

The “-" symbol represents a space between the characters.
Case 1:

Description entered in the "Description Mapping Setup" table: G<L000000(02)
Description found in the imported XML file: -G<-L-0-0--0-0-0--0-(0--2)--

Step 1:
Special characters are substitute with ‘2.

Search string: -G%-L-0-0--0-0-0--0-20--22--
Search type: identical.
Matching result: not found.

Step 2:

Double spaces are substitute with a single space. The spaces at the beginning and at the end of the string are
also removed.

Search string: G2-L-0-0-0-0-0-0-20-22

Search type: similar.

Matching result: not found.

Step 3:

The "*” character is added at the beginning and end of the string, and it is used as substitute of every space in
the string.

Search string: *G2*L*0*0*0*0*0*0*20*2¢2*

Search type: similar.

Matching result: found.

Case 2:

Description entered in the " Description Mapping Setup" table: Spese-spedizione.
Description found in the imported XML file: Spese-Sped—izione.
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Step 1:
Search type: identical.

Matching result: not found.

Step 2:

Double spaces are substitute with a single space.
Search type: similar.

Search string: Spese-Sped-izione.

Matching result: not found.

Step 3:

The “*” character is added at the beginning and end of the string, and it substitute every space in the string.
Search type: similar.

Search string: SpeseSpedizione*.

Matching result: not found.

Step 4:
The "@" characteris added at the beginning of the string to ignore the difference between the capital and

the small letters.

Search type: similar.

Search string: @SpeseSpedizione.
Matching result: found.
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4 SALES DOCUMENT PROCESS

Below there are the information about the document data exported in the XML file.

4.1 Sales order, sales return order

On sales order is possible to choose the document type manually or through the reason code.

Electronic Invoicing

Fattura Stamp o Document Type Code |TD02 |
Shipping Invoice .: Total Vehicle Path ‘ ‘
Reason Code ACCONTO ~ Vehicle Transport Date ‘ ‘

Figure 16 Sales order data

If the invoice is directly posting from sales order, then the chosen document type will be copied on posted
sales invoice.

On sales return order the only selectable document type is TDO4.

4.2 Sales invoice — Credit memo — Header

On the sales invoice/credit memo some information could be added.

These data will be copied on the posted document.

Some fields are editable also on posted documents.

4.2.1 Invoice Project Code (CUP unique project code) and Fattura Tender Code (CIG tender

identification code)

This information could be reported from sales order or could be completed in the invoice.
These data are necessary only for public administration document and cannot be changed on posted

document.
Invoice Details Show more
Currency Code ‘ ~ ‘ E| Department Code ‘ N~ |
Shipment Date ‘17/04/2020 = ‘ Customergroup Code ‘ e |
3rd Party Loader Type ‘ ~ ‘ Direct Debit Mandate 1D ‘ ~ |
3rd Party Loader No. e ‘ Fattura Project Code ‘ ~ |
VAT Bus. Posting Group ‘ NAZIONALE ~ ‘ Fattura Tender Code ‘ v |
Payment Terms Code ‘ 14 GIORNI g ‘ Fattura Stamp @
Bank Account ‘ ~ ‘ Fattura Stamp Amount ‘ D,DO|
Cumulative Bank Receipts @ Customer Purchase Order No. ‘ |
EU 3-Party Trade @
Payment Service No payment service is made available.

Figure 17 Sales invoice
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4.2.2  Electronic Invoicing tab
In the Electronic Invoicing tab is possible fo add some information.

Document Type: select the document type that will be exported on electronic invoice. The value can be
selected manually or through the reason code. The possible values are:

ELECT. INV. DOCUMENT TYPES
Code * Description Sa
- 1D01 . fattura
TDO2 acconto/anticipo su fattura
TDO3 acconto/anticipo su parcella
TDO5 nota di debito
TDO6 parcella
TD24 fattura differita di cui all'art. 21, comma 4, lett. a)
TD25 fattura differita di cui all'art. 21, comma 4, terzo period...
TD26 cessione di beni ammortizzabili e per passaggi interni(...
TD27 fattura per autoconsumo o per cessioni gratuite senza...

Figure 18 Document Type

With this field it possible to select a specific document type. If this field is blank the document type is assigned
with the following rules:

e TDOI1: Invoice for the invoices.
e TDO02: Invoice Advance, for the invoice with prepayment invoice flag.
e TDO4: Credit Note, for credit memo.

Vehicle transport Date: indicate the date of first registration in the public registers of the vehicle (according to
the ISO 8601: 2004 format). This field must be completed with the field Total vehicle path.

Total vehicle path: indicate the total number of kilometers travelled by the vehicle. In it possible to indicate the
unit of measure.

Electronic Invaoicing

Fattura Stamp 1) Total Vehicle Path | |
Shipping Invoice (@ Vehicle Transport Date | i |
Document Tipology v

Figure 19 Electronic Invoicing Tab

4.3 Sales invoice — Credit memo - Lines

4.3.1 Assignment Service
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For each line is possible to complete the Assignment Service field with the following options:
e SC: Discount
e PR:Bonus
e AB: Reduction
e AC:Charge

The user could select a value if necessary.
The export automatically assigns the value AC-Charge for the Item charge lines.

VAT Prod. Locat... Unit of Unit Price Excl.  Tran..  Assignment
Type Posting Group Description Code Quantity Measure Code VAT Rep. Service
— ltem :  STANDARD Tavolo conf. ANTWERP 4 PZ 651,10 5]
lteam STANDARD Sedia ospiti BERLINO, gialla 23 PZ 193,70 (5]

Discount

Bonus
O Reduction
Charge

Figure 20 Assignment Service
4.3.2 Line type and number

For the lines with field Type completed (not blank) the system exports the data of the fields description and
description 2.
If a valid line type setup exists, the system exports in the XML section <CodiceArticolo>:
e Type Code in the XML section <CodiceTipo>;
e Value Code in the XML section <CodiceValore> (ex. Barcode, cross reference, etfc.).
The XML section <CodiceArticolo> will be repeated for each existing valid line type setup.

4.3.3 Administrative Reference

For each line is possible to write a specific Administrative Reference.

Lines Manage Line Electronic Inveoicing Fewer options
Indl...
in
VAT
Unit of Unit Price Excl.  Tran... Assignment
Type Location Code Quantity Measure Code VAT Rep. Service Administrative Reference
> ltem O ||

4.3.4 Competence starting and ending date

If the app Advanced General Ledger is installed, is possible to use the fields competence starting and ending
date and they will be exported in the appropriate xml section.

4.4 Discount management

The system exports the value of the field Line discount %.

For discount with 3 decimals, it is necessary fo create a new XML line with the amount of the discount.

In this case the first line will be the gross amount (without discount) and the second line the discount amount
with tag TipoCessione = SC.

4.5 Additional Documents

It is possible to specify other information related to the following documents: Purchase Order, Contract Data,
Convention Data, Receiving Data.
Each customer could request this additional information:

e Purchase order: information about the customer order.
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e Contract: information about contract entered with the customer.
e Convention: information about convention.
e Receiving: information about the customer receive.

For each additional document these fields are available:
IdDocumento: number of purchase order, contract, convention, receiving. This field is Mandatory.
Date: date of the additional document.
Numltem: identify a single line in the additional document.
CodiceCommessaConvenzione: convention code.

ADDITIONAL DOCUMENT | WORK DATE: 01/04,/2019 =
O Search + New BB Edit List [f] Delete  EH Open in Excel Y =
Fattura Project Fattura Tender
IdDocumento Date Numltem CodiceCommessaConve... Code Code

skl ]

Figure 21 Additional Document

The additional documents could be inserted in the header, for the whole document, or on the line for each line.

SALES INVOICE | WORK DATE: 01/04/2019 . =+ T
Posting Prepare Invoice Release Request Approval Navigate Actions Navigate Fewer opticns
Lines Manage Line Electronic Invoicing Fewer aptions E3
Additional Documents Linked Documents =44
I Purchase Order Service Tariff VAT Prod. Locat... Unit of Unit Price Excl. T
No. No. Pasting Group Description Cods Quantity  Measure Code VAT R
MM Contract Data 1920-5 STANDARD Tavole conf, ANTWERP 4 PZ 651,10

[ Convention Dzta | 1936-5 STANDARD Sedia ospiti BERLINO, gialla 23 PZ 193,70

MM Receiving Data

Subtotal Excl. VAT (EUR) 7.059.50 Total Excl. VAT (EUR) 7.059.50
Inv. Discount Amount Excl. VAT ... | D,DO| Total VAT (EUR) 1.411,90
Invoice Discount % | 0| Total Incl. VAT (EUR) 8.471,40

Figure 22 Line Additional Documents

The information insert in the document are fransferred to the posted document and can be changed.
This information is not mandatory.

There is a control on the field document ID that cannot be blank.
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Validation Results “— SALES INVOICE IWORKDA & ADDITIONAL DOCUMENT | WORK DATE: 01/04/2019
IdDocumento must have a value in
Additional Document: Table 1d=386, ’I 02404 4 R - _ L -
Document Type=Invoice, Document M Search -+ New B Edit List [2] Delete ﬂﬂ Op
No.=102404, Document Line No.=0,
Document Contract=OrdineAcquisto — € the page has an error. Correct the error or try to revert the ¢
Line No.=10000. It cannat be zero or Posting Prepare  Inwt
empty.
IdDocumento Drate Numltem
General
102405 20000 = % 01/04/201980 5

Figure 23 IdDocumento error message

The error is showed whether the field is empty or deleted.
During the export the system:

e Exports all the header and lines data.
e If there are no purchase order data in the lines, the system searches the sales order linked to the
invoice and exports the field Your reference for the purchase order IdDocumento.

4.6 Header Comments

If the field Export header comment is set in the electronic invoice setup, then the header comments will be
exported in the section “Causale”.

INVOICE - 102404 | WORK DATE: 01/04/2019

Comment Sheet

O Search -+ New B Edit List [ Delete @A Open in Excel

Date Comment

= 01/04/2019 |commen{

Figure 24 Header comment

4.7 Lines comments

If the field Export line comment is set in the electronic invoice setup, then the lines comments will be exported
in the section <AltriDatiGestionali> and the section <TipoDato> will be completed with the text “NOTE".

4.8 Customer comments

If the field Export customer comment is set in the electronic invoice setup, then the customer card comments
will be exported in the section “Causale”.

4.9 Linked Document

If is necessary to export a document that is linked with another document previously exported, the page Linked
documents must be filled in.

In the same wayy, also for additional document is possible to indicate a linked document for the invoice header,
therefore a linked document that is valid for all the lines, or indicate it for each line.

The linked document must be filled in for invoice and credit memo that are linked to prepayment invoices.
Exporting the file, the process will export the data indicated, otherwise, for credit memos, will fry to find data
regarding the related invoice.

In the case of credit memos with no data indicated in the table linked document, the process will check if the
fields Invoice Ref. No. and Invoice Ref. Line No. are fill in and it will export them automatically. (if the Intrastat
Declaration for Italy is installed)
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4.10 Shipment documents Data

In the case of Deferred Invoices (therefore in BC exists one or more Posted Shipments in the invoices) the process
will export the data regarding the shipment in the tag DatiDDT.

The system uses the field selected in the setup if it has been indicated.

Alternatively, it is possible to manually indicated the data for DatiDDT with the specific button on header or line.

Will be exported data regarding:
e Shipment No.
e Shipment Date
e Shipment Ref Line No.

Posted Sales Invoice | Work Date: 01,/08/2021

21-102057 - cli ita piva

Process Invoice Correct Print/Send Navigate Actions

¥ Functions ~~ 'Eﬁ] Send... @ Electronic Invoicing ~ !!DF Print...

Additional Documents >

MNo.
Linked Documents >
Customer
F& DatiDDT
Call_+
Lines Manage Line Commissions Electronic Invoicing Fewer options
Additional Documents ~ Linked Documents - Eg DatiDDT

4.11 Posted Invoice and Credit Memo

On the posted invoice and credit memo is it possible to fill in or modify data regarding Linked Documents and

Additional Documents.

The export process will compile the filed Dispatch No. and Transmission Date Time on the Electronic Invoice Log
page with the dispatch number of the XML file sent to SDI and the related Date and time of the fransmission.

4.12 Currency Documents

In the case of Currency Documents, the value will be exported in EURO and the currency code exported will be
EUR. In the tag Causale will be exported the Base amount, VAT amount and Total amount in the currency of the

document.

— IV =
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I! 2 C\Users\fdistasioag O ~ & | (@ CUsers\fdistasio\AppData... % - ! l!!!l

A
<?xml version="1.0" encoding="UTF-8"?>
- <p:FatturaElettronica versione="FPR12"
xmins:ds="http:/ /www.w3.org/2000/09 /xmldsig#"
xmins: p="http:/ /ivaservizi.agenziaentrate.gov.it/docs/xsd /fatture/v1.2"
xmins:xsi="http:/ /www.w3.0rg/2001/XMLSchema-instance"
xsi:schemalocation="http:/ /ivaservizi.agenziaentrate.gov.it/docs/xsd /fatture/v1.2 |
fatturaordinaria_v1.2.xsd">
+ <FatturaElettronicaHeader> |
- <FatturaElettronicaBody>
- <DatiGenerali>
- <DatiGeneraliDocumento>
<TipoDocumento>TD0O1</TipoDocumento >
<Divisa>USD</Divisa>
<Data>2019-12-12</Data>
<Numero>20-102128</Numero> E
<ImportoTotaleDocumento>1004.90</ImportoTotaleDocumento> «
<Causale>Imponibile USD 1000.00</Causale>
<Causale>Imposta USD 0.00</Causale>
<Causale>Importo Totale Documento USD 1000.00</Causale>> v
g o BN | RN R T -y i PRSR— - F o e P e
< >
e —— —

=
Figure 25 Amounts in currencies

In the tag AltriDatiGestionali will be exported the VAT base amount in the document currency.

6 = @ C\Users\fdistasio\Ap O ~ & @C:\Users\fdistasio\AppData... x
=

<NumerolLinea>1</NumeroLinea>
<Descrizione>Vendite, altre spese commessa </Descrizione>
<Quantita>1.00</Quantita>
<PrezzoUnitario>1004.90</PrezzoUnitario>
<PrezzoTotale>1004.90</PrezzoTotale>
<AliquotalVA>0.00</AliquotalVA>
<Natura>N2</Natura>
- <AltriDatiGestionali>
<TipoDato>VALUTA</TipoDato>
<RiferimentoTesto>USD</RiferimentoTesto>
<RiferimentoNumero>1000.00</RiferimentoNumero>
< /AltriDatiGestionali>

~ AINMatraalind inan~

Figure 26 AltriDati Gestionali: Vat base amount in currency

4.13 Management of Fixed Notes

To manage the necessity of export in all the document a fixed note, a functionality that use the Standard text
and the Extended text is made available. All the fixed notes will be exported in the tag Causale, since there are
no ofher fields for notes.

To use this functionality, is necessary to fill in the related field in the Electronic invoicing setup with the Standard
fext wanted. In the tag Causale the Extended text of the Standard text selected will be exported.
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Extended Text List

/O Search -+ New Manage EE Open in Excel Y =
All
Language
Description Language Code T Codes 1 Starting Date T Ending Date 1
Fattura v
Nota credito 7

Figure 27 Extended Text List

Using the Extended text is possible to create more text to be exported and they will be filtered with the same
rules used for their inclusion in the provisional document. The filters are related to the language, the date of
validity (filtered by Document Date) and the Document Type.
e Document Type: for each extended tfext is possible to select the document where it will be used. To
export the extended text in a posted sales invoice, the field Sales Invoice must be selected. For
Posted Credit Memo, the field Sales Credit Memo must be selected. The same for service
documents.

Sales

Sales Quote Sales Credit Memo

Sales Blanket Order Reminder

Sales Order Finance Charge Memo

Sales Invoice Prepmt. Sales Invoice

Sales Return Order Prepmt. Sales Credit ...

Figure 28 Document Type selection

e Language Management: if the document (ex. Invoice) has a language code (ex. ITA), the system will filter
the existing text with the Document type Invoice and the Language code ITA. In case of no code existing
with these filters, the extended text with Document Type Invoice and Language Code All will be filtered.

e Vdlidity Date Management: the process will filter the extended text also by the Starting and Ending date,
comparing them with the document dafte.

In the tag Causale will be exported the Description of the extended text and all its lines.
4.14 Other Mgt. Data

The xml section “AltriDatiGestionali” could be completed automatically or manually.

The automatisms are:
- Vat exemption (see paragraph 4.15.1).
- Data about VAT (see paragraph 2.6).
- Comments (see paragraph 4.7).
- Free of charge: using the Free of charge Alterna app the information is indicated.
- Currency: (see paragraph 4.12).
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It is also possible to manually fill in the information that are inserted in this section.
Use the button Other Mgt. data on the temporary or posted document.

Lines Manage Line Commissions Electronic Invoicing Fewer options
Additional Documents ~ Linked Documents ~~ %, Other Mgt. Data
— ltem : 1896-5 STANDARD Scrivania ATENE DETTAGLIO

4.15 Other exported information
Below will be detailed how fo export other information:

4.15.1 Customers with Letter of Intent

Electronic invoice version 1.6:
If the customer has a valid lefter of intent, in the tag <Causale>, after comments, data regarding the letfter of
intent will be exported. (if Vat Exemption Declaration for Italy app is installed)

Electronic invoice version 1.7:
Vat Exemption Declaration for ltaly app must be installed.
In the vat posting setup complete the field El TipoDato with “INTENTO"” for those lines with Check customer
plafond activated.
The documents with a VAT exemption declaration the system export the vat exemption data in the section
AltriDATIGestionali with:

- TipoDato: INTENTO

- RiferimentoTesto: the vat exemption receipt no.

- RiferimentoData: the vat exemption receipt date

- <AltriDatiGestionali=
=TipoDato=INTENTO</TipoDato>
=<RiferimentoTesto>=08060120341234567-000001 </RiferimentoTesto =
=<RiferimentoData=2021-01-01 </RiferimentoData>
< fAltriDatiGestionali=

Even when Letters of Intfent are managed according to the standard procedure and associated with a specific
customer card, the related data is still exported into the XML file.

Starting from the customer card, it is necessary fo set the “VAT Exemption” table by entering the VAT Exemption
No.” and the "Consecutive VAT Exemption No.” fields. This information will be automatically included in the XML
file.

VAT Exempticns  saved (=

L8 + nNew [EReditlist [ Delete [R Export Decl. of Intent ® Y

VAT Exempt. Int, Registry
ate VAT Exempt. Office Decare

VAT Exempt. Starting Date 1 VAT Exempt. Ending Date? VAT Exempt. No. 1 Consecutive VAT Exempt No. VAT Exempt. Date VAT Exemet. Int. Registry No. erations Up To Amt.

> 01/01/2025 I 3171272025 E 0001 01/06/2025 1.000.000,00

To ensure the correct export of the data info the XML file, it is also necessary to set the “El Tipo Dato” field with
“Intento” for the VAT Posting Setup.
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VAT Posting Setup
gel [ + Mew EREditList i Delete ZEdit S view @ Suggest Accounts B Copy... Related - Fewer options
Incl...

WAT Bus. VAT Prod. Include in n VAT Sales Purc...
Posting Group Posting Group Electronic VAT VAT Calculation VAT VAT El Tipo Dato
T 1 Description Bloc.. VAT Identifier VAT % Settlement Tran... Deductible % Type ACCO... Acco.. T

= NAZIONALE tIvVA20 O IVAZ0 22 O 100 | Normal VAT 5610 5630 INTENTO
MNAZIONALE STANDARD a STANDARD 22 a 100 | Normal VAT 5610 5630 INTENTO

4.15.2 Post Code Foreign Customers

For Foreign Customers will be exported the value ‘00000’ as Post Code.
For Foreign Customers and accompanying invoices, shipping address (return address) data will be exported:
also in these cases, for foreign customers will be exported 5 zero as Post Code.

4.15.3 Foreign Customers VAT Registration No.

If the Customer is an Extra-UE Customer that has not a VAT Registration No., the value '99999999999" (11 fimes
nine) will be exported.

4.15.4 Stamp Applied

In the export phase will be updated the flag Fattura Stamp if the Stamp was applied to the document.
The flag is visible on the posted sales invoice list.

4.16 Attachments

The export process will create the PDF file of the document, naming it with the document number, and will
include it in the XML file.

Through the Create Electronic Document Batch is it possible, before the export, to choose if include the
attachment or not through the flag Include Attachment.

GENERATE ELECTRONIC INVOICE /

Options -
"

ReGenerate e )

Download File @

Include Attachment [ o]

Filter: Customer

X No. v

-+ Filter...

Filter totals by:

+ Filter...

Filter: Sales Invoice Header

‘ Schedule... H OK H Cancel |

Figure 29 Create Electronic Document Batch

4.17 Simplified invoices and credit memos
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Simplified invoices and credit memos can be created be choosing the appropriate document type.
On invoices is possible to select TDO7 semplificata or TDO9 nota debito semplificata.

ELECT. INV. DOCUMENT TYPES 1
Credit

Code T Description Sales W Purchase Memo ¥ Simplified
- 1D fattura

TDO2 acconto/anticipo su fattura

TDO3 acconto/anticipo su parcella

TDOS nota di debito

TDOG parcella

TDO7 semplificata

TDO9 nota debito semplificata

Figure 30 Simplified invoices

The export procedure verifies the document type selected and creates a simplified invoice.
The total amount including VAT of simplified invoices cannot be greater than that entered in the electronic
invoice setup.

For the credit memos the simplified document type is TDO8 nota credito semplificata.

ELECT. INV. DOCUMENT TYPES /‘
Credit
Code t Description Sales W Purchase Memo W Simplified
— 1D04 nota di credito
TDOS nota credito semplificata

Figure 31 Simplified credit memos

The simplified credit memos have no amount limit.
The adjusted invoice information can be completed on Actions — Electronic Invoicing — Adjusted Invoice.

CONEI

SALES CREDIT MEMO | WORK DATE: 01/04/2020

1004 - Adatum Corporation

Release Pasting Prepare Credit Memo Request Approval Navigate ‘ Actions Navigate Fewer options
¥ Functions v Request Approval - = Posting ~~ 3 VAT Exem ption Declaration ~~ B Electronic Inveicing

Ei Cradit Memo

Additional Documents >

Linked Documents >

Billing

Adjusted Invoice > 4k Adjusted Invoices

BILL-TO

Figure 32 Simplified credit memos: adjusted invoice

A window will be open where is possible to insert date, number, and adjusted elements.
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Adjustment Invoice

DataFR ‘ |

NumeroFR ‘ |

ElementiRettificati

Figure 33 Simplified credit memos: adjusted invoice

The full VAT credit memos can be exported only in simplified version.
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5 SERVICE DOCUMENT PROCESS

Below will be illustrated the documents and data to be filled in with reference of which will be exported in the
XML file.

5.1 Service Sales Invoice — Service Credit Memo — Header Data

After creating a Service Invoice/Credit Memo is necessary to add some information. The data added will be
reported in the Posted Services invoice/Credit Memo but it will still be possible to add/modify some of them.

5.1.1  Fattura Project Code and Fattura Tender Code

These data are available on the Fatturazione Tab. They are not mandatory.

& SERVICE INVOICE @ + ]
SCI0000026 - Candoxy Canada Inc.
Process Posting Invoice | More options
Name | Cond. pg. clte 30,60,90 giorni | Currency Code ‘ N Hzl
Address ‘Viale Marelli, 72 ‘ Bank Account ‘ — ‘
Address 2 ‘ ‘ Cumulative BankR.. - (@ )
Post Code ‘20100 ‘ Prices Including VAT -~ @ )
City ‘Milano ‘ Fattura Project Code ‘ ~ ‘
Country/Region ‘IT e ‘ Fattura Tender Code ‘ ~ ‘
Contact ‘ ‘ Fattura Stamp ® )
Reparto Codice ‘ v ‘ Fattura Stamp Am... ‘ 0,00 ‘
Progetto Codice ‘ e ‘ Customer Purchas... ‘ ‘
Payment Terms Co... ‘ 306090 ~ ‘

Figure 34 Service Invoice

5.1.2  Electronic Invoicing

In the tab Electronic Invoicing is possible to add some information.
Document Type: select the document type that will be exported on electronic invoice. The
value can be selected manually or through the reason code. The possible values are:

A
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ELECT. INV. DOCUMENT TYPES
Code 1 Description Sa
=  1D01 : fattura
TDO2 acconto/anticipo su fattura
TDO3 acconto/anticipo su parcella
TDO5 nota di debito
TDO6 parcella
D24 fattura differita di cui all'art. 21, comma 4, lett. a)
TD25 fattura differita di cui all'art. 21, comma 4, terzo period...
TD26 cessione di beni ammortizzabili e per passaggi internif...
D27 fattura per autoconsumo o per cessioni gratuite senza...

Figure 35 Document Type

If this field is blank the document type is assigned with the following rules:
e TDOI1: Invoice for the invoices.
e TDO04: Credit Note, for credit memo.

Vehicle transport Date: indicate the date of first registration in the public registers of the vehicle
(according to the ISO 8601: 2004 format). This field must be completed with the field Total
vehicle path.

Total vehicle path: indicate the total number of kilometers travelled by the vehicle. In it possible

to indicate the unit of measure.

Electronic Invoicing

Fattura Stamp @ Total Vehicle Path | |

Document Tipology v Vehicle Transport ... | |

Figure 36 Tab Electronic Invoicing

5.2 Sales invoice — Credit memo - Lines

5.2.1 Assignment Service

For each line is possible to complete this field with the following opftions:
e SC: Discount
e PR:Bonus
e AB:Reduction
e AC: Charge

The user could be selected a value if necessary.
The export automatically assigns the value AC-Charge for the Item charge lines.

A
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...
in
VAT

VAT Prod. Locat... Unit of Unit Price Excl.  Tran..  Assignment
Type Posting Group Description Code Quantity Measure Code VAT Rep. Service
== ltam *  STANDARD Tavolo conf. ANTWERP 4 PZ 651,10 o
Item STANDARD Sedia ospiti BERLINO, gialla 23 PZ 193,70 ol

Discount

Bonus
[m] Reduction
Charge

Figure 37 Assignment Service

5.2.2 Line type and number

For the lines with field Type completed (not blank) the system exports the data of the fields description
and description 2.

If a valid line type setup exists, the system exports in the XML section <CodiceArticolo>:

e Type Code in the XML section <CodiceTipo>;

e Value Code in the XML section <CodiceValore> (ex. Barcode, cross reference, efc.).

The XML section <CodiceArticolo> will be repeated for each existing valid line type setup. Will be
exported value for Item, Resource, G/L Account and Cost. Also for Cost an action to insert the Cross
Reference or the Barcode was created, that will be exported if a valid setup is made.

5.3 Additional Documents

It is possible to specify other information related to the following documents: Purchase Order, Contract Data,
Convention Data, Receiving Data.
This information will be indicated and specified by customers though specific communications. For each action
a page where the user could add data will appear.
e Purchase order: data regarding the customer order from which the supply/service originates.
e Contract: data regarding the customer contract from which the supply/service originates. These data
must be added from user.
e Convention: information about convention. These data must be added from user.
e Receiving: information about the customer receive (not at the shipping data, but at the receiving from
the customer data). These data must be added from user.

For each additional document these fields are available:
IdDocumento: number of purchase order, contract, convention, receiving This field is mandatory.
Date: date of the additional document.
Numltem: identify a single line in the additional document.
CodiceCommessaConvenzione: convention code.

ADDITIONAL DOCUMENT | WORK DATE: 01/04/2019 =
£ Search  —+ New B Edit List [f Delete  BH Open in Excel Y O=
Fattura Project Fattura Tender
ldDocumento Date MNumltem CodiceCommessaConve... Code Code

I

Figure 38 Action Electronic Invoicing Additional Document

The additional documents could be inserted in the header for the whole document, or on the line for each line.

A
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102404 - Relecloud

Posting  Prepare  Invoice  Release  Request Approval  Navigate Actions  Navigate  Fewer options

Lines Manage Line Electronic Invoicing  Fewer options =]

Additional Documents ~ Linked Documents ~ 4

I Purchase Order ServiceTariff VAT Prod. Locat. Unit of Unit Price Excl. T
No. No Posting Group  Deseription Code Quantity  Measure Code VAT R

MM Contract Data 1920-5 STANDARD  Tavolo conf. ANTWERP 4 Pz 651,10

T Convention Data 1936-5 STANDARD Sedia ospiti BERLINO, gialla 23 Pz 193,70

[ Receiving Data

Subtotal Excl. VAT (EUR} 7.059,50 Total Excl. VAT (EUR) 7.059.50

Inv. Discount Amount Excl. VAT ... 0,00 Total VAT (EUR) 141190

Invoice Discount % 0 Total Incl. VAT (EUR) 8.471.40

Figure 39 Lines Additional Document

The information written in the document are transferred to the posted document and can be changed.

This information is not mandatory. If fill in, there is a control on the field document ID that cannot be blank.
During the export, the data fill in will be exported. No cases of automatic export are managed.

5.4 Header Comments

If the field Export header comment is set in the electronic invoice setup then the header comments will be
exported in the section “Causale”. All the header comments will be exported.

INVOICE - 102404 | WORK DATE: 01/04/2019

Comment Sheet

O Search -+ New B Edit List [6 Delete B8 Open in Excel

Date Comment

= 01/04/2013 |Commen

Figure 40 Header Comments

5.5 Linked Documents

If is necessary to export a document that is linked with another document previously exported, the page Linked
documents must be filled in.

In the same wayy, also for additional document is possible to indicate a linked document for the invoice header,
therefore a linked document that is valid for all the lines, or indicate it for each line.

The linked document must be filled in for invoice and credit memo that are linked to prepayment invoices.
Exporting the file, the system will export the data entered, no automation has been seft.

5.6 Shipment documents Data

In the case of Deferred Invoices (therefore in BC exists one or more Posted Shipments in the invoices) the process
will export the data regarding the shipment in the tag DatiDDT.
The system uses the field selected in the setup if it has been indicated.
Alternatively, it is possible to manually indicated the data for DatiDDT with the specific button on header or line.
Will be exported data regarding:

e Shipment No.

A
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e Shipment Date
e Shipment Ref Line No.

5.7 Shipping Data

For Service Invoices the field accompanying invoice and the field related to weight and shipping data are not
available, therefore the section will not be exported.

5.8 Posted Invoice and credit Memo

On the posted invoice and credit memo is it possible to fill in or modify data regarding Linked Documents and
Additional Documents.

The export process will compile the filed Dispatch No. and Transmission Date Time on the Electronic Invoice Log
page with the dispatch number of the XML file sent to SDI and the related Date and fime of the transmission.

5.9 Currency Documents

In the case of Currency Documents, the value will be exported in EURO and the currency code exported will be
EUR. In the tag Causale will be exported the Base amount, VAT amount and Total amount in the currency of the
document.

(2 Cusers\fdistasioAr O+ O | (@ causers\fdistasio\AppData... X

<?xml version="1.0" encoding="UTF-8"?>
- <p:FatturaFElettronica versione="FPR12"
xmins:ds="http:/ /www.w3.0rg/2000/09/xmldsig#"
xmins:p="http:/ /ivaservizi.agenziaentrate.gov.it/docs/xsd /fatture/v1.2"
xmlins:xsi="http:/ /www.w3.0org/2001/XMLSchema-instance"
xsi:schemalocation="http:/ /ivaservizi.agenziaentrate.gov.it/docs/xsd /fatture/v1.2 |
fatturaordinaria_v1.2.xsd">
+ <FatturaElettronicaHeader>
- <FatturaElettronicaBody>
- <DatiGenerali>
- <DatiGeneraliDocumento>
<TipoDocumento>TDO1</TipoDocumento>
<Divisa>USD</Divisa>
<Data>2019-12-12</Data>
<Numero>20-102128</Numero> £
<ImportoTotaleDocumento>1004.90</ImportoTotaleDocumento> ¢
<Causale>Imponibile USD 1000.00</Causale>
<Causale>Imposta USD 0.00</Causale>
<Causale>Importo Totale Documento USD 1000.00</Causale> v

P B VS S P PN Y

Figure 41 values in currency

In the tag AltriDatiGestionali will be exported the VAT base amount in the document currency.

2 Cwsersifdistasiovar O ~ & | (2 CaUsers\fdistasio\AppData..

<Numerolinea>1</Numerolinea>
<Descrizione>Vendite, altre spese commessa </Descrizione>
<Quantita>1.00</Quantita>
<PrezzoUnitario>1004.90</PrezzoUnitario>
<PrezzoTotale>1004.90</PrezzoTotale>
<AliquotalVA>0.00</AliquotalVA>
<Natura>N2</Natura>
- <AltriDatiGestionali>
<TipoDato>VALUTA</TipoDato>
<RiferimentoTesto>USD</RiferimentoTesto>
<RiferimentoNumero>1000.00</RiferimentoNumero>
</AltriDatiGestionali>

#INatanlinl innn™~

Figure 42 AltriDati Gestfionali: Vat Base in currency

5.10 Customer Comments

If the field Export customer comment is set in the electronic invoice setup then the customer card comments
will be exported in the section “Causale”. Allcomments of the Bill to Customer No. that have a Comments code

A
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related to the invoice/credit memo will be exported. The same rule is valid for Service Documents because there
is not possibility to choose Service Document in the Comments code table.

5.11  Management of Fixed Notes

To manage the necessity of export in all the document a fixed note, a functionality that use the Standard text
and the Extended text is made available. All the fixed notes will be exported in the tag Causale, since there are

no other fields for notes.

To use this functionality, is necessary to fill in the related field in the Electronic invoicing setup with the Standard
text wanted. In the tag Causale the Extended text of the Standard text selected will be exported.

Extended Text List

£ Search + New  Manage K8 Open in Excel

Description Language Code *
Fattura

Nota credito

All

Language
Codes 1 Starting Date *

N

vl

<]
i

Ending Date 1

Figure 43 Extended text list

Using the Extended text is possible to create more text to be exported and they will be filtered with the same
rules used for their inclusion in the provisional document. The filter is related to the language, the date of validity

(filtered by Document Date) and the Document Type.

e Document Type: for each extended text is possible to select the document where it will be used. To
export the extended text in a Posted Service Invoice, the field Sales Invoice must be selected. For
Posted Service Credit Memo, the field Sales Credit Memo must be selected.

Sales

Sales Quote

Sales Blanket Order

Sales Order

Sales Invoice

Sales Return Order

Sales Credit Memo
Reminder

Finance Charge Memo
Prepmt. Sales Invoice

Prepmt. Sales Credit ...

Figure 44 Document Type selection

¢ Language Management: if the document (ex. Invoice) has a language code (ex. ITA), the system will filter
the existing text with the Document type Invoice and the Language code ITA. In case of no code existing
with these filters, the extended text with Document Type Invoice and Language Code All will be filtered.

e Vadlidity Date Management: the process will filter the extended text also by the Starfing and Ending date,

comparing them with the document dafte.

In the tag Causale will be exported the Description of the extended text and all its lines.
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5.12  Other exported information
Below will be detailed how to export other information:

5.12.1 Customers with Letter of Intent

Electronic invoice version 1.6:
If the customer has a valid letter of intent, in the tag <Causale>, after comments, data regarding the
letter of intent will be exported. (if Vat Exemption Declaration for Italy app is installed)

Electronic invoice version 1.7:

Vat Exemption Declaration for Italy app must be installed.

In the vat posting setup complete the field El TipoDato with “INTENTO" for those lines with Check
customer plafond activated.

The documents with a VAT exemption declaratfion the system export the vat exemption data in the
section AltriDATIGestionali with:

- TipoDato: INTENTO

- RiferimentoTesto: the vat exemption receipt no.

- RiferimentoData: the vat exemption receipt date

5.12.2 Post Code Foreign Customers
For Foreign Customers will be exported the value ‘00000’ as Post Code.

For Foreign Customers and accompanying invoices, shipping address (return address) data will be
exported: also in these cases, for foreign customers will be exported 5 zero as Post Code.

5.12.3 Foreign Customers VAT Registration No.

If the Customer is an Extra-UE Customer that has not a VAT Registration No., the value ‘99999999999 (11
fimes nine) will be exported.

5.12.4 Stamp Applied

In the export phase will be updated the flag Fattura Stamp if the Stamp was applied to the document.
The flag is visible on the posted sales invoice list.

5.13  Attachments

The export process will create the PDF file of the document, naming it with the document number, and will
include it in the XML file.

Through the Create Electronic Document Batfch is possible, before the export, fo choose if include the
attachment or not through the flag Include Attachment.

A
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GENERATE ELECTRONIC INVOICE /‘

Options -

ReGenerate

rg
L

Download File

8°

Include Attachment

Filter: Customer

X No. ~

+ Filter...

Filter totals by:

+ Filter...

Filter: Sales Invoice Header

-

Schedule... H oK H Cancel |

Figure 45 Create Electronic Document Batch
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6  EXPORT XML FILE

6.1 Export a new file

The Generate Electfronic Invoice Report could be use in two different ways: directly from the posted
invoice/credit memo or though the export batch.

6.2 Export a new file frough the posted invoice/credit memo page

From the posted invoice/credit memo page is possible, though the function Action - Electronic Invoicing >
Export Document create only or create and download an XML file. In the export phases will be included also
the attachments.

< POSTED SALES INVOICE & + i
20-102080 - Adatum Corporation
Invoice Correct Print/Send Navigate ‘ Actions Navigate Fewer options

fSend.. B Electronic Invoicing ~  ®# Print..  ElEmail  [& Navigate {7 Activity Log D) Incoming

Shlpplng a Additional Documents ? Adatum Corporation

Linked Documents >
Foreign Tré  Export Document > 8 Create Elect. Doc...
[} Download XML File @ Create and Download Elect. Doc...
Individual } Change Status > ] Elect. Inv. Lag

Electronic Invoicing

Figure 46 Export File

If the file is correctly created, the Electronic invoicing Status field will change from Unprocessed to Valid.

Electronic Invoicing

Electronic Invoicin... Unprocessed Use Credit Bank Ac... - (@
Eattura Stamp C Credit Bank Accou...
Shipping Invoice .: ) Total Vehicle Path

Document Tipology Vehicle Transport ...

Figure 47 Unprocessed Status

Electronic Invoicing

Electronic Invoicin... Valid Use Credit Bank Ac... - (@
Fattura Stamp ® > Credit Bank Accou...

Shipping Invaice (CHD)] Total Vehicle Path

Document Tipology Vehicle Transport ...

Figure 48 Valid Status
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The process will advise the user with a message if the document was already exported. During the export, the
fields Dispatch No. and DateTime Log will be compiled.

If a fransmission service has been configured, the file can be created and fransmitted directly with the button
Actions — Electronic Invoicing — Create and transmit elect. Document or only transmitted with Transmit elect.

Document.
Invoice Correct Print/5end Mavigate Actions Mavigate Fewe
—ﬁ] Send... @ Electronic Invoicing !::'F Print... E3J Email [ﬂiga Attach as

Additional Documents >

MNo. 20-102071
Linked Documents >

Customer === Hime
Export Document > 18 Create Elect. Doc...

Contact

Posting Date

Due Date

Lines |

("4 Download XML File

Change Status

Manaae More option

@E. Create and Download Elect. Doc...

> @ Create and Transmit Elect. Doc...

E—b's Transmit Elect. Doc...

] Elect. Inv. Log

6.3 Export one or more file trough batch

Through the batch Generate Electronic Invoice is possible to generate a single XML file or, using the appropriate
filter if necessary, to generate more file. It is also possible to choose if include the attachments though the flag
Include Aftachment.

Filter: Customer

GENERATE ELECTRONIC INVOICE
Options

ReGenerate @
Download File ®
Include Attachment [ @]

X No.

-+ Filter...

Filter totals by:

+ Filter...

Filter: Sales Invoice Header

| Schedule... H oK

H Cancel ‘
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Figure 49 Batch Generate Electronic Invoice

The process will update the Status of the documents for which it was able to generate the XML file. During the
export, the fields Dispatch No. and DateTime Log will be compiled.

6.4 Regenerate a previously exported file

In the case is necessary to generate again an XML file, the flag Regenerate must be selected in the request
page of the generate electronic invoice batch and filter for the appropriate document.

GENERATE ELECTRONIC INVOICE f
Options -
ReGenerate [ o]

Download File @ )

Include Attachment [ o]

Filter: Customer

X No. v

+ Filter...

Filter totals by:

=+ Filter...

Filter: Sales Invoice Header

Schedule... H OK H Cancel ‘

Figure 50 Regenerate file

The regenerating of a file previously exported (or also sent) will be in a unique phase. The system will check the
status in the log table and will export the file after advising the user through a message.

FIstdr LOoue

The electronic invoicing file has been already generated.

Continue?

‘ Yes ‘ No

Figure 51 Confirmation message

Confirming the message, the system will create a new file.

The regenerating of a document previously sent will update only the DateTime Log, the Dispatch No. willremain
the same, but a new Encoded Dispatch No. will be created.

If the file was already fransmitted, the regeneration will be possible only for document without a final Status. For
file with a Final status is possible generate the file but the sending must be done manually.
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It is also possible to regenerate a single document through the procedure in paragraph 6.2. A confirmation
advise will appear.

6.5 Electronic Invoicing Log table and check error

The Export process, before creating the file, checks some information and, only if the controls are passes, it
exports the file.

The process, for each file exported or not, creates a line on the electronic invoicing log table where will be
highlighted the status of the file, Valid or Error, and eventually the description of the errors.

The report will insert the customer information (code and name) and the file name in the Electronic Invoicing
log to make the file created easily searchable.

The logis available from the Posted invoice/credit memo through Action = Electronic Invoicing = Elec. Inv. Log.

A Search MNew [ Open in Excel | More options Y = @
Direction v Origin Type Orgin ID Origin Name Status 'W File Name
Out ¢ Customer 10000 Adatum Corporation Validation E... a
Errors and Warnings
Message
Type Field Name Description
Error PA Code ‘Codice PA'in 'Cu
Warning Payment M... 'Cod. metodo di
Error File non creato
|
Figure 52 Log Table

To check the errors is possible select Errors and Warnings > View Details
From this page is possible to navigate through the document with errors and correct them through Open Related
Records.

ERROR MESSAGES -
2 Search  [& Open Related Record [ Open in Excel More options Ni—
Message
Type 1 Description Context Context Field Name Source Source Field Nai
Error + 'Codice PA' in 'Customer: 10000' ... APsElectinv... Customer: 10... PA Code
Error File non creato APsElectinw... _

Warning 'Cod. metodo di pagamento’ in ... APsElectinv... Sales Invoice ... Payment Metl

Figure 53 Errors Table

In the log table data regarding DateTime Log, Dispatch No. and Encoded Dispatch No. are compiled.
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ELECTRONIC INVOICING LOG
L Search New [ Open in Excel More options
Document Encoded
Direction No. W DateTime Log Dispatch Mo. Dispatch No. Origin Type
Out : 20-102072  13/03/2020 11:56 20000110 BWO6eM Customer

Orgin 1D

10000

Figure 54 Dispatch No. and DateTime Log

The checks made are:
e Customer Card:
o The field Electronic Invoicing Type must be filled in.
e Invoice:
o A payment method must be selected.
e Payment Method:
o The field Fattura PA Payment Method must be filled in.
e Shipping Data:

o The fields Total Vehicle Path and Venhicle Transport date must be both blank or compiled.

e Document type:

o The chosen document type must be consistent with the electronic invoice version selected.

To manage the log is available the report Electronic Invoicing Log Cleaner.

Select File Only to remove only the file saved on the log record, otherwise also the record will be deleted.
It is possible to delete data only until a date limit calculate with the field on electronic invoice setup.

The record
Records for which the file has been deleted will have the Empty File flag.

Electronic Invoicing Log Cleaner 7 X
Options
File Only [ o]

Filter: Elect. Inv. Exp./Imp. Log

# DateTime Log

-+ Filter...

Advanced »

Schedule... H OK H Cancel ‘
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Electronic Invoicing Log | Work Date: 01/08/2021
L Search  New B Open in Excel Related Fewer options
Direction Status Sim... File Name Empty File Transmission Document Id
Out : Transmitted IT08973230967_000RT.xml 60d0460a2740532f91679...
Out Transmitted IT08973230967_000RU.xml 60e400461f833e2ff04fcbed

)

i
© N

6.6 Download XML

In the posted invoice/credit memo, both sales and services, and in the log table the new action Download XML

file is added. The function allows seeing and eventually save the file previously exported.

To download the file, click on Action = Electronic invoicing - Download XML file.

& POSTED SALES INVOICE & +
20-102077 - Adatum Corporation
Invoice Correct Print/Send Navigate ‘ Actions Navigate Fewer options

Individual Pers Fiscal Cod
feidustrer Additional Documents > ealode
Resident Linked Documents 5 Transaction Specifi...
First Name Transport Method
Export Document >

Last Name Exit Point

[ Download XML File
Date of Birth Area

Change Status >

4 Send... B Electronic Invoicing ~ & Print... EJ Email & Navigate ] Activity Log

rD Incomi

Figure 55 Download file function

6.7 Change status

It is possible to change the invoice status fo:
- Skip: to prevent the invoice from being exported
- Unprocessed: to process again the invoice
- Transmitted: set the status as fransmitted

@ Electrenic Invoicing ~~ ¥ Print... E1 Email @i&a Attach

Additional Documents >

Linked Documents >
Export Document >
Xml Files >
Change 5tatus 7 | ®X Set Status as Skip

F@ Set Status as Unprocessed

E"‘"s Set Status as Trasmitted

E options
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7 IMPORT XML FILE

7.1 Import XML File

With this functionality is possible to import the xml files received from vendors.
The process uses the Data Exchange framework to read the files and imports them in the incoming
documents.

7.1.1  Import

From the windows Incoming Documents id possible to import the files with 2 actions from New:
- Create from file: is possible to import one file at a time;
- Create from zip file: is possible to import many files contained in a zip folder.

& INCOMING DOCUMENTS

P Search New  Manage  Process Release  Status  Show [ Open in Excel More options

U, Create from File =0 Create from zip file ~ —+ New

1T08973230967_4DDB3 CRONUS Italia S.p.A. nome2 EUR
1T08973230967_FPRO3 SOCIETA" ALPHA SRL EUR
1T08973230967_FPRO3

1T08973230967_FPRO2

1T08973230967_4DDB3 CRONUS Italia S.p.A. nome2 EUR
1T08973230967 AAAAA ¢ SOCIETA' ALPHA SRL EUR
1T08973230967_AAAAA SOCIETA" ALPHA SRL EUR
1T08973230967_AAAAA SOCIETA" ALPHA SRL EUR

Figure 56 Import XML file

The imported files create lines in incoming document windows and the description is the file name.
The newly imported documents have the stafus sef to new and the exchange status set to Check.
If available, the IdSdi field will also be filled in.

Document Vendor Cur... Amount Indl.
Description Vendor Name Date Invoice No. Code VAT  Status W Exchange Status
3eb6cf26-2d85-4b14-9883-¢72... : 0,00 New To Check

Figure 57 Incoming documents status
7.1.2  Exchange creation and errors control

For each incoming document line is necessary to create the Exchange where the xml data is shown.

Click on Process — Create Document.
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INCOMING DOCUMENTS | WORK DATE: 01/04/2020
O search  New Manage Process Release Status  Show | Actions Navige
& Create Manually Check Exchange =) Process Exchange 17 Create Document
Description Vendor Narr| Crea
*AII P‘I recof
3ebbcf26-2d85-4b14-9883-c72...
Filter list by:

Figure 58 Create Exchange Import

The status from New changes to Created while the Exchange status changes from To Check to Valid if there

are no errors or Valid. Error. if errors are found.

Document Vendor Cur... Amount Incl.
Description Vendor Name Date Invoice Neo. Code VAT  Status Exchange Status W
3eb6cf26-2d85-4b14-9883-¢72... ©  PULCINELLA SRLS 30/12/2019 100 EUR 750,00 Created Valid. Error

Figure 59 Create Exchange Import

Is possible to open the incoming document by clicking on the line. In the incoming document card some

information is shown in the financial information section.

Financial Information

Vendor Name PULCINELLA SRLS Vendor Order No.
Vendor VAT Registration No. 01587890193 Document Date
Vendor Fiscal Code Due Date

Vendor IBAN Currency Code
Vendor Bank Branch No. Amount Excl. VAT
Vendor Bank Account No. Amount Incl. VAT
Vendor Phone No. VAT Amount
Vendor Invoice No. 100

30/12/2019

EUR

681,82

750,00

68,18

Figure 60 Vendor Information

To open the exchange and check the information click on Actions — Incoming Documents — Open Exchange.
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INCOMING DOCUMENTS | WORK DATE: 01/04/2020

O Search New Manage Process Release Status  Show Actions Navigate Fewer options
New Document Process~~  Release~~  Status~ % Request Approval -~ Incoming Documents ~  Set View
Description Vendor
*All 2 @ Open Record
3ebbcf26-2d85-4b14-9883-c72... :  PULCI 019

& Open Exchange

Filter list by:
% Remave ReferencJ Open the original

* Exchange Status

Valid. Error v %& Remove Exchange

+ Filter... E\ Navigate

Figure 61 Open Exchange

NOTE: if a fransmission service is set (see paragraph 2.11) the SDI receipt date can be assigned to a specific
date field. IF TS Digital invoice app is installed, the SDI receipt date will be assigned to operation occurred date.

In the exchange the errors or warnings are visible in the bottom right factbox.
The errors details are visible clicking on Errors and Warnings — View details.

Errors and Warnings
I |& Open Related Record
Stamp Duty | |@ View Details PR
Stamp Duty value 0,00 Error = Vendor No. ‘Vendor No." in
L . Warning VAT Bus. Po... "VAT Bus. Posti
Contribution value No With 0,00
Warning Gen. Bus. P... 'Gen. Bus. Post
Withh. Lines Base 0,00
Warning Record Genera
Not Taxable Lines Amount 681,82
Warning Gen. Prod. ... 'Gen. Prod. Pos
v— r nerre
Errors and Warnings
Message
Type Field Name Description
Error :  Vendor No. ‘Vendor No." in
Warning VAT Bus. Po... 'VAT Bus. Posti
Warning Gen. Bus. P... 'Gen. Bus. Post
Warning Record Genera
Warning Gen. Prod. ... 'Gen. Prod. Pos
| I| - |—l T vrmT ™

Figure 62 Exchange Errors

If the vendor was not found by the procedure, then it is possible to manually select it in the appropriate field or
create the vendor card and then check again the exchange.
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General

Status Valid. Error

Vendor No. ~
Transmission Format FPR12

Document Type Code TD25

Document No. 100

Document Date 30/12/2019

Figure 63 Exchange error

It is possible to create a new vendor card with the apposite button: “Create Vendor” from the Electronic Invoice
Exchange page.

Electronic Invoicing Exchange
D24 - V5-6603 - 08/11/2024 - 9.532,65

Check File  Document Creation  Navigate | Actions ~~  Fewer options

Document Creation >
General

% Create Vendor

During the creation phase, it is checked if there are already other vendors with the same fiscal code or the same
VAT registration number.

If there is already another vendor with that same information, it is shown an error, if there are not any other
vendors with that information it is possible to select the template for the new vendor card and proceed o create
that.

Once all the errors have been corrected it is necessary to check again the Exchange. Click on Check File —
Check procedure.

ELECTRONIC INVOICING EXCHANGE | WORK DATE: 01/04/2020

TD25 -100 - 30/12/2019 - 750,00

Check File  Document Creation  Navigate ‘ Actions A

Check Procedure

Figure 64 Check Errors

The exchange change the status on Valid.
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General

Status Valid

Vendor No. FOO020 v
Transmission Format FPR12

Document Type Code TD25

Document No. 100

Document Date 30/12/2019

Figure 65 Valid Status

From the exchange is also possible to:
e Show the file: from Actions — Document Creation — View File (Template) is possible to open the xml file
with the stylesheet.
e Show the attachments: in the right side of the windows the attached files are shown and can be
opened.

7.1.3 Create a purchase invoice/credit memo

The invoice/credit memo can be created from the exchange by clicking on Document Creation — Create
Purchase document.

TD25 -100 - 30/12/2019 - 750,00

Check File Document Creation Navigate ‘ Actions Fewer options

€ Create Purchase Document

Figure 66 Create purchase document

It can be also created from incoming document list by clicking on Process — Process Exchange.

INCOMING DOCUMENTS | WORK DATE: 01/04/2020

L Search MNew  Manage Process Release  Status  Show | Actions  Nav

f® Create Manually Check Exchange <) Process Exchange 1 Create Document

Figure 67 Create purchase document

If a document has no error is possible o manage all the process form the incoming document window.
To open the created document from the incoming document list, click on Actions — Incoming Documents —
Openrecord.
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INCOMING DOCUMENTS | WORK DATE: 01/04/2020

L Search New  Manage  Process Release  Status  Show Actions  Navigate  Fewer options
New Document ~~ Process s Release Status «/ % Request Approval ~~ Incoming Documents ~  Set Vie
Description

— & Open Record

PULCIH _ 0
= Open Exchange

3ebb6cf26-2d85-4b14-9883-c72...
3¢ Remove Reference to Record

¥& Remove Exchange

[& Navigate

Figure 68 Open document

It is also possible to open the document form Exchange by clicking on Actions — Document Creation — Show
Purchase Document.

TD25 - 100 - 30/12/2019 - 750,00

Check File  Document Creation  Navigate ‘ Actions
Check File ~~ Document Creation MNavigate
Show Purchase Document
Status
A View File (Template)
Vendor No.

€= Create Purchase Document
Transmission Forfmac

Trmre

Figure 69 Open document

On the created document is possible to check the original data with the section Incoming Document files. Here
is possible fo open the xml file with the stylesheet.
It also possible to download the xml attachments.
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Incoming Document Files

Mame Type

3eb6cf26-2d85-4b14-9883-... . XML

Manage

Incoming Document

I X Openusing stylesheet |

fyi]

Vendc
M Select More

Elect. Inv. Attachments -~

Compressi..
File Name Algorithm

21CPA0001 1. pdf

Figure 70 Open with stylesheet and attachments

It is also possible to open multiple documents with a stylesheet at the same time by selecting them from the
invoice or credit memo list and using the “Open using stylesheet” button (this action will automatically download
a ZIP file containing all the selected documents).

Related -~  Fewer options

& Electronic Invoicing > Incoming Documents > Bl Open using stylesheet
] Assigned User 10 Ama

In the incoming document list is possible to see the document number created for each line.
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INCOMING DOCUMENTS | WORK DATE: 01/04/2020 n
O Search New  Manage  Process  Release  Status  Show Actions  Navigate  Fewer options AT
OCR
Document Vendor Invoice Curre... OCR Track
Description Vendor Name Date No. Code Amount Incl. VAT Status Exchange Status Status  ID Document Type Document No.
sempl2 :  RISTORANTE CONTR.. 27/03/2019 21/2019 EUR 0,00 Created Released Purchase Invoice 107434
fattneg - Copia TIM S.p.A. 12/07/2019 7X02677306 EUR -13.64842  Created Released Purchase Credit Me... 1004
2a17885d-006d-4a82-a3eb-0df61b.. AUTOTRASPORTI MA... 30/12/2019 FPR 162/19 EUR 387472 Created Released Purchase Invoice 107435
d89ee8ec-8fd1-48f1-b11c-269dffab... BSP di RENATO BIAS... 07/02/2020 4/AGENTE EUR 329,03 Created Released Purchase Credit Me... 1005
3eb6cf26-2d85-4b14-9883-c72b05... PULCINELLA SRLS 30/12/2019 100 EUR 750,00 Created Released Purchase Invoice 107436

Figure 71 Created documents

The lines with a posted document have the status posted and are hidden.
To show all the lines click on Show — Show alll.

INCOMING DOCUMENTS | WORK DATE: 01/04/2020

O Search New  Manage Process Release  Status  Show
Show All Show Unprocessed

Description Wendeor Name Date
sempl2 :  RISTORANTE CONTR... 27/03/2019
fattneg - Copia TIM S.p.A. 12/07/2019
2a17885d-006d-4a82-a3eb-0df61b... AUTOTRASPORTI MA... 30/12/2019
d89ee8ec-8fd1-48f1-b11c-269dffab... BSP di RENATO BIAS... 07/02/2020
3eb6cf26-2d85-4b14-9883-c72b05... PULCIMELLA 5RLS 30/12/2019

Figure 72 Show all records

ATTENTION: there is an option in accounts payable setup that allows you to leave the posting date blank. In
this case the document dates and operation occurred date are filled in, but are NOT validated.

7.1.4 Delete a created document

The system allows to delete an unposted document. A confirm message appears.

PURCHASE INVOICE | WORK DATE: 01/04/2020 @ -+ T

107436 - test

Inveoice Posting  Request Approval Incoming Document  Release Navigate Actions ~ Navigate  Fewer options

General

Vendor Name ‘test ‘ Vendor Invoice No. | 100

Contact ‘ ‘ Operation Type |IT7FN7ACQ

-

Operation Occurred Date ‘30/12/2019

Posting Date ‘01/04’,2020 e Document exists in Exchange Header. Do you confirm?

Lines | Manage More options | Yes | || No ||
i

Figure 73 Deleting confirmation

After deleting, the incoming document exchange status becomes Valid. It is possible to create the document
again.
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7.1.5 XML Data

Below the tags of the file managed in the import process and the relative table in which they are saved.

File Tag

Importing table

Field

FormatoTrasmissione

Incoming Document

Exchange Code

|dFiscalelVA/IdCodice

Incoming Document

Vat Registration No.

CodiceFiscale

Incoming Document

Fiscal Code

TipoDocumento

Exchange Header

Document Type

Divisa Exchange Header Currency Code
Data Exchange Header Posting Date
Numero Exchange Header Document No.

DatiRitenuta/TipoRitenuta Exchange Header Withholding Tax type
DatiRitenuta/ImportoRitenuta Exchange Header Withholding Tax Amount
DatiRitenuta/AliquotaRitenuta Exchange Header Withholding Tax %

DatiRitenuta/CausalePagamento

Exchange Header

Withholding Tax Reason
Code

DatiBollo/BolloVirtuale

Exchange Header

Stamp duty

DatiBollo/ImportoBollo

Exchange Header

Stamp duty Amount

DatiCassaPrevidenziale/ImportoContributoCassa

Exchange Header

Contribution value No With

ScontoMaggiorazione/Percentuale

Exchange Header

Invoice Discount %

ScontoMaggiorazione/Importo

Exchange Header

Invoice Discount Amount

ImportoTotaleDocumento

Exchange Header

Document Amount

Arrotondamento Exchange Header Rounding

Art73 Exchange Header Art73
MezzoTrasporto Exchange Header Transport Method
NumeroColli Exchange Header Parcel Units
Descrizione Exchange Header Goods Appearance
PesoLordo Exchange Header Gross Weight
PesoNefto Exchange Header Net Weight
TipoResa Exchange Header Intra Shipping Code

CondizioniPagamento

Exchange Header

Payment Type

DettaglioPagamento/ModalitaPagamento

Exchange Header

Payment Code

DettaglioPagamento/IBAN Exchange Header IBAN
Causale Comment Comment
DettaglioRighe/Numerolinea Exchange Line Line No.

DettaglioRighe/TipoCessionePrestazione

Exchange Line

Type of assignment

DettaglioRighe/CodiceArticolo/CodiceTipo

Exchange Line

Type Code

DettaglioRighe/ CodiceArticolo/CodiceValore

Exchange Line

Code Value

/"\\
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DettaglioRighe/Descrizione

Exchange Line

Description

DettaglioRighe/Quantita

Exchange Line

Quantity

DettaglioRighe/UnitaMisura

Exchange Line

Unit of Measure Code

DettaglioRighe/PrezzoUnitario

Exchange Line

Unit Price

DettaglioRighe/ScontoMaggiorazione/
Percentuale

Exchange Line

Line Discount %

DettaglioRighe/ScontoMaggiorazione/Importo

Exchange Line

Line Discount Amount

DettaglioRighe/PrezzoTotale

Exchange Line

Line Amount

DettaglioRighe/AliquotalVA Exchange Line VAT %
DettaglioRighe/Ritenuta Exchange Line Operation Nature
DettaglioRighe/Natura Exchange Line Withholding
DatiDDT/NumeroDDT* Exchange Line Shipment No.
DatiDDT/DataDDT* Exchange Line Shipment Date

DatiOrdineAcquisto/IdDocumento*

Exchange Line

Purchase order no.

DatiOrdineAcquisto/Data*

Exchange Line

Purchase Order Date

DateFattureCollegate/IdDocumento*

Exchange Line

Linked Document no.

DateFattureCollegate/Data*

Exchange Line

Linked Document Date

AltriDatiGestionali/TipoDato Comment Type
AltriDatiGestionali/ RiferimentoTesto Comment Comment
DatiRiepilogo/AliquotalVA Exchange VAT VAT %

DatiRiepilogo/Natura

Exchange VAT

Operation Nature

DatiRiepilogo/SpeseAccessorie Exchange VAT Expense
DatiRiepilogo/Arrotondamento Exchange VAT Rounding
DatiRiepilogo/Imponibilelmporto Exchange VAT VAT Base
DatiRiepilogo/Imposta Exchange VAT VAT Amount

DatiRiepilogo/EsigibilitalVA

Exchange VAT

VAT deductibility

DatiRiepilogo/ RiferimentoNormativo

Exchange VAT

Nature Comment

DettaglioPagamento/ DataScadenzaPagamento

Exchange Payment

Due Date

DettaglioPagamento/ ImportoPagamento

Exchange Payment

Payment Amount

DettaglioPagamento/
ScontoPagamentoAnticipato

Exchange Payment

Payment Discount %

DettaglioPagamento/
DatalimitePagamentoAnticipato

Exchange Payment

Payment Discount

Date

Due

*If RiferimentiNumeroRiga tag is available, the data will be added at the related line, otherwise it will be added

to all the lines.

Data related to Type Code, Code value, Purchase order, Shipment and linked document will be showed on the

page Other Data on the right.

7.1.6 Controls

When the document is imported some controls are performed.
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The performed controls are:
Header:
e Vendor code: the system searches a vendor card with the same vat registration number and fiscal
code.
e Withholding: if necessary, the system check the withholding code on vendor card.
e Currency: the system checks the existence of the currency code.

Lines:

e Code Type and Value Code: these values are showed in the Other Data table with type = Line Type. To
link the correct ltem (or Asset, Account, Resource or item charge) is necessary to create the Line Type
Setup for the specific Vendor and/or without indicate the Vendor No. The setup must be compiled with
the Line Type, Code Type and Value Code. The process will read the information from the Other Data
table.

e Forthe purchase process, the finding of the related itemis possible only for Value Code: Item-GTIN, Item
Code, Cross Reference and Barcode. The finding of the correct Account No., Assetfs, Resources and
ltem Charge is possible (as in export phase) only with the Cross reference.

VAT:
e Operation Nature: the process will check the existing of the operation nature in the specific table and,
for the lines where it is possible to find the Vat setup, check that the operation nature of the XML is
correct.

7.1.7  Withholdings and confributions

For documents with withholding tax, the process managed the insert of these data on the purchase
invoice/credit memo. In the XML is mandatory indicate the value of the withholding but not which lines have
them. In the exchange header there are two fields, Withholding lines base and Not taxable lines amount, sum
of the base of the liens with and without the withholding indication.

There are two possible scenarios: document with the indication of the withholding on the lines and document
without indication. To manage both the cases, the field total amount is compiled with the sum of Withholding
lines base and Noft taxable lines amount, while in the field Base - Excluded Amount will be compiled only if the
field Withholding lines base is different from O (therefore in the cases where in the line there is the indication of
the withholding taxes).

7.1.8 Attachment with Temporary Document
It is possible to link XML files of electronic invoices and credit memos to temporary documents directly from the
Electronic Invoicing Exchange page.

This functionality is available only when the Exchange status is "Valid".

Click on *Aftach Temporary Document” to start the linking process.

Electronic Invoicing Exchange
g

TDO1 - 8956 - 26/06/2025 - 841,44

Check File  Document Creation  Mavigate Actions ~ Fewer options
Document Creation > Show Purchase Document
General
% Pair Lines B View File (Template)
Status Valid _
€ Create Vendor [E Attach Temporary Document
Transmission Format FPR12 Provisional

[E Detach Temporary Document
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By clicking this action, afiltered list opens based on document type and vendor number, allowing you to choose
which temporary document to link to the imported invoice or credit memo.

Purchase Invoices - 01587796 - Custom Metals Incorporated PO O /S X
Buy-from endor Assigned User
Mo. T Vendor No. ¥ Buy-from Vendor Mame nvaice Mo, Location Code D A
- 1039 * 01587796 Custom Metals Incorporated 8956 EST
1040 01587796 Custom Metals Incorporated KBLIKE EST £

After selecting the document to attach, a confirmation message is displayed fo complete the operation.

Do you want to Update the Inveice 1039 with the XML Data?
The data will be overwritten.

By confirming the operation, the following data are processed:

- Document Date: the document date from the Exchange is applied to the linked temporary document.

- Operation Occurred Date: the Operation Occurred Date of the Exchange is applied to the linked
temporary document.

- Posting Date: if no value is set, the field remains blank. Otherwise, the posting date on the linked
document is replaced with the Operation Occurred Datefrom the Exchange.

- Vendor Credit Memo No. / Vendor Invoice No.: this value is automatically overwritten with the
Document No. from the Exchange.

- Total Amount: the total amount from the Exchange is applied to the temporary document.

- Payment Method / Payment Terms / Vendor Bank Account: these values are automatically updated
with the values from the exchange if the Use Vendor Payment Terms flag is enabled in the Electronic
Invoicing Setup.

- Withholding Tax: the same logic used during document creation is applied.

- Document Lines: if the “Enable Line Import” field is set to Yes in the Electronic Invoicing Setup, the lines
from the imported document are added to any existing lines in the temporary document.

- Attachments and Incoming Document File (XML): these are automatically fransferred to the linked
document.

- Connector Data: the connector data are automatically reported.

- IdSdi: this field is overwritten with the value of the Exchange record.

Once the temporary document has been linked, you can open it using the “Show Purchase Document™ action.

Actions ~»  Fewer options

Document Creation » Show Purchase Document

It is possible to detach a specific document from the Exchange header using the “Detach Temporary
Document” action.

Note: By detaching the document the overwritten data will remain the same.

A

AL TERMOA

Questo documento non deve essere riprodotto, né reso disponibile a terzi o alterato in ogni modo ALTEA
This document must not be reproduced, made available to third persons, or misused in any other way -



User Manual - Electronic Invoicing for Italy — Rev.31

7.1.9  Process Incoming Document

By using the “Process Incoming Documents” report, it is possible fo generate the Electronic Invoicing Exchange
card and the related purchase document, also for multiple documents in one step.

Process Incoming Document 7 X
Options

Create Document e

Process Exchange Q

Schedule... H OK H Cancel ‘

When the report page is opened, it is possibe to set the fllowing flags:

- Create Document: if selected, the procedure will process all the new incoming document to create the
exchange.

- Process Exchange: if selected, the procedure will process all the created and valid incoming document to
create the purchase documents.

At the end of the report processing, a summary message is shown with the number of incoming document
created and the number of document Exchange processed.

Processing Completed
Incoming Document Created: 4
Document Exchange Processed: 0

oK

7.2 XML Lines Pairing

If the franscoding and the XML line creation have been enabled, the lines will be automatically processed.
First, the line is franscoded to determine the type of line to create. Then, are searches the receipts or the return
shipments to pair with the invoice/credit memo.

7.2.1 Line Data Transcoding

When an XML file of an invoice or a credit memo is imported, the line datas are automatically transcoded in
the “Electronic Invoicing Exchange” page, in the “Electronic Invoice Lines" section.
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The transcoding is based on the settings of the “Line Type Setup” table or, alternatively, in the “Description
Mapping Setup” table. In this way the imported line datas are correctly interpreted and reported as
expected.

The franscoding allows to populate the following fields:

- Type:item, G/L account, resource, fixed asset, charge (item).
- No.: value related to the selected type.

- Variant Code: if managed.

- Gen. Prod. Posting Group.

- VAT Prod. Posting Group.

If the franscoding has not been automatically done, it is possible to manually enter the datas, or complete the
setup and start the Check File function to update the lines.

During this step, it is also verifies the correspondence beetwen the VAT setup and the datas in the XML file.
That are the check that are made:

- It checks that the VAT % of the XML file matches the VAT % of the indicated VAT setup.

- Ifthe VAT % is zero, it checks that the VAT fransaction nafure specified in the XML file matches the one
indicated in the selected VAT setup.

Electronic Invoicing Lines ¥ New Line  #X Delete Line
Unit of

Type of Measure Gen. Bus. VAT Bus, Line Discount
assignment Quantity 4 ¥ Code Unit Price Line Discount 3% Posting Group Posting Group Amount Line Amount VAT 55
= 2,00 PZ 100,00 NAZIONALE MNAZIOMNALE 0,00 200,00 20,00
100 PZ 100,00 NAZIONALE NAZIOMALE 0,00 100,00 20,00
1,00  BARATTOLO 100,00 NAZIONALE MNAZIONALE 0,00 100,00 20,00
100 PZ 100,00 20 NAZIONALE MNAZIOMNALE 20,00 80,00 20,00
100 PZ 100,00 20 NAZIONALE NAZIOMALE 20,00 80,00 20,00
0,00 0,00 NAZIONALE MNAZIOMNALE 0,00 0,00 20,00

The not transcoding lines or the lines with zero quantity will be considered as comments lines.
7.2.2 Pairing to Receipt/Return shipments

After the data franscoding, it proceeds with the pair of the lines with possible receipts or return shipments.
The matching is based on the following reference data:

- Vendor No.: only the documents from the same vendor are considered.

- Shipment No.: by default, it is made the research from the Vendor Shipment No. field of purchase
receipts or in the Shipment No. field of retfurn shipments. It is possible to use specific matching fields with
the dedicated fields set in the electronic invoicing sefup.

- Shipment Date: it researches by document date on receipfts or return shipments.

- Purchase Order No.: by default, it researches in the No. field of both purchase orders and return orders.
Itis possible to use specific matching fields with the dedicated fields set in the electronic invoicing setup.

- Purchase Order Date: it searches by order date.

Electronic Invoicing Lines # New Line  #X Delete Line
VAT
Type of AT Bus. Line Discount Transaction Shipment Purchase Purchase
assignment Posting Group Amount Line Amount VAT % MNature Shipment No. Date Order No. Crder Date
=4 ¢ NAZIOMALE 0,00 1.005,80 20,00 DTT25-000053 30/04/2025 1054 30/04/2025
MNAZIOMALE 0,00 193,70 20,00 DTT25-000053 30/04/2025 1054 30/04/2025
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Based on that informations, the documents to be paired are search.
The Pairing Status field indicates whether the line has been matched or not:

- Not Paired: the line contains references, but no corresponding document was found.

- Unconfirmed: a pairing document was found, but there are some differences that have to be checked
(for exemple different quantities).

- Pdired: the line was successfully paired, and no difference were found.

- New: the line has no references to receipts/return shipments and it is marked as a new line fo be
created.

- Excluded: this status is manually set by the user (see manual matching screen).

Electronic Invoicing Lines ¥ New Line ¥ Delete Line = B
VAT Pairing
Type of Purchase Transaction Service Tariff Gen. Prod. VAT Prod. Confidence
assignment Order No. Mature Type Na. Variant Code Tariff No. No. Posting Group Posting Group Pairing Status Level Gro...
1054 Item 1896-5 DETTAGLIO STANDARD Paired
1054 Item 1900-5 DETTAGLIO STANDARD Paired Certain
= G/L Account 010099 SERVIZI IVA STANDA...  Not Paired

If all the lines are in Paired or in new status, the document is considered valid and can be directly converted
info an invoice or credit memo.

If some lines have not been correctly paired, you can proceed with manual pairing by selecting Actions — Pair
Lines, which opens the "“Electronic Invoice Lines Pairing” page.

Electronic Invaicing Exchange

TDO1 - 25-CX010036 - 30/04/2025 - 1.439,40

Check File  Document Creation  Mavigate Actions ~»  Fewer options
Currency Code EUR Document Creation » count %
Document Amount :; Pair Lines icount Amou..

In the General section of the page, a summary is shown with the number of Paired / Total / New / Not Paired /
Unconfirmed / Excluded lines connected to the imported document.

General

Paired Lines 2 Not Paired Lines 1
Total Lines 3 Unconfirmed Lines 1]
New Lines 0 Excluded Lines 1]

The page shown the XML file lines on the left and, on the right, any receipt/return shipment lines found through
the previously described search process.

The green lines are those correctly matched to the corresponding receipt lines.

The lines in New status are shown in bold black. These lines do not reference any receipt/shipment in the XML

file, so no pairing is performed. The New status can also be manually sef for a line using the dedicated header
button.
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Exchange Line v Pairing Document Lines
Unit of item
Measure Pairing Vendor Shipment Document Reference Qty. Red. Not
Pairing Status Type No. Variant Code Description Quantity  Code Status No. No. Order No. Type No. No. Invoiced ~ Descripf
Paired Item 1896-5 Scrivania ATENE 100 PZ - Paired : DTT25-000053 107229 106034 Item 18965 1 Scriva
Paired ltem 1900-5 sedia ospiti - NERA 100 PZ Paired DTT25-000053 107229 106034 ltem 1900-5 1 | Sedia
- New i G/LAccou... 010099 0,00

Yellow lines are in Uncorfimed status because a receipt/shipment line was found for pairing, but there
difference (exemple in the quantities). This happens when the pairing level is set to Certain.

is a

Black lines are in Not Paired status. These lines reference a receipt/shipment in the XML file that was not found
in the system.

Red lines are in Excluded status. This status can only be set manually using the dedicated header button. Lines
in this status will not be created.

Exchange Line Pairing Document Lines
Unit of item
Measure Pairing Vendor Shipment. Document Reference Qty. Red. Not
Pairing Status Type No. Variant Code  Description Quantty  Code Status No. No.t Order No. Type No. No. Invoiced  Descrip!
Excluded Ttem 1896.5 Scrivania ATENE 1,00 PZ Not Paired DTT25-000053 107229 106034 Item 1896-S 1 Scrivar
Paired Item 1900-5 sedia ospiti - NERA 100 Pz - Paired : DTT25-000053 107229 106034 Item 1900-5 1 Sedia
> New i G/LAccou... 010012 0,00

You can manage the line status using the dedicated header buttons:

- Pair: select the lines to be matched in both panels and click the button.

- Confirm All: all lines in unconfirmed status are confirmed and become Paired.

- Auto Pairing: sentf the same pairing process that you have during the file import.
- Unpair: select the lines in both panels and remove the match.

- Unpair All: removes the match from all lines.

Electronic Invoice Lines Pairing
& rair| v ®©Unpair| v ¥ New X Exclude

2 Pair

[3 confirm all

f Auto Pairing
Iotal Lines

Electronic Invoice Lines Pairing
@pair| v ®Unpair ~ ¥ New X Exclude

€ Unpair
General ?
€ Unpair all

Faired Lines

On each panel, there is a Show Documents Matched / Show Exchange Line Matched button that allows you
to view the correlation between the paired lines.
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Exchange Line v

M@ Show Document Matched

_ e Mo, Variant Code  Descri
& Openin Excel m 1896-5 Scriv,
Paired Item 1900-5 sediz

< New :  G/LAccou... 010012

Pairing Document Lines

3 X Delete Line zndor Shipment Document

o. Ma. T
M@, Show Exchange Line Matched
TT25-000053 107229

[% Import Document Line TT25-000053 107229

@ Open in Excel

If the matching process does not find the corresponding receipt/return shipment, it can be imported manually
using the Import Document Line butfon in the right panel.

The unbilled receipt/return shipment lines for the specific vendor are displayed, and the user can select which
ones to import.

7.2.3 Document creation

After completing of the pairing, it is possible fo proceed with sending again the “Ffile check”.
The document is valid only if all the lines have one of the following status: Paired, New, Excluded.

You can now proceed with creating the document as usual.

Lines paired with a receipt or return shipment are generated using the Get Receipt/Return Shipment Lines
function.
Lines with a status of New are created using the provided information.

For all the lines, the prices and discounts specified in the XML file are applied that overwrite those set during
the creation of the order.
For all the lines, the posting category specified in the pairing lines is used as seen before.

7.3 Management of documents with negative total amount

In the case of imported XML with document type invoice (document typology different from TD04) and negative
Document Total amount (invoice from telephone firms and other supplies) the process will create a document
with type credit memo.

The process Create Document = Create Purchase Document will create a Credit memo. After posting the
credit memo, will be showed a posted credit memo.

In the case of credit notes (TD04) the system always creates a credit note by default regardless of whether the
document total is positive or negative. It remains possible to force the creation of an invoice by placing the
“Force Invoice” flag in the exchange header.

7.4 Import cancellation

To cancel an import from the incoming document page is possible to open the specific record and click on
Incoming Document - Remove Reference to record.
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& INCOMING DOCUMENT

+ ®
CRONUS IT fatt elett. - IT08973230967 BWC

Process Release Status Incoming Document OCR Request Approval | More options
[& Open Record # Open Exchange  {x Remove Reference to Record [ Data Exchange Types
Description IT08973230967_BWOGR OCR Service Doc. T... | s

Link to Document QOCR Service Doc. T...

Main Attachment
Data Exchange Type
Record

Status

Exchange Status
OCR Status

OCR Track ID

Job Queue Status

1T08973230967 BWOBR.xml
FATTELETT

Purchase Invoice - 107433
Created

Released

OCR Result

Created Date-Time
Created By User N...
Released Date-Time

Released By User ...

Last Date-Time Mo...

Last Modified By U...

Posted

Posted Date-Time

24/03/2020 12:36
FROMERIO
24/03/2020 12:36
FROMERIO
16/04/2020 15:50
NROSINA

Figure 74 Remove Reference from Record

It is not possible to use this function if the document is posted. The process will check if a purchase invoice/credit
memo exists and, in this case, it deletes the document and the reference on the incoming document page.

If no purchases document exists, it checks if there is a related record on the exchange import (page from which
is possible to create a purchase document) and if find it deletes the exchange import and the reference on the
incoming document page.

Therefore, it is possible to make the process again or to delete definitely the incoming document.

8 UNMANAGED DATA

8.1 Unmanaged Information

— IV =

AL TERMOA

Pag. 68 di 79

Questo documento non deve essere riprodotto, né reso disponibile a terzi o alterato in ogni modo
This document must not be reproduced, made available to third persons, or misused in any other way



User Manual - Electronic Invoicing for Italy — Rev.31

Below the sections of the XML schema unmanaged by the process. This information is not mandatory.

Section

Name

Note

1.2.1.3.2

Name - Surname - Title

The fields could be used for Company of Individual
Person. Business Central do not manage Company of
Individual Person. Eventually these fields could be
added in the Public Administration Setup.

TerzolntermediarioSoggettoEmittente

This section must be exported in the case the XML is
created by a third subject in the name of the
Seller’'s/provider. The whole section is not exported.
Eventually it could be added a field in the Public
Administration Setup where indicate the Vendor Code
of the Third Subject and read data from the Vendor
Card.

2.1.1.5

<DatiRitenuta>

It refers to withholding data (of the Seller's/provider) in
the sales invoice. Business Central do not manage the
posting of Sales invoice with withholding tax. The whole
section is not exported.

2117

<DatiCassaPrevidenziale>

It refers to pension contributions data (of the
Seller's/provider) in the sales invoice. Business Cenfral do
not manage the posting of Sales invoice with pension
contributions. The whole section is not exported.

<DatiSAL>

It refers to invoice posted for progress phases. Not
managed.

2.1.10

<FatturaPrincipale>

Section to be completed in the case of invoices for
ancillary operations, issued by the 'haulier' to take
advantage of the facilities for registration and payment
of VAT. The whole section is not managed.

2217

Starting Competence Date and
Ending Competence Date

They refer to service and they indicate the period in
which the service was performed. They are not
exported.

2.2.1.13

<Ritenuta>

In the sales invoice the Withholding is not managed.

242

<DettaglioPagamento>

The section is managed for mandatory fields and fields
found in Business Cenfral.
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9  EXPORT PURCHASE DOCUMENTS FOR THIRD PARTY ISSUER AND VAT INTEGRATION

The system allows to export two type of invoices/ credit memo:

- Third party Issuer documents: the company sends the documents to the sdi instead of the supplier.
- Purchase VAT integration: the company sends to SDI the information about VAT integration, self-invoice

for splaphoning and invoice non received or wrong.

ATTENTION: the process doesn't manage non-deductible VAT.

9.1 Vendor

To export xml from purchase documents it is necessary to complete some vendor fields.

Fields:

- Electronic Invoicing version: is possible to select the version to use for the export different from the one

in the main setup.

- Liquidation status: select if the vendor company is in liquidation or not,

- Authority County: complete with the county code.
- REA No.: complete with the company registration number.

- Company Type: complete with the correct company type.

Electronic Invoicing

Driving License Authority County
Electronic Invoicing Version e REA No.
Liquidation Status hd Company Type

01 A

Figure 75 Vendor card

9.2 Purchase documents

The invoices/credit memos are created and posted as usual. From the posted documents is possible to create

the xml file.

9.2.1 Document Type

The document type can be linked fo the reason code or manually selected.

Based on the type chosen, the system behaves differently:

e Blank, TDO1, TDO4: in these cases, the system exports a third-party issuer document.

e TD16,TD17,TD18,TD19,TD22, TD23, TD28: in these cases, the system exports a VAT infegration document.
The integration can be done by using reverse charge VAT or with a linked self-billing sales document.

e TD20,TD21, TD29: in these cases, the system exports the invoices for splaphoning or regulation.

— IV =
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Elect, Inv. Document Types: ~ All v~

P =} +New (@ Delete &% Edit List

Description Sales

fattura

acconto/anticipe su fattura
acconto/anticipo su parcella
nota di credite

nota di debito

parcella

semplificata

nota credito semplificata
nota debito semplificata

integrazione fattura reverse charge interno.

e i dall'
integrazione per acquisto di beni intracomunitari

integrazione/autofattura per acquisto di beni ex art.17c.2 DPR 633/72

. ione delk (ex art. 6 c9-bis dlgs. 471/37 o art, 46 5 dl. 331/33)
autofattura per splafonamento

estrazione beni da Deposito VA

estrazione beni da Deposito VA con versamento del VA

fattura differia di cui alfart, 21, comma 4, lett. o}

fattura differia di cui allart, 21, comma 4, terzo periado lett b)

cessione di beni ammartizzabil @ per passaggi interiexart 36 DPR 633/72)

fattura per autoconsuma o per cessioni gratuite senza rivalsa

acquisti da San Marino con VA (fattura cartacea)

comunicazione per omessa o iegolare fatturazione (art 6, comma 8, D.Lgs. 471/97)

Crecit Memo

Simpifisd Abrozd Splsphoning  Dam

]
v,

Import lgnore

9.22

Figure 76 Document Types

Documents for VAT integration

To create the xml for VAT integration there are two possibilities:

Use Reverse Charge VAT: in this case, the system automatically exports the purchase
document amount and the relative VAT amounts or the operation nature.

Link a sales self-biling document: is possible to select the self-billing invoice on the posted
documents with the field Linked Sales Document No.. In this case, the data are gotten from

the linked document.

The same modes can be used on credit memos. The credit memos amounts are export with the
opposite sign.

Electronic Invoicing

Electronic Invoicing Status
Fattura Stamp

Document Type Code

Valid Total Vehicle Path

4
-y
2

Vehicle Transport Date

Linked Sales Document No.

20-CX010013

9.2.3 Additional documents and Linked documents

Figure 77 Linked sales document

It is possible to insert additional or linked documents for header and lines such as for the sales documents.

— IV =
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20-FX010003 - Fabrikam, Inc.
Process Correct Invoice Print/Send Mavigate | Actions Related Fewer options
¥ Print... @iﬁa Attach as PDF Correct ~~ Fﬁ Actions ~~ @ Electronic Invoicing ~~ |—D Incoming Document
Additional Documents > [ Purchase Order
. _ Linked Documents > [0 Contract Data
Lines | Manage Maore options
Export Document > M Convention Data
Service7 XMl Files > [0 Receiving Data

Figure 78 Linked and Additional documents

9.3 Export purchase documents

The posted document can be exported be using the appropriate button.

20-FX010003 - Fabrikam, Inc.
Process Correct Invoice Print/Send MNavigate | Actions Related Fewer options
EDF Print... [l]iga Attach as PDF Correct Fﬁ Actions ~~ @ Electronic Invoicing |—D Incoming Document % TS Digita
Additional Documents >
. Linked D t >
Lines | Manage Line Electronic Invoicing Fewer nked Hocuments
Export Document > 18 Create Elect. Doc...
) Xml Files > @E- Create and Download Elect. Doc...
Service T i
Type MNo. Mo, 1
Change Status > 8 Create and Transmit Elect. Doc...
- ltem 1936-S — T —
:,'% Transmit Elect. Doc...
¢ I
£ Elect. Inv. Log
Figure 79 export purchase document
9.4 Controls

There are some confrols linked to the document type:
For types TD17, TD18 e TD19 the field buy to country code must
information country code.

For type TD28 the field buy to country code must be SM.

(VAT registration and fiscal code) of the company.

be different from the company
For type TD21 the VAT registration number must be the same of the company information.

For types TDO1, TD16, TD17, TD18, TD19, TD20, TD28, TD29 the vendor cannot have the same fiscal data

It is possible to change the document type after the xml export. In this case a confirm message appear.

9.5 Exported data for Vat intfegration

The xml data are export in this way:

— IV =
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- Date: for the reverse charge VAT is the purchase posting date. For the documents with a linked
document is the posting date of the linked document. For types TD20/TD21/TD29 is the posting date. For
type TD28 is the document date of purchase invoice.

- Document number: forreverse charge VAT is the reverse charge document number. For the documents
with a linked document is the linked document number. For types TD20/TD21/TD29 is the purchase
document number. For type TD28 is the vendor invoice number of purchase invoice.

- Line details: For the documents with a linked document the lines of the linked document are exported.
In the other case the purchase lines are exported.

- VAT summary: the data is exported based on what is exported in the detail lines.

- Payment data: not exported.
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10 Copilot Integration

The integration with Copilot improves the Electronic Invoicing for Italy solution by intfroducing advanced Al-
based embeddings research capabilities to support the review of electronic invoice data.

By importing purchase invoices from XML files from incoming documents, Copilot can perform semantic
research to automatically match invoice lines with the corresponding items, G/L accounts, variants, and

item charges. This functionality allows Copilot to interpret the content and descriptions of the lines, facilitating
the matching process.

To use this feature, the "Copilot Functionality” section must first be set in the electronic invoicing setup (see
paragraph 2.2).

10.1 Alterna Copilot Settings

Each customer may need to create their own model, or use a particular one, at their own discretion.
Each GPT model created on Azure is characterized by 3 values:

e Endpoint: Specifies the URL of the subscription where the model was created.

e Deployment: Specifies the model name.

e Secret Key: Specifies a secret string required to obtain output from the model.

Through the “Alterna Copilot Seftings” page it is possible to specify, for each Copilot capability developed by
Alterna, the GPT data to be used.

Alterna Copilot Settings " Saved = A
PO ] B® Edit List e Y =
App Mame T Capability T Status Endpoint Deployment Secret Key
= Alterna Copilot Library :  Generate Embeddings (Alterna) | Active https://platform... platformbc-t..  sesssseras

For each App-Capability pair it will be necessary to fill in the fields mentfioned above taking them from a GPT
model.

When all fields are filled in, the functionality will be ready to be used on your environment.

10.2 Entities

It is possible to codify the following type of entity:

- [tfems

- G/L accounts.
- Variants.

- ltem charges.

From the entity list, it is possible to codify a single element or select more than one and made a multiple codify
by clicking on the specific “Generate Embeddings with Copilot” button.
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items

X You can get the sales forecast updated automatically every week. St Up Scheduled Forecasting | Don't ask again

L B New | Manage Home Item Prices & Discounts Attributes  Report Actions .+ Related -~  Reports -~  Queries \»  Fewer options
& adjust Inventory B3 Copy Item 9 History >
Sales Prices & Discounts >
Production BOM 8
No. T Flow Status Description Type periodic Activities 5 No. Routing No.
001 8 Bike Inventory A
% Request Approval >
1000 STATO2 Bicicletta Inventory 1000 1000 Al
Workflow >
1001 TO APPROVED  Cicloturismo Inventory 1000 1000 Al
# Functions >
1100 TO APPROVED Ruota anteriore Inventory 1100 1100 A
1110 cerchione Inventory Requisition Worksheet A
1120 Raggi Inventory [3 ttem Joumal P
1150 Mozzo anteriore Inventory [ item Reclassification Journal 1150 1150 Al
1151 Assale anteriore Inventory # Item Tracing Al
1155 Cavita anteriore Inventory  Adjust Item Cost/Price Al
1160 Pneumatico Inventor . Al
v 7 Apply Template
1170 Tuba Inventory Al
Forecast >
1200 Ruota posteriore Inventory 1200 1200 Al
.
& Quick Flow >
1250 Mozzo posteriore Inventory 1250 1150 Al
_ Ad d Trad >
1251 Assale posteriore Inventory vanced Trade P
1255 Cavita posteriore Inventory % Generate Embeddings with Copilot| > % Generate Embeddings with Copilot | o
1300 Asse catena Inventory Other [i] Delete Copilot Embeddings Bl

After the generation of the embeddings for one or more elements, the “"Embeddings Ready"” flag is
automatically set.

Items I:I

L2 B Mew | ~~ Manage Home Item  Prices & Discounts  Attributes  Report e Y =

Cost
Production Base Unit of is

No. t BOM No. Routing No. Measure Adj.. Unit Cost Vendor Mo. Embedding Ready
001 2 EZ 0,00

1000 1000 1000 PZ 350,595

1001 1000 1000 PZ 350,595

1100 1100 1100 PZ 129,671 20000

If you want fo remove the embedding from one or more elements, you can select them and click the “Delete
Copilot Embeddings” button; the flag will be automatically disabled.

WARNING: The greater the number of coded entities, the longer Copilot will take to complete the matching
process

10.3 Manage Copilot Embeddings

It is possible to manage the embeddings of the entity also massively from the “Manage Copilot Embeddings
(El)" report.

In the “Parameters” section, it is possible to specify which action you want to do between “Generate”, “Re-
generate” or “Delete” for items, G/L accounts, variants, item charges or descr. mapping sefups based on the
enabled flags.

It is possible to apply also other filters for each type of entity, if you do not apply any filter, the embeddings will
be generate, re-generate or delete for all the entities.
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Manage Copilot Embeddings (Ell) s X
Parameters
Operation ‘ Generate v

Process Descr. Mapping Setups
Process ltems
Process Item Variants

Process Item Charges

G800l

Process G/L accounts

Filter: Description Mapping Setup

> Vendor No.

<

* Code ‘ |
+ Filter...

Filter: Item

* No. ‘ v |
* Vendor Item No. ‘ |
* Blocked ‘ ~ |
* Purchasing Blocked ‘ ~ |
+ Filter...

| Schedule... ‘ | OK ‘ | Cancel ‘

10.4 Description Mapping Setup

It is possible to generate specific embeddings for line matching with Copilot by completing the "Setup
Description Mapping" table (as described in section 3.6), setting the Search Type to "Semantic (with Copilot)".

Description Mapping Setup + Saved 0 o
O @ | +new Breditlst [ Delete | Aactions . Feweroptions ® Y o=
Copilot Embedding
Vendor No. T Codet Description Search Mode Trpe No. Variant Code Gen. Prod. Posting Group VAT prod. Posting Group  Additien
- : B bicicletta nera in carbonio Semantic (with Copilot) v | Item 1000 DETTAGLIO IVA20
LAMPADA lampadina smart Semantic (with Copilot) Item SP-BOM1106 MATERIE PRIME IVA STANDARD
MAGLIETTA MAGLIETTA AZZURRO SCURO Semantic (with Copilot) item 70069 DETTAGLIO 1VA20
MATITE Metite colorate Semantic (with Copilot) Item 70070 DETTAGLIO IVA20

After defining the setup for semantic search, you need to select the desired fields and generate their
embeddings by clicking "Generate Embeddings with Copilot”. To delete the embeddings for one or more lines,
you can click the "Delete Copilot Embeddings" action.

Description Mapping Setup

JOI + MNew  EREditList [i] Delete | Actions ~~  Fewer options

“% Generate Embeddings with Copilot | > % Generate Embeddings with Copilot

Vendor MNa. T Code T Description

. [i] Delete Copilot Embeddings
- * BICI bicicletta nera in carbonio R

S —

10.5 Line Matching

When importing a purchase invoice and opening the Electronic Invoicing Exchange page, in the "Electronic
Invoice Lines" section, it is possible to click on the "Suggest with Copilot" button to start the line matching process.
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Electronic Invoicing Lines ¥ New line %X Delete Line  * Suggest with Copilot
Unit of
Type of Measure
assignment Type Code Code Value Description Quantity Code Unit Price
- Bicicletta 1,00 PZ 350,60

Note: Copilot will perform line matching only for lines with a quantity or price different from zero.

vtra Shiobina Code e — Pa T Te | v |
Suggest Exchange Lines with Copilot | Preview Al-generated content may beincorrsct Y Q) Terms of use Learn more
Document Exchange Header: TDO1 54115
Mo. Of Suggested Lines 1 of 1lines
Suggested Exchange Lines 1=
Suggested Add To
Suggested Variant Match Descr.
Entry No. T Drescription Type Suggested No. Code Leve! Save Mappi... Details
- 100 : Bicicletta Item 1000 BlCI2 Relevant 6 total suggestions.
| 4 4
Run Check Procedure After Saving D

1 m () Regenerate T Discard Search Mode ~

A window opens showing the suggestions for line matches proposed by Copilot.

Within the suggested exchange lines, the following datas are displayed:

Entry No.: it shows the entry number related to the line.

Description: it shows the description of the item/G/L account/variant/charge as reported in the invoice.
Suggested Type: it indicates the type of entity suggested based on the information in the invoice.
Suggested No.: it indicates the suggested item /G/L account/variant/charge code number.

Suggested Variant Code: if variants are present, it shows the suggested variant code.

Match Level: it indicates the confidence level between the invoice and the suggested embedding.

Save: this flag indicates that the suggestion will be applied to the exchange lines.

Add to Description Mapping: when this flag is enabled, the embedding is automatically added to the
Description Mapping setup.

e Detdils: it shows the total number of suggestions for the line match. You can click this value to open the
table of suggested exchange lines.

Suggested Exchange Lines (All) - 100 - "Bicicletta” 7 X
P B Edit List e =
Source
Record Type Source Record Descr, Type Mo, Variant Code Match Leve Save
= | ltem Variant *  Bicicletta - bicicletta 2 Item 1000 BICI2 Relevant
Item Bicicletta [tem 1000 Relevant O
Descr. Map... bicicletta nera in carbonio Item 1000 Relevant O
Descr. Map... moto da strada Item 1001 Suggestion O
Item Cicloturismo Item 1001 Suggestion O
Item Bike [tem 001 Suggestion O
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This table displays the source of the suggestion and the description from the imported file used for embedding
generation. You must specify which suggestion to use for the matching by setting the "Save" flag, which can be
selected on only one line.

Once the desired suggestion is selected, click Close to return to the previous page.

By enabling the “Run Check Procedure After Saving” flag, the check procedure related to the Exchange header
will automatically be send after saving and closing the Copilot window.

It is also possible to change the previously selected search mode in the setup and regenerate the embeddings
by clicking the "Regenerate" button.

If the generated embeddings do not produce the desired results, you can ignore the suggestions by clicking
"Discard".

m (:J Regenerate Ti] Discard Search Mode ~

+ Standard

Drescr. Mapping Only
In-Depth

Expense AT Base

TNTWY 1 250 RN

10.6 Embeddings Mapping

With Microsoft Copilot, the embeddings are used to smartly compare text descriptions with data in Business
Central, even if the wording is different.

Copilot checks the following information of the entities to find the matches:

ltems: No., Description, Description 2, Vendor ltem No.

G/L Accounts: No., Name, Category, Subcategory.

ltem Charges: No., Description.

ltem Variants: Code, Description.

Description Mapping Setup (custom table from Electronic Invoicing for Italy): Description.

Accurate results depend on the quality of the descriptions in both the XML files and the master data of the
entifies.

Thanks fo Copilot infegration, manual work during invoice line coding is reduced, and item and account
selection becomes more accurate and consistent.

ATTENTION: Mapping is assisted but the documents are not posted or approved automatically.

To use this feature, Microsoft Copilot must be active and properly licensed in the Business Central companies. It
works best with descriptions in Italian or English.
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11 SUBSCRIPTION

Each App functionality requires a valid subscription.

With the first installation, the system activates automatically a trial period.

At the end of the frial period is possible to subscribe a product level (functionality) using the Alterna Apps or
directly from the system notifications, by clicking on the link that will open the product activation wizard.
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