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App description

The purpose of this app is to provide a modern and comfortable way of extracting, storing,
and reviewing data from documents such as legal contracts or paid invoices. The app
provides a simple interface, including a file and folder hierarchy reminiscent of Windows File
Explorer, an inspect screen giving the user valuable insight into the data that was extracted
while also providing the file for easy checking. There is also an Al screen which provides the
prompts that are being used to extract data with, they can be edited at any time for even more
efficiency. Finally, there’s a dashboard screen, allowing for a very quick birds eye view of all
the most important data, it shows the value of contracts coming up in the future, as well as
how many have already been done, a table at the bottom shows an overview of all the
contracts put in and their current status. Similarly, an invoice dashboard also provides a

great overview of all the invoices in the app, giving an overview of their status and value.

Common Issues & Solutions

This section will go over and give solutions for some known issues and problems a user

may face.
Issue Description of issue | Reason for error Solution to error
Missing In rare instances the This error occurs because When this occurs, the user can simply re-
Property user may experience OpenAl has failed to follow run the automation for the particular
Error an error with text the instructions provided in document that was affected, and the
similar to the following: | the prompt, the cause of this | issue should resolve.
“Variable [Some is usually that the Al was
Variable here] overloaded at that momentin
doesn't have a property | time by other users using the
[Property name here]”. | service.
Document | Anitem can get stuck An error such as this can The user can delete the item from the
item stuck | inthe run-queue due happen if the user’s run-queue screen by selecting the bin
in queue to unforeseen Environment changes / Power | icon next to the item that needs to be
consequences, being Automate Desktop is too out- | removed.
stuck as “queued” and | of-date/ Premium License
never move along. runs out / Connection fails
and there is no way to know
precisely without a trial-and-
error approach.
Flow stuck | If something goes An error such as this can The user can cancel the running flow by
running wrong, a flow can happen if the user’s going to the flow section on
become stuckin Environment changes / Power | https://make.powerautomate.com/
perpetual run-mode Automate Desktop is too out- | selecting the flow named “AlIEX - POWER
and only become of-date / Premium License APPS - Document Text Extractor” then,
unstuck after 3 hours runs out / Connection fails clicking on the offending perpetually
(power platforms’ fixed | and there is no way to know running flow in the run-queue table below
timeout time) precisely without a trial-and- | and selecting cancel in the top right
error approach. corner of the flow editor.
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https://make.powerautomate.com/

The following sections below will guide the user through the App, including its interface,
functionality and usage.

Icon Legend

- Contract Extraction Screen - Settings Menu - Run Queue
Screen

- Invoice Extraction Screen | - Create New Folder
- Process New Item

- Al Prompt Storage Screen

O W) (@)

O - Refresh Dashboard Screen Values

- Confract Dashboard Screen

AII=E 0
I

In Sequence from the left.
- See ALL confracts in database
- See contracts renewing in 30 days
- Admin Screen - See contracts renewing in 31-90 days
- See contracts that are missing end-date
information

SN\

- Invoice Dashboard Screen

I

- Help Menu Screen

@

© Automation outcomes Ltd 2024



Screen Guide

Contracts Screen

Main
File Contract Title ¥ Contract Type ¥ [Sf.mh for a file here E)\@ +

Old Contracts I

New Contracts ]

B {3 Iy ;gs

=\

® ®)

‘e’

The contracts screen is the first screen of the App, it contains an internal folder-hierarchy
that a user can use to navigate through to any stored and analysed contracts. From here itis

possible to navigate to other sections of the app or start the extracting process for a new
contract.

In this section Admins can:

- Create Folders

- Inspect Contracts

- Process Contracts

- Inspectthe run-queue

- Process clauses for review
- Edit Notifications

- Delete Folders / Contracts

While Basic Users can only:

- Inspect Contracts
- Inspectthe run-queue
- Inspectclauses
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Invoices Screen

'
B Flle Purchase Order Y Invoice Status Y [Sea\(h for a file here ) @ +
@ 2024 Purchase Orders ]El
e E IMAGE IMAGE - Invoice, Electric S..  Queried A Till
1
E IMAGE INVOICE - Generic UK Invoice  Paid e Til
/I E IMAGE INVOICE - Contoso Invoice Needs Payment ?@ ]E[
uﬂﬂ”
N
105750917_2021-08-28 pdf Needs Payment ?@\ ]E[

® &

Q2

The invoices screen is the second screen of the App, it contains an internal folder-hierarchy
like the contracts screen in which the user can use to navigate through to any stored and
analysed invoices. From here it is possible to navigate to other sections of the app or start
the extracting process for a new invoice.

In this section Admins can:

- Create Folders

- InspectInvoices

- Process Invoices

- Delete Folders / Invoices

While Basic Users can only:

- InspectInvoices
- Inspectrun-queue
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New Analysis Screen

K

Document Save Location

Main

Document Description

Document Attachment [] Use SharePoint  [] Review Clauses

There is no file.

b upload file

Please attach the file(s) you want to be scanned

On this screen an admin can add and review a file to start an analysis process, once the
“Save & Extract” button is selected, it cannot be stopped, a flow will start on a specified
machine, extracting text out of the file and sending it to OpenAl’s API for processing, the
prompt for which can be edited on the Al screen in the app.

In this section Admins can:

- Select afolder to save the contract into.
- Enter a description for the file.

- Select afile or files to analyse, either on the user’s machine or from SharePoint.
- Start the extraction process.

- Startthe clause review process.
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Run-Queue Screen

<< Mﬁ__.,. File Analysis Queue o

Name Status Processing Start Time Processing Result Expiry Date

Contract 002.pdf Processed 05 March 2025 15:56:49 The item has been successfully processed into the app 06 March 2025 15:56:22
Contract 003.pdf Processed 05 March 2025 15:56:56 The item has been successfully processed into the app 06 March 2025 15:56:24
Contract 001.pdf Processed 05 March 2025 15:57:02 The item has been successfully processed into the app 06 March 2025 15:56:25
Invoice-6705DFB1-0004.pdf Processed 05 March 2025 15:58:14 The item has been successfully processed into the app 06 March 2025 15:57:52
Invoice-6705DFB1-0005.pdf Processed 05 March 2025 15:58:19 The item has been successfully processed into the app 06 March 2025 15:57:53
Invoice-6705DFB1-0003.pdf Processed 05 March 2025 15:58:24 The item has been successfully processed into the app 06 March 2025 15:57:54
invoice-04208-45517962.pdf Processed 05 March 2025 15:58:28 The item has been successfully processed into the app 06 March 2025 15:57:54

The run-queue screen lets the user see how the files or clauses are being processed once
the analysis process has begun, it gives a status that displays whether they are queued,
processing, have been processed, or have failed, while giving an appropriate message
depending on that status.

Note that these expire after a day, causing them to not appear on the table again.

In this section Admins can:

Inspect the status of an item being queued into the system.
- Delete items from history (WARNING - delete only if an item is processed or stuck).

While Basic Users can only:

Inspect the status of an item being queued into the system.
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Clause Review Screen

LI 2 = &

ao_title Flag Reason Flag Status
Review New Clause

Contract 001.pdf The document is missing key clauses that are typic... P>

ontract O( if The document appears to be missing several key c... P>

rk Agreement.pdf The document is missing specific signatures and a... P>
The document appears to contain all the necessar...

The document is missing several key clauses typic... P> Review Processed
Documents

Clause Review
Queue

This screen allows the user to inspect, create or review clauses for any particular contract,
the screen provides an overhead view of any missing clauses for contracts that were
marked for review, if there are, it is flagged with a flag next to it and a reason is given to the

user as to why. These can be opened and inspected further by pressing on the contract
item.

Please note that this is also done via ChatGPT and will consume OpenAl API credits.
In this section admins can:

- Inspect and review any contract clause reviews.
- Generate new reviews for any contract on their Desktop.
- Generate new reviews from any files already in the App.

While Basic Users can only:

- Inspect and review any contract clauses.
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Inspect Screen

-

Wireless Support

* File

‘ UHNM - County MaintenanceTermsWirelessController_.. X

Contract Type

Equipment Maintenance Agreement

90%

Start date as Datetime

01/01/1970

End Date As DateTime

21/11/2024

Notice Period

90 days

Contract Value

£85.00

GPTs' Overall Confidence

GPT is confident with the values,
0 3
74% but has found some conflicts

Hide Confidence =

The inspect screen gives the ability for a user to review and inspect the values the Al has
extracted as well as review its performance. Thefile, if itis a pdf or an image, is shown on the
right and can be interacted with. This file is also downloadable by selecting the file attached

above it.

In this section Admins can:

- Review, interact with, and change the extracted data.
- Save any changed details.
- Download the file directly from the file field.

While Basic Users can only:

- Review and interact with the extracted data.
- Download the file directly from the file field.

© Automation outcomes Ltd 2024
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Al Screen

g

Iy

a 7 - N

B

Contract Extraction Prompt

©

Take the contract text at the
very end of this prompt and
scan it for the following

B (3 o) )

S
=—
/
\
a
AL

= [

Invoice Extraction Prompt Clause Review Prompt

© 1
o

Take the invoice text at the Take this document and
very end of this prompt and scan it for any missing
scan it for the following clauses, if there are any, flag

Q \_ g 3 J

On this screen the admin user can select a prompt responsible for its respective function
and change it as needed. This will be useful if the provided already built in prompt is not
sufficient for managing the documents the user provides, however please note the following:

- The JSON return structure of the contract and invoice prompts cannot be changed
unless the user is aware of how to change it inside the flow and app, if it is changed
incorrectly the flow will stop functioning.

- The type of fields that are returned cannot be easily changed and will not be
automatically reflected upon in the apps inspect screen if a custom field is required use
the prototype custom field setting (more on this in a section below).

- We recommend only changing anything generic, e.g., specifying what to ignore in a
document or changing the system prompt for better performance.

In this section Admins can:

- Review and change the System Prompt for contract and invoice sections.
- Review and change the Extracting Prompt for contract and invoice sections.
- Save any changes made to the prompt.
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Custom Fields Screen

Main

Flle Purchase Order ¥ (search for a file here ) m _+_

Custom Documents m

0@ 0

0

The custom fields screen is a special setting screen that can be accessed via the settings
menuicon {3} inthe bottom left-hand corner of the app. Once enabled it will replace
the contract and invoice sections with a custom fields section, as they are redundant. This

functionality enables a user to extract any type of text / field from any of the following file
types - .pdf, docx. .txt, images, with a completely custom prompt.

In this section Admins can:

- Create Folders

- InspectInvoices

- Process Invoices

- Delete Folders / Invoices

While Basic Users can only:

- Inspectlnvoices
- Inspectrun-queue
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Contract Dashboard Screen

2 | | O £25,122.00
s Total value of contracts
B 0/6 0/6 3/6 3/6
(In 31-90 Days)
=0 T [
(In 30 days)
[] Renew in 31-90 days Renew in 30 days Renew in > 90 days Expired
Al —_—
Contracts Renewing in 30 Days m _ -
Dﬂﬂ Title Description End Date Renew Status Totals

We didn't find any data to show at this time

a

=N\
| s |
—

> 19

0O

The contract dashboard screen is responsible for showing the top-level view of all contract-
related data gathered by the Al (or edited in by a human), it provides a way for any user to
see important data quickly and make clear decisions on what to focus on next.

The table provided below can show either:
- Allcontracts in the system
- Contracts that are expiring in less than 31 days.

- Contracts that are expiring in less than 91 but more than 31 days.

- Contracts that require immediate attention as they lack an end date. (bellicon)
The card on the top right gives a quick view of the monetary values of contracts.
In this section Admins and Users can:

- Review all data.
- Refresh datain case it's out-of-date.
- Selectanitemin atable to instantly go into inspect-mode for that item.
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Invoice Dashboard Screen

. £0.00

Needs to be paid

2/8 1/38 1/8 0/8 |=23200

B (3 I o)

Need Payment Queried Paid RFI
All ~
Company Name Date Received Invoice Status VAT Number Subtotal
Microsoft Ireland Operations Ltd 12/01/2022 1E8256796U
ﬁﬂ” IBM United Kingdom Limited 28-Aug-2021 GB107328000
Building & Electrical (Services) Ltd 08/02/2012 Queried
@ Contoso, Inc. Apr 15,2020 Needs Payment
ADATUM CORPORATION Sept 21, 2015
@ ADATUM CORPORATION Oct 23, 2016
IBM United Kingdom Limited 28-Aug-2021 Needs Payment GB107328000
Generic UK Paid 240

3

Finally, the Invoice dashboard screen is responsible for showing the top-level view of all
invoice-related data gathered by the Al (or edited in by a human), it provides a way for any
user to see important data quickly and make clear decisions on what to focus on next.

The table provided below can show:

Allinvoices that need payment

All queried invoices

All invoices paid

Invoices that require further information
The card on the top right gives a quick view of the monetary values of invoies.
In this section Admins and Users can:

- Review all data.
- Refresh datain case it's out-of-date.
- Selectanitemin atable to instantly go into inspect-mode for that item.
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How to create a new folder (Admin only)

To create a new folder, select the folder icon in the top right corner.

Flle Contract Title ¥ Contract Type Y (

New Contracts

Old Contracts

Call-Off Contract Call-Off Contract
PDF

A popup window prompting the user to name and create the folder will appear, name the
folder, and select the create button to create a folder in the current directory.

<= Main\New Contracts

Flle Contract Title ¥ Contract Type Y ( :IJ

Test Create New Folder

Folder Name

l J

Wireless Support Equif Mai I [] ] ﬂ

General Responsibilities Simple non-binding agreement

X

General NDA NDA Agreement

&
2 =2 =

Legal Binding Contract #1 A binding housing agreement

X

P e D

(i

How to delete an existing file / folder (Admins only)

Screencap of Legal Agree... Software License

X

To delete a prompt, select the binicon on a file / folder item as shown below.

File Contract Title ¥ Contract Type ¥ ( ) -+
New Contracts Iﬂﬂ
Old Contracts @]

Call-Off Contract Call-Off Contract g@ ‘

The deletion is not instantaneous, two new buttons will appear when selected, one for
confirming the deletion and the other for cancelling the deletion as shown below:
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File Contract Title ¥ Contract Type ¥ ( J —I—

New Contracts

Old Contracts

Call-Off Contract Call-Off Contract —— Cancel
PDF
B A

I

Delete

How to set notifications (For contracts and by admins only)

Before we begin, please note how the notification system works: At the current moment,
the notification system works via a scheduled flow, this flow runs once every day in the
morning, this behavior can be changed via the schedule trigger in the flow. Once the
automation runs, it will send an email on the requested date and to the requested emails
provided. Finally, please note that the email that will be used to send emails from will be
the email credentials of the user whom the outlook connector is connected to (more in pre-
requisites guide).

In order to set up a notification, select the email-like button next to a contractitem in the
hierarchy:

Flle Contract Title ¥ Contract Type Y [

_|_

New Contracts

Old Contracts

= |5 [

} d Call-Off Contract Call-Off Contract
PDF

)
=]

Once selected, a popup requesting the admin user to enter valid details will appear:

- Avalid date to notify the user on
- Whether to repeat this notification in a specified amount of time
- The email addresses to send emails to

© Automation outcomes Ltd 2024 16



Hain Notifications X
Flle Contract Title ¥ Contract Type ¥ ( ) + " .
Send Notifications?

@® Ys () No
New Contracts ]EI .
Date to Notify on:

Repeat?

Email To:
Call-Off Contract Call-Off Contract p@ ]m[
PDF

Old Contracts

Please enter a semi-colon seperated list of emails to
which you wish the notifications be sent to

N =N
Once satisfied with the details provided, select save to save the notification, the system
will now wait until the specified date to send an email notification that will look similar to

the following:

APP ALERT 26-09-2024 - Contracts that require attention
iono € Reply | ) Reply Al Forward | | T
PL ktionov

To @ Pavel Loktionov
v

If there are problen h hor message is displayed, click here to

The following table shows contracts that had a notification set for todays date in the app and require review by the receipent.

G-Cloud A g-cloud framework agreement | £1.00

Please note,

You are being sent this message because you hava put yourself/ by someone on the notifications list for any of these particular contracts, do not reply back to this email, itis an automated message and cannot be replied to.

The invoice notification works in an identical way.

© Automation outcomes Ltd 2024
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How to begin processing a new file (Admin only)

To begin the process of extracting data out of a file, begin by first selecting the plus icon +
in the top right-hand corner of the middle section on the screen.

Once selected the user will be navigated to the analysis screen, here, enter a location to
save the file into, a description, and attach file(s) from the currently being used machine or
SharePoint, please note that a location and at least one file are required to start the
process.

K

Document Save Location

= L

Document Description Required LJ\/L

Trident Court
10akeroft Road
Chessington

Surrey
Document Attachment D Use SharePoint D Review Clauses WSL4 L2
Marvan Court
— i 1 Waldegrave Road
1_-_Licencee_Agreement_CYFZEEp... Y% X Teddington
Marvan Court
i TW11 8l
¥ Upload file = b
2 Sent by email to: mbarrett@automationoutcomes.co.uk
Required .

Date:  28/09/2021

RE: MCBS15 at Marvan Court Marvan Court 1 Waldegrave Road Teddington Marvan
Court TW11 8LZ .

~ Further to your interest In the above space, we are happy to confirm receipt of your deposit
Save & Extract and are enclosing Licence Agreement and Building Regulations for your electronic signature. It
R/ s | NT that you aiso sign the confirmation that you have set up a Bankers Sta

with your bank for al future Licence Fee and Contract Service Fee payments
of each month.

due on

Upon receipt of these signed documents along with your payment of the Pending Initial Fee
shown on the following page, we wil send signed counterpat for your records. Al
documents and outstanding balance must be signed before check-in or your deposit will
be forfeited, and the space offered for re-letting.

If you have any queries, please 0o not hesitate to contact the writer who will be pieased to
assist

Once filled in, select the “Save & Extract” button, it will begin the extraction process via a
flow. The flow can take approximately 10 seconds to complete depending on the file
provided, please note a 10mb file limitis putin and only 100 files are permitted at a time
otherwise the process will fail if exceeded. The process will automatically navigate the user
back to the main screen and notify via the run-queue screen when it is done.

The clause review process can also be started from this screen.

One last thing to note is that if too many files are uploaded or a file takes too long to
process, the process will time out and throw an error, however the file might still be
uploaded after a bit of time, take note of this if an issue occurs and check the flow run logs
on Power Automate when encountered to know what is happening.
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How to inspect a contract or invoice item

Once afile has been uploaded itis possible to inspect its details. To inspect any contract or
invoice item, select their row, a new pop-up window will appear from the right, confirming
what file the user has selected and wants to inspect. Select the inspect button to proceed
onto the inspection screen.

Main X
Title Last Modified On:
Fil Contract Title ¥ Contract Type ¥ -
e ract Title ontract Typ: ( ) [¥] + o 14/10/2024 13:58
Description
Neéw/ Contracts ]m]' A call-off contract regarding G-Cloud
Old Contracts IE[
Crown
Commercial
A Call-Off Contract Call-Off Contract B2 Mﬂ Service
@
PDF
G-Cloud 12 CaOf Contract
)

From here itis possible (if you are an admin) to change and save any field as required.
When selecting a field, the app will try to force the pdf search function to find the text that
the Al has extracted, check the information thoroughly when inspecting and reviewing a
newly processed item as there are no guarantees on its accuracy as with all Al tools.

<< * Title * File
- .

er—CIoud Framework Agreement ] H 701128-signature-page-Gcloud11.pdf X
Contract Type 90%

[Framework Agreement ]

Start date as Datetime 95%
[02/07/201 9

End Date As DateTime 95%

[01/07/2020

Notice Period 85%

[12 months ]

Contract Value 90%

[E‘I.OO ]

GPTs' Overall Confidence

91% GPT is very confident that these R Ao i <
il values are correct
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How to change the extraction prompts (Admin only)

To change the prompt of the model being used to extract information, select one of either
prompt items in the Al Gallery.

£ =Y Va e

Contract Extraction Prompt -

Take the contract text at the

very end of this prompt and

scan it for the following it for the following
\ _4 A _
4 N fa N
=0 [Q
Invoice Extraction Prompt Clause Review Prompt
Take the invoice text at the Take this document and
very end of this prompt and scan it for any missing
scan it for the following clauses, if there are any, flag

b V. € 4

Once selected, a popup will appear on the right-hand-side that contains both, the system
prompt, which is responsible for telling the Al what it is and its purpose and the extraction
prompt, that is the main prompt the Al will use to understand what the user wants it to do.

I ML LAG LT S

[ ~ a Y System Prompt

B

Contract Extraction Prompt

Prompt
Take the contract text at I'm about to give you some P

the very end of this prompt text from a document, scan Take the

and scan it for the it for the following pr

AT
C
7

$ E: L 5
— End_Date_Formatted: [Enter «

the same end date found but

Start_Date: [Enter start date here]]

Invoice Extraction Prompt Clause Review Prompt Start_Date_Confidence: [Enter || Contract_Type: [Enter contract
confidence score here] type here]
Take the invoice text at the Take this document and Start_Date_Formatted: [Enter I Contract_Type_Confidenca:
i ) 0 the same start date found but » [Enter confidence score here]
very end of this prompt and scan it for any missing s o] | Mot Fenos e hotce
s : ; nd_Date: [Enter end date here
scan it for the following clauses, if there are any, flag = period here]

[ End_pate_confidence: enter ” Notice_Period_Confidence: |

»

\ 4\ b
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Once the user is satisfied with the prompt, they can save their progress via the save
changes button. Please note that under most circumstances the JSON structure part of the
prompt should not be edited as otherwise the flow responsible for using it is going to fail.

If you have changed the prompt and it has failed but you do not have a backup, here is the
original text to reset to defaults:

Contracts:

System Prompt:

You are a document parsing professional, you are able to look at a document of any type and quickly
summarize all the information about it depending on what the user asks of you. You return the information in
the format the user asks of you but as JSON, and if any of its missing you simply leave it blank. You also
provide your own confidence score in float format for each value for how confident you are that the
information is what the user has asked for.

Prompt:

Take the contract text at the very end of this prompt and scan it for the following information:

- StartDate

- EndDate

- The type of contract this is

- Notice Period

- Totals (make sureit’s in decimal only, e.g. 1.00, 2.00, etc, no currency signs please and convert any
currency amount to £ equivalent),

Here's the format:
Invoices
System Prompt:

You are an invoice parsing professional, you are able to look at an invoice of any type and quickly summarize
all the information about it depending on what the user asks of you. You return the information in the format
the user asks of you but as JSON, and if any of its missing you simply leave it blank. You also provide your own
confidence score in float format for each value for how confident you are that the information is what the user
has asked for.

Prompt:
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Take the invoice text at the very end of this prompt and scan it for the following information:

- Who this invoice is from, ignore Automation Outcomes that is the receiver,
- VAT Number of who the invoice is from

- Subtotal

- Date Received

- Purchased Items with their names.

Here's the format:

Custom Fields
System Prompt:

You are a document parsing professional, you are able to look at a document of any type and quickly
summarize all the information about it depending on what the user asks of you. You always return it in the
following format [Name of information: Value found for information] for each value the user asks you to find.
You also always separate each final answer with a comma and if you find any information being asked for is
missing after the colon, you simply leave it blank

Prompt:

I'm about to give you some text from a document, scan it for the following information -
Clause Review Prompt

System prompt:

You are an document parsing professional, you are able to look at a document of any type and quickly
summarize all the information about it depending on what the user asks of you. You return the information in
the format the user asks of you but as JSON, and if any of it's missing you simply leave it blank.

Prompt:

Take this document and scan it for any missing clauses, if there are any, flag it as true otherwise false, when
you've done this, reply to me in the following format:
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How to assign roles to personnel (Admin only)

An admin can add other admins into the app, as well as have access to editing features,
able to delete, edit and extract information. To set a new admin, select the personnel
screen by selecting the personnelicon as seen below:

RS | | O £25,122.00
° Total value of contracts
B o0/6 0/6 3/6 3/6
(In 31-90 Days)
=0 T T e
(In 30 days)
[] Renew in 31-90 days Renew in 30 days Renew in > 90 days Expired
Al —
Contracts Renewing in 30 Days m _ -
Dﬂﬂ Title Description End Date Renew Status Totals

We didn't find any data to show at this time

[=]

N
| e |
—

Ol
|

3

To assign the first admin, a user must be added into the “Admin Security” Dataverse table
that comes with the app and has the “User Role” column set to “Admin User.” Note that

only users with a specific security role inside the power platform environment can access
this table, this role is “Admin Personnel” and comes with the app pre-packaged, a system
admin or an environment maker can then set this for themselves or other users.
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The admin can give admin roles to other users, to create and set roles for a new user, select
the “+” icon on the top right.

<< ,,.,‘,..“‘;,.o,. Allowed Personnel ( ‘

Search for an item here O\

Full Name User Role Email D l

Admin User
Thenfillin the following fields:
mg,,,, Allowed Personnel | ‘
Search for an item here O\

Admin Name [ I
The full name of the user <
Email Address [ I
The Microsoft email address of the user <
User Role [ Find items ~ ] -‘—_
The role of the user for the app
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Each user must have:

- Ausername.
- An Email that is used by the user to sign into the power platform.

- Auserrole set.

Once filled in, select submit to save the new user or cancel to stop creating a new user. To
edit a users’ details, select the user from the list.

<< .,mﬁ,,,,, Allowed Personnel

o
Automaton Allowed Personnel

Search for an item here O\

Admin Name
The full name of the user

Email Address
The Microsoft email address of the user

User Role Admin User v
The role of the user for the app

And edit the users’ details, as necessary. Once done, select the submit button save any
changes made, or cancel to cancel them.
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How to enable Dark Mode and Custom Fields Mode

To enable either the prototype custom fields mode or dark mode for the app, select the
settings cog in the bottom left-hand corner of the app.

<~ Main

Pz Flle Contract Title ¥ Contract Type ¥ ((search for a file here N @ _|_
@ New Contracts m

ﬂ Old Contracts m

-+

9,

Once selected, a pop-up will appear. Inside this pop-up, are two toggles with their
respective modes, select them and the app will automatically update.

Settings

Dark Mode Custom Fields

[@cm] [‘)o&]ﬂ—

Warning: Toggling this feature ON may bresk the

| extraction procsss

Close &
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How to start a new custom field analysis process

When the custom fields setting is enabled, a user can start the custom field extracting
process by selecting the plus icon just as usual. Once selected, the user will be taken to a
familiar yet different processing screen.

<< Custom Fields +

Document Save Location

Find items v Invoice Number

Document Description
Email address

Company Name

Telephone Number

Document Attachment [] Use SharePaint
There is no file.

[ upload file

Al Prompt Auto-Inputs 0]
I'm about to give you some text from a document, scan it
for the following information - [Invoice Number], [Email
address], [Company Name], [Telephone Number]

And here's the text:

Please enter a location to save into for this document

On this screen there are two very noteworthy additions, the Al Prompts field, and the
Custom Fields gallery.

For these two fields the user can enter their own custom information, the custom field
gallery is a Dataverse separate instance that will hold any new custom fields putintoitin
memory, a user can add a new field by selecting the plus icon or remove it from memory
with the minus icon on-top of the gallery.

The Al Prompts field holds the default value of the main extraction prompt which can be
changed in the Al Prompts screen as usual, however here it can be separately changed
and edited but will not be saved once processing has been completed. This field also
comes with an Auto-Inputs option, a very handy tool that will automatically take any items
from the custom fields gallery and put them into a structured input format at the end of the
prompt, we recommend using this option instead of creating your own input format, as
while any format is compatible, the final text might not be formatted correctly and look off.

One final aspect regarding custom fields is that we DO NOT RECOMMEND you change its
system prompt, as this can break the established Power Automate Flow, unless you know
exactly what you are doing, leave this part alone.
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How to start the review of old or new clauses process

When trying to review clauses the user has 3 different options for starting the process, one
of them is to tick the “Review Clauses” checkbox when inserting a new file for extraction
and the file will automatically be reviewed for clauses. Another option is to select “Review

New Clause” button from the Clause Review screen

K &)

Contract Title Flag Reason

Contract 001.pdf The document is missing key clauses that are typic.

ss Support The document appears to contain all the necessar...

Gene

Contract 001.pdf The document is missing several key clauses typic...

The document appears to be missing several key c...

ork Agreement.pdf The document is missing specific signatures and a...

c )

Flag Status —i
Review New Clause

>

>

>

> Review Processed
Documents

DY

Clause Review
Queue

Once selected the user will be presented with a very familiar interface that functions
exactly like when processing a document as normal, this however will only review a

document for a clause, no further data extraction is made, and no file is saved.
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Last but not least, if the file required for review is already in the system, the user can select

“Review Processed Documents” button.

K el & 9

Contract Title Flag Reason Flag Status I
Review New Clause

Contract 001.pdf The document is missing key clauses that are typic... P
Contract 001.pdf The document appears to be missing several key c... P
G-Cloud Framework Agreement.pdf The document is missing specific signatures and a... [
Wireless Support The document appears to contain all the necessar...
B
General NDA
—_—
Contract 001.pdf The document is missing several key clauses typic.. [ Review Processed
Documents
.8

Clause Review
Queue

This will switch the user into a gallery configuration where the files required for review can
be selected via a checkbox, once done, the user can select “Scan”, and the files will be
scanned for clauses and put into the system.

K [ & € ]

_|_

Review New Clause

— Wireless Support Equipment Maintenance Agreement

Legal Binding Contract #1 A binding housing agreement

DOCX [P

— . | | General Responsibilities Simple non-binding agreement See Review Table

I:‘ General NDA NDA Agreement

- ce
|:| & 701128-signature-page-Gcloud11.... Framework Agreement Clause Review

Queue

Once selected, press the
scan button to begin

= [Cew
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Power Automate Flow — Document Text Extractor

The following flow is responsible for saving responses from OpenAl in the inspect screen:
AIEX - POWER APPS - Document Text Extractor

The inside of the flow is especially important as it is responsible for extracting the data from
documents.

If there is any trouble with this flow or the reader wants to change its code in any-way,
contact us on support@automationoutcomes.co.uk and we’ll get back to you to set up a
discussion for changes as soon as possible

Power Automate Flow — Clause Reviewer

Clauser reviewer is the flow that runs whenever the user uses the clause extraction
function of the app, its primary function is to review clauses and send back the info the
app.

Itis also very similar to the flow mentioned above.

Thus, once again, If there is any trouble with this flow or the reader wants to change its
code in any-way, contact us on support@automationoutcomes.co.uk and we’ll get back to
you to set up a discussion for changes as soon as possible

Power Automate Flow — Dashboard Calculator

This flow can be safely left alone as its sole purpose is to calculate the total values in the
Dataverse data table for the dashboard screen of the app.

Power Automate Flow — Notifications Send Flow

This flow is responsible for sending out notifications for files that have been set for, if the
scheduled time at which the flow should run needs to be changed from every day in the
morning, then, to do so, do the following:

- Gointo the default solution in the solutions tab

- Find the “AIEX - CLOUD - Notifications Send Flow” flow and select it
- Gointo edit mode for this flow

- Select the “Recurrence” trigger at the very top of the flow

- Select Edit

- Change as required, the trigger is quite intuitive to work with.
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List All To Notify Rows =
If The Notify List is Empty

+ New step Save

Make sure to save / publish once finished editing the trigger.

Power Automate Flow — Set OpenAl APl Key

This flow is responsible for setting the OpenAl APl Key environmental variable, running it is
the quickest way to change the environmental variable provided with the solution, please

use itif a new API key is required.

Power Automate Flow — Get SharePoint Folders

As the name suggests, this flow gets the folders from SharePoint that was connected with
the app. The flow can be safely ignored by the user, it simply gets the folders from the
connector, this is done so that a user can select files to analyse from SharePoint.

Power Automate Flow — Get SharePoint Files

And finally, the final flow is a co-contributor to the flow above, it gets the files from the
folder the user selects and gives them back to the app, this flow can be ignored, as it does

not need user input.
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