
Blog Manager Application 
Welcome Screen

Admin Access: Supriya, Punu, Puneet, Subhranil
Features:
• Logged In with a valid Email ID, a particular employee can observe their name and profile picture at the top.
• On click of Admin Panel an admin can directly navigate to the Admin Panel Section ( This is only visible to the Admins)
• On Click of User Panel, an admin as well any employee can directly navigate to their respective User Panel.
• On Click Of View All Blogs anyone can directly navigate to the View All Blogs Panel.

Admin Perspective (Clickable Admin Panel) Non-Admin Perspective (Non-Clickable Admin Panel)



Blog Manager Application 
Admin Panel(Single upload)

Admin Access: Supriya, Punu, Puneet, 
Subhranil
Features:
• Only the admins can view this panel.
• Assigned Date: Click & choose to assign the 

assigned dates.
• Due Date: Click & choose to assign the due 

dates.
• Task Type: Click & choose the type of task you 

want to assign (Blog/ White Paper).
• Month & Year will be changing by default.
• Add Items: On clicking it, will add an empty row 

below.
• Remove Items: On clicking it, will remove the last 

row.
• Trash Icon: On clicking it, it will remove a 

particular row.
• Update: On Clicking it, it will upload the assigned 

topics to particular employees in one go and it 
will shoot an email to them to notify regarding 
their latest assigned task.

• Cross Icon: On Clicking it, it will navigate to the 
welcome screen.

Note: 
• On Clicking of navigate to excel upload you will be redirected to the bulk upload.
• Selected Assigned date, Due date, and Task type will remain the same for everyone in each of the rows, 

so that it would be a bit easy for an admin while bulk upload



Blog Manager Application 
Admin Panel(Bulk upload)

Admin Access: Supriya, Punu, Puneet, 
Subhranil
Features:
• Only the admins can view this panel.
• In the backend it is connected with an Excel 

sheet & admin only has to change the topic 
names & task type in the excel sheet & it will 
automatically reflect on the app.

• Assigned Date: Click & choose to assign the 
assigned dates.

• Due Date: Click & choose to assign the due 
dates.

• Month & Year will be changing by default.
• Add Items: On clicking it, will add an empty row 

below.
• Remove Items: On clicking it, will remove the last 

row.
• Trash Icon: On clicking it, it will remove a 

particular row.
• Update: On Clicking it, it will upload the assigned 

topics to particular employees in one go and it 
will shoot an email to them to notify regarding 
their latest assigned task.

• Cross Icon: On Clicking it, it will navigate to the 
welcome screen.

Note: 
• On Clicking of navigate to manual upload you will be redirected to the single upload.
• Selected Assigned date, Due date, and Task type will remain the same for everyone in each of the rows, 

so that it would be a bit easy for an admin while bulk upload



Blog Manager Application 
User Panel

Features:
• The Latest Assigned Date, Due Date, and 

Assigned topic assigned by the admin will 
be coming into this panel by default.

• User can select task type accordingly to 
submit for their specific task (i.e. If a user 
assigned with case study then they need 
to choose task type as case study for 
submission)

• User can select month accordingly to 
submit for their specific task for that 
month (i.e. If a user has any pending topic 
for a month then they need to choose 
that month & task type accordingly for 
submission)

• Submission Link: Users need to Paste 
their blog/white paper link in this section.

• Plagiarism Score: Users need to paste 
their Plagiarism Score in this section.

• Word Count:  Users need to paste their 
Word Count in this section.

• Update: On Clicking this, it will 1st check if 
those 3 fields are filled or not, If filled 
then only it will update otherwise it will 
ask users to fill those properly, and after 
filling all these it will submit.

Note: 
• The assigned date, Due date, Task Type, and Assigned Topic will remain the same until the admin assigns a new task over there 

for that particular employee.
• Once an employee submits all those 3 fields over there for a particular topic, they are not able to submit any other links fo r that 

particular task.



Blog Manager Application 
View All Blogs Panel

Features:
• All the tasks will be visible in this panel 

for Admins.
• Non-Admin members can visible only 

their tasks.
• Blog Name:  Type any blog topic name 

here to find that particular record.
• Name: Select the user name here to filter 

out a particular user record.
• Task Type: Select the task type here to 

filter out a particular task type record.
• Month: A particular month name will be 

there by default for a particular month, 
can change it accordingly to filter out the 
records.

• Year: Select the particular year to filter 
out the records for that year.

• Extra days will be calculated by 
differentiating in between Due Date and 
the date when a particular employee 
submits their records. By default, it will 
show pending until the user submits 
anything, If they submit before the 
deadline or on the deadline then it 
become green with On Time status, if 
user submits after deadline then it 
becomes red with no of delayed days.



Blog Manager Application 
Email Format

Email Format When Blogs are assigned Email Format When Blogs are submitted



Blog Manager Application 
Usage Guideline

To Assign tasks to team members:

Click on the Admin Panel button.

• You will be needing the admin access 
to assign the tasks(blogs/case 
study/white papers) to 
team members

• This Admin Panel will be only 
visible to admins.



Blog Manager Application 
Usage Guideline

On Click of Admin Panel Button:

It will navigate you to this panel which 
is by default excel upload(bulk upload)

• Click on Add items to add rows.
• Click on trash icon to delete rows.
• Fill in the due date accordingly.
• Click on update button to assign 

the tasks to respective team members 
in 1 click.

• To change the type of upload, click on 
the manual upload radio button.



Blog Manager Application 
Usage Guideline

On Click of Manual Upload Button:

It will navigate you to this panel

• Click on Add items to add rows.
• Click on trash icon to delete rows.
• Fill in the due date accordingly.
• Select the task type accordingly.
• Click on update button to assign 

the tasks to respective team members 
in 1 click.

• To change the type of upload, click on 
the excel upload radio button.



Blog Manager Application 
Usage Guideline

To view & submit your own assigned task:

Click on the User Panel button.

• Everyone can view this including an 
admin.



Blog Manager Application 
Usage Guideline

On Click of User Panel Button:

It will navigate you to this panel

• You can view & submit your assigned 
topic for the respective month.

• For example, suppose you have an 
assigned blog for the month of 
July, then you can view & submit 
for that topic if not submitted before, 
if you change the task type from blog 
to case study then assigned topic 
section will be empty & you can't 
submit for that.

• On click of update you 
can submit your assigned task & it will 
notify your admin that you have 
submitted through mail triggering.

• If you already submitted for 
a topic then you can't submit again for 
that.



Blog Manager Application 
Usage Guideline

To track your/ team member's assigned 
task:

Click on the View All Tasks button.

• Admin can track all 
team member's tasks.

• Non Admins can track their 
own records.



Blog Manager Application 
Usage Guideline

On Click of View All Task Button:

It will navigate an admin to this panel 
where they can track the records of their 
team member's task activity.

• If you are not an admin then you 
can only track your own records.

• You can click on the submission 
link to check the content of that link.

• Select the filters accordingly to 
filter out the records.

• Click on the sort icon to sort the 
records by employee name.

• Click on the reset icon to reset the 
filters

• Click on the refresh icon to refresh 
the database.



Blog Manager Application 
Advantages
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