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1. Introduction

People Management, the new terminology for HR management, is currently occupying a
magnificent space in the modern business, as the workforce is considered as one of the most
valuable assets in your organization, which needs to be treated as an extensive tool.

Managing People in your organization directs you to search for the Best and Most Practical tools
to control all the processes in Employee lifecycle, From Hire to Retire: Payroll, However, might be
insufficient and leads to several manual entries if you are not using the suitable tool for this Job.

Business Experts Gulf, with the experience of over 100 clients globally, have intensively worked to
establish the doctrine of a Parametrized Payroll Module, Experts People 365, Completing the full
image of ERP, Raising your D365 F&O platform to the maximum level of Flexibility and Integration.
The solution is available as an ISV based on Microsoft Dynamics 365 F&O with real-time financial

integrations for Gulf (UAE), Kenya, and Yemen, and other countries.

Key Features of eXperts People 365:

Employee Self Service Portal
Core HR

Payroll

Power Bl — Dashboards

Mobile App Enabled

Time and Attendance Integration

“ Microsoft | AppSource Apps Consulting Services

eXperts People 365

N

7 .
Business

> ZExperts

eXperts People 365
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2. Core HR

Human resources streamline many routine recordkeeping tasks and automates several processes
related to staffing your organization. It also provides a framework for human resources staff to
manage areas of oversight. These areas include employee recruitment and retention, benefits
administration, training, performance reviews, and change management.

Features Includes:

e Organization Structure.

e Recruitment Management.

e Performance Appraisals.

e Course management and Talent Development and Acquisition.
e Succession Planning.

2.1. Organization Structure:
Planning organization hierarchy is a vital step for an ERP implementation to define how
organization should be structured and controlled. Organizational hierarchies represent the
relationships between the organizations that make up a business.

000062
Position hierarchy

Hierarchy name

[Lne | [ oocoes | [Postion mumber g

Organizat... || Charlie C...
President
Vince Prado
Operations Manager
Teny Krijnen Eduardo Melo Takashi Andrews Lars Giusti Oscar Morales
Production Manager Production Planner Lean Officer Shap Supervisor Process Engineer
>

Luis Alver... || Pilar Pinilla Ahmed B... Shannon ...
Machine Ope... || Machine Ope... Waterspider Machine Ope...
Christina ... || Stefan He... Sammy Is...
Machine Ope... Machine Cpe.. Shipping & R...

- _ | —

Figure 1 - Organization Structure
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2.2. Personnel Management
Empower your HR system with the Comprehensive Personnel Management module, presented by
an easy-to-use Personnel management workspace, to access the most used tables and records
efficiently and effectively.

31 Finance and Operations © Search for a page usMF 0 & 7?7 @
= Hire employee Hire contractar  Options 2 ]
t ployee -+ p C
i
+  Personnel management
© | Summary
=
.. Summary Waorkers Open positions
Fre ] [Prier ] Assignworkerto position Viewin hierarchy
Find verier
Position Title Department
0 Pen 000068 Operations
Pending workers 000134 Retail Operations
0 e 000151 Retail Operations
[ 000183 Retail Operations
FMLA leave 000237 - Retail Operations
Employee activity last 7 days OP?T 000310 Catalog Manager Merchandising
Confractors positions
. 000493 Consultant Client Services
5 000507 Machine Operator Operations
N 000522 Training & Development Cons.  Human Resources
o | R ooos3s tege
000539 Legal
000542 Sales & Marketing
Work items assigned to me 000545 Operations
000548 Retail Operations
000553 Retail Operations

Figure 2 -Personnel Management

With eXperts People 365, you can maintain a wide range of employee information, related to
personal information, employment information, compensation and competencies, legal
documents, previous experience, along with the option to upload unlimited number of documents
and files.
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Finance and Operations 03 Search for a page USMF QO & 7 (8

= | Zedit FNew [Delete Asofdate™ Worker Payroll Compensation Project Commerce General Expense Options .~ @ o PO X
@ Position assignment Personal information
)  position assignments  End Loaned equipment s image
= View acts Worker Insurance
T Ber
[¢]
= . .
Related information >
R Current positions
~ Name Search name Personnel number Extension Email address Worker type
N N N c Position
Bill Malone Bill Malone 000509 %015 billm@contoso.com Employee P
0058
Brad Sutton 000043 5016 Brad@contosaco Employee
Braake Drynan 000046 5017 brosked@contosocom Employee
Cassie Hicks 000041 5020 <assie@cantosa.com Employee
Description
Charlie Carsen 000002 5022 Charlie@centoso.com Employee
Account Manager
Chloe Brussard 000505 2012 chloeb@contoso.com Employee
Chri 000337 5604 chrisa@cont: Employee oo
Christina Portra 000495 2003 christinap@cont Employee
Claire Abboud 000024 5028 Claire@contoso. Employee
Connie Vrettos 000037 5030 connie@cont Employee
R rts te
Dan Jump 000501 2008 dangj@ c Employee ot
Dana Birkby 000500 9007 Employee
Months in post
Daniel 3runner 000040 5031 Employes oniE e ‘°’
David Ahs 000035 5032 david@contoso.com Employee
David Strome 000013 Employee Position start dzte
. 8/8/2021
Dennis Saylor 000506 425.555-2013 2013 denniss@contosa.com Employee
Eduardo Cobo 000541 425.555-5318 5318 eduardo@contosa.com Employee Tof1 P More

Figure 3 -Employee Master

2.3. Recruitment Management
Recruitment projects manage the content used in advertisements for open positions and can help
you manage applications for job openings. You can use them to track responses to job postings for
a specific recruitment project, or specific applicants, and update the status of open positions. You
can also hire single applicants or manage "mass hire projects," that facilitate hiring multiple
workers, for example, to meet seasonal business needs.

o Manage Recruitment Processes.
. Mass Hiring Projects.

After you've hired staff, you can set up plans to manage compensation effectively and equitably, as
well as manage items, such as computers or phones, that your organization lends to its
employees. You can create fixed and variable compensation plans, as well as define rules that
apply the compensation plan to meet the criteria for that plan.

. Compensation plans
o Create fixed compensation plans
o Create variable compensation plans
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2.4. Course management and Talent Development and Acquisition.

To help your employees reach their career objectives while delivering critical business needs you
can set up goals, create performance reviews and track feedback. To help employees develop
needed skills, you can also set up instructors, course types, courses, course descriptions,
agendas, tracks, and sessions before you assign an instructor to a course, or register someone for
a course. Instructors must already exist as workers, applicants, or contacts.

. Performance management
. Align workforce skills and business needs
. Administer training through courses

2.5. Performance Appraisal and Cascading KPlIs
As you work with Human resources, you'll decide how to structure your organization, using
elements, such as departments, jobs, and positions. These are among the foundational elements
that you'll configure in Human resources. Individual employees are assigned to positions which are
associated with jobs.

You can also define the Company Goals, and cascade these goals to Departments, then to Team
and individual levels, so these Goals will be assessed and monitored through the performance
review process.

1 Finance and Operations P o8 2 @

Add goal from template \/ _Add aoal from aroup v/ | Cascade v | Bulk Approve  BulkSubmit | Options O

AL RA; #sac-001350 Adid goal from group

Update all the expire Licens{/c.upnme Department Target

General Undate all expire calibration of starage tank and weigh bridge at kin | Accounting Department 56

[Update al the expire License and Permit in 2020

Overview

SELECT WORKERS

Level Goal category

Personnel number weignt Target
[Department v | [Sustainabiliy ] e

ar HSAC-00002
Romin Nitin HSAT-00041 400
Sara Adel Al Qatavr HSAC-00042
Measurements (1) Seadla Endris Yimer HSAC-00111 400 2
Sher Azam Khan HSAC-00123
Shihabuddeen Chulliyath HSAC-00044 200 2
Zakariya Mogar Shekunhi HSAC-00107

Start date End date
(572012021 5| [er1972021 5]

tart date £nd date
5202021 ] 61972021 [

Figure 5 - KPIs Cascading
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Finance and Oper: S o usMF Q & 7
&Edit +Newreview~ il Delete | New from template ~  Mass crea wsections  Performance Review  Options G a0 PO o x
o Personalize Page options Share
) diagnostics Record info Getalink™> Createa
h:e wced filter or sort  Go to W Mar
(O]
Reviews
El= Performance review R
Review M ts (0) Acts Sign o

Overview

Performance review

Brool

Goals (2)

Review
Quarter 2

™ Expand all

Not started

Performance review

started

Competencies (0)

Figure 6 -Performance Reviews

Dynamics 365 v Finance and Operations Human resourc s > Employees

oo[]p'\,;

EMPLOYMENT DETAILS COMPETENCIES DEVELOPMENT

T  RETAS

WORKER

<
resources
o =
Ime Low June Low VoouT azs-syoy
Karl Bystrom 000042
000044
BalScorecard Actual 4 Advanced 1172013
e 0008 CashFiow Actual 3 intermediate  1/1/2013
i 2agaes Funding Actual 4 Advanced
Actual 2 Novice

Figure 7 -Employee Competencies
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2.6. Succession Planning:

Succession Planning
Framework

Define Job Requirements

Document Current Competencies

Candidate Gaps

Learning and Development Plan

Execute Development Plan

Finance and

2 Smarch for a page
Esave - Newreview '  [E Delete

|- b from template Show sections Performance Review  Options = | Update Gap Analysis
Parsonalize Fape optiodd Edfit

Shase
Always open for editing | Security disgnostics Revert Getalink ™ Creste s custom siert ™
PRTEQNNIIE UG DG Racond irfp Manag my Mans
Gote
E | Filt | Reviews | CLAJRE ABBOUD : 000024
= o Job development In progress
Appraisal interview Job Desaripean
Appraisal E Activities [2)  Genersl Payrol Admisigtator
Anrual R
Reagy Tor nidew
‘Wour development pian |80 ongoing docurment to R Jou Improve your sidls Bnd ATk YOUr BrOress bIWANTS YOur goals.
Job development
Deveiopment Geals (3]
Mid year ,
+ Add goal to review [ Remove goal from review - Expand all * Caollapse all
In progress

~ Dynamics certification {1/1/2020 - &/ track, D100% complete]
i 2020 - 630/2020, On k, Du00% /]

[Ethats course (1/1/2020 - 6/30/2020, Not started, 000% complete]

Sales methodology [1/1/2020 - 12/31/2020, On track, 0L00% complete)

Competencies (T}

£ Add competency v & Edit COMpELEncy Bl Resnove competencees. -~ Expand all -~ Collapse all

Encrease your ustomer glally
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Figure 8 -Employee <> Job Gap Analysis

= | Esave +New [{Delete Sendfeedback Addto goal ~  Add to review ~  Mark as complete  View Options =
A Personalize Fage cplions Edit Share
Abwbys open for editing Security diagnostics Rievert Create & custom alen ™
24 Persanalize this page Record info Manage my aleris
o) Gate
| i .
¥ Performance journal
New journal
General
Title
Gat the CIPD Cert with lavel 3
Journal date Share with employes Date compicted Submitted by
5/27/2021 =) @ e =]
Source Start date Development plan Keywords
Manager jourral — © I
Hotes

Figure 9 -Development Plan
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3. Time and Attendance Integration

With eXperts People 365 you can have seamless integrations with any biometric machine, to
retrieve employees attendance from different locations , supporting the salary allocation in
different attendance locations, which reflects on the cost center.

Time and attendance module ensures for you a full fledge integration with Employee’s leaves,
absence, Overtime, even it captures the missing entries, and notify HR team about the missing
records.

All the correspondence calculations are imbedded within the T&A module, in a configurable
manner, to meet the policies of your organization, and the regulations in the Labor Law.

i Finance and Operations
= Save —+New [l Delete  Upload Time and Attendance Process Attendsnce  Options
@@ | W | Time Attendance
* Fre ]
@ O & Worker Personnel number | Trans Date Employment | Shift Name | Time In TimeOut  NetHours  Biometric Location | Remarks Attendance status
o |0 oradoEm. v o Vi/2020 B BMC v Sandord v 800AM O 400PM O 080000 © HeadOffic  ~ EntryOnTime-ExitOnTime-None Ok
Or. Adib .| 000 EMC Standord | 800 AM 400PM 08:00:00 Head Offic Entry On Time - Exit On Time - None ok
E 001 e Standord | 800 AM 400PM offic n Time - Ex - None ok
3 Standerd |00 AM 400 PM offic i Time - Ext On Time - None ok
3 Standerd |00 AM 400 PM offic i Time - Exit On Time - None ok
£c Stangar | 800 AM 600PM n Time - Late Exit - OT Overtime
nc Stangar | 800 AM 200PM Snort Ho
3 stancerd Mane Ok
3 Stangard None ok
“c Stangard Lesve
3 Standard Leave
3 Stangard . Time - Exit On Time - None ok
ne Standard | 800 AM 400PM Time - Exit On Time - Nane: ok
3 Standerd |00 AM 600 PM iry On Time - Late Exit - OT Ouertime
3 Standerd | 800 AM 400 PM iry On Time - Exit On Time - None ok
e Sancers | 800 AM 400PM ry On T ok
3 Standerd |00 AM 400 PM iry On ok
3 sandard | &00AM 400PM ity On T Ok
3 Standard | 800 AM 400 PM iry On ok
C Sandard  &00AM Record Missing
C Stangard | 800 AM 400PM ok
1< Stanard | 500 AM 400 PM ok

Figure 11 -Configurations in Overtime Calculation
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eXpers People 365 comes also with a standard feature for Projects Cost Allocation Functionality,
that reads the time entry for employees from multiple Timesheet Sources of information, and then
Gives the option to a “Project Allocation Manager” to select the cost allocation type of the time
entry for each employee, which will define the percentages of Salaries Cost Allocation in the
General Ledger, based on a predefined setup for Cost Category Percentages.

The following diagram illustrates the flow of this process.

o | aEn | s 0

Prol{ct 3 Project 2 Project1
API

API
~
API N

Project Allocation Manager

@ ~———Cost Allocatio—g

Payroll General Ledger

Tme a endance

Source of data

Head Office Employees

Figure 12 Project Cost Allocation Chart
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In eXperts People 365, all the TimeSheet entries from different sources will be inserted in the Time

and attendance table, with the option to select the “Cost Allocation type”.

: ki
ly view ok

Personnel number  Trans Date Employment Shift Name  Time In Time Out Net Hour: Project Aitacation type Remarks Attendance status
0001 1/1/2020 EMC Standard 8:00 AM 4:00 PM 08:00:00 Stnd Allocation Entry On Time - Exit On Time - None Ok

0001 1/2/2020 EMC Standard 800 AM 4:00 PM 08:00:00 Allocation 2 ~ | Entry On Time - Exit On Time - None Ck

0001 1/5/2020 EMC Standard 8:00 AM 4:00 PM 08:00:00 Allocation 2 s || Entry On Time - Exit On Time - None Ok

0001 1/6/2020 EMC Standard 8:00 AM 4:00 PM 08:00:00 Stnd Allocation v Entry On Time - Exit On Time - None Ok

0001 1/7/2020 EMC Standard 8:00 AM 4:00 PM 08:00:00 Stnd Allocation ~ Entry On Time - Exit On Time - None Ok

0001 1/8/2020 EMC Standard 8:00 AM 400 PM 08:00:00 Stnd Allocation v Entry On Time - Exit On Time - None Qk

0001 1/9/2020 EMC Standard 8:00 AM 4:00 PM 08:00:00 Stnd Allocation ~ Entry On Time - Exit On Time - None Ck

0001 1/12/2020 EMC Standard 8:00 AM 4:00 PM 08:00:00 Stnd Allocation ~ Entry On Time - Exit On Time - None Ok

0001 1/13/2020 EMC Standard 8:00 AM 4:00 PM 08:00:00 Stnd Allocation ~ Entry On Time - Exit On Time - None Ok

0001 1/16/2020 EMC Standard 8:00 AM 4:00 PM 08:00:00 Stnd Allocation ~ Entry On Time - Exit On Time - None Ck

0001 1/19/2020 EMC Standard 8:00 AM 4:00 PM 08:00:00 Allgcation 2 ~ Entry On Time - Exit On Time - None Qk
0001 |1/20/2020° | EMC |Standard 600PM  00:0000 -- |Record Missing
0001 1/21/2020 EMC Standard 8:00 AM 4:00 PM 08:00:00 Allocation 2 ~ Entry On Time - Exit On Time - None Ok

Figure 13 - Projects Time And Attendance
-
4. Power Bl - Dashboards
“ 4 P H ”
Bridge the gap between data and decision making”.

. Create amazing data experiences

. Make decisions with confidence

. Optimize your business intelligence with trusted Microsoft technologies

)

. Business

i

Human

Resources

Analytics

Female
o e |,

Male
151

Claire Mtanous Ab...

HR Dashboard HeadCount Wages

Figure 14 -Power Bl 1

Extra Hours

00:00:00
00:00:00
00:00:00
00:00:00
00:00:00
00:00:00
00:00:00
00:00:00
00:00:00
00:00:00

00:00:00

Shor
00:0
00:0
00:0
00:0
00:0
00:0
00:0
00:0
00:0
00:0
00:0

00:0
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Wages By Position Name
Dapartment Na_ x Department Hea x  Employes Name
Gperton e r———
JRACCOUNTANT
—— —— HR.SPECIALIST Bus oRIvER
Cthers AATHONY AR HR Exceuth
s8gacn 1800000
maRKE...
7 = = Marke...
/" opesation Chire Mtanous Abbo...  ELUMBASING AILAND
/Gl G00m00 1750000
— -
wages Mrteting
Yt San00 150000
(Blank)
-
He
sumo00
"
arsa000 caew
v v

United Arab E... Belgium B
e R
o s §
i
e B o

2 Spein soxc

12

- o W e

W o
1ac
—

1ac faox
. Unted Ara Emie.. e

HR Dashboard HeadCount Wages

Figure 15 -Power Bl 2

Year

Hmm =il mm>
re

159 161 2
by Gercer an Ve

s @At @Bdghun b emane Grade &

! I
l —
© I 1
-] crase2
aois 2 @z oz ]

HR Dashboard HeadCount Wages

Natirany.

Figure 16 -Power Bl 3

5. Self Service Portal

5.1. Employee Self Service Portal
In eXperts People 365, a comprehensive self-service portal is imbedded and available to all
employees and managers. Employees can now participate in entering their own records in the HR

Page 14 of 22
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system from their access, such as Attendance, Roasters, leaves, loan requests, allowance
requests, HR letters request. They can even update their own information like Contact information,
addresses, and Family contacts. All these tasks can be performed without having to go through the
HR department. Employees can also check their remaining leave days and print out their pay slip.

31 Finance and Operations O Search for a page mc O & 7 @

= i o PRy
= | Options M

.. | Employee Self Service Portal

Welcome Ayaz Noor

Sha =
7
m .. Business

& h > EExperts
Y 4

My information My team

i

Summary My Requests My Reports Additional inform

Announcement 5
Work items assigned to me

Happy New Hijri Year:)

F'/ @ g @ @ Attachments
/4 .

Allowances. 1
Company directory Leaves HR Letters Reguest i Leave Balance Mast recent upload

&

al Details Loan Request Roaster Shift

21 11:37:40 Ab

Manage attachments

Figure 17 -Employee Self Service Landing Page
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Raf: EDC/1003 LTRBNK'

1

Finance and Operations D s

2y 2000

‘The Manager,
‘Emirates NBD,
= | Aedt +New pint (> Workow  Options 2 Dubai
| R | R em—
.| = Refererce No Requested Date Required Date Worlow Status Dear S Maam,
- Ayaz Noor EDC/1003/UTR/BNK/230720-001 77172021 5/ Approved i that Mr. Ayaz Noor, holderof United sab E YLYNS939, i1
- Confirnad Businers Experts Gulf (BEG)  LLC. Ho has oined our orzasization on 25 Mar
® EC000083 Ocument Rsquet Type Sqplory 2020 4 wrking 2 Senior HR Alanagsr, coreaty saming  alary o ASD 36,500 maeh (Dihanes Thy Sz
EDC/003/ATRENK230720-001 Thovazad 11 xed ol
|l - . W barsby confirm that s salary vall be transfarred to [BAN No. Emirates NBD with affect from July 2020 and
ar trarsir for his sbary o 2my Bom y
= mpl tail p sntion o will inf A e i B
E ‘Ayaz Noor Employee Details igeationte ey <l
EMC-000007 EMPLOYEE DETAILS. lsttar 2 fa
Name Request Toasi you
h
mohamed Kind b
Poston Request e Business Exparts Gulf (BEG) LLC
Senior HR Manger 2020 04:46:52 AM

Koining Date

Degartment

Grade

4/29/2013 040000 AM

Shared Ser

Bank salary transter date
/232020

Reguest Purpase Type
Bank

Dacument RequestTo
ENDE

1aax

Parssnal Assistant CEO

Figure 18 -HR Letters and NOCs

b mew [ Delete  Print

& Edit

W

3/7/2021

Claim Request

Mot Submitted
000

EMC-000117
Ayaz Noar

@ = B
i

il

3/23/2021
Education
Not Submitted
35,600.00

EMC-000116

fest 1

31172021
Claim Request
Approved
309874

Figure 19 -Allowance Request

.3 workflow ~~

£ search for a page

Allowance Request
Request ID
EMC-000117

Options L

Request Type

Education

Application Date
3/23/2021

Requested By
Admin

Request Details

Workflow Status
Mot Submitted

REQUEST FORM

Worker Reguested amount
Ayaz Noor 36,000.00

Department Total Eligible Amount

Shared Services

35,600.00
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Pay Slip for Pay Period  July 2020 Diztz Generatad
COMPANY
T OGO Period Start Date 712020 10762020
Period End Date /31,2020 01 B
Employee Number 0116 Employee Name Claire Abbowd
Designation Functional Consultant Joining Date 21zfzmz
Department Technical Payment Method WES
Days Worked 3100 Currency AED
DEDUCTIONS
EARMINGS Code Mame Accounting Currency Amt
Actual Payable Salary Deduction (20000
Basic szlary 4,000:00 4,000:00
Housing Allowancs 2.500.00 2,500.00
Transportaticn 100000 1,000.00
Allowance
Ltilitizs Allowance S00:00 S00:00
Total Earnings 8,000.00 8,000.00( Total Deductions {800.00)
Met Amount Faid 7.200.00
ADVANCE LEAVE DETAILS
Cipzning Lzave Balance 1
Lezve Us=d 1
Accrued Leave 123
Clozing Balance 1284
DEDUCTION DETAILS
Loan Amount Monthly Installment Installments Paid Balance Payable
0.00 0.00 0.00 0.00
OVERTIME DETAILT

Figure 20 -Pay slip
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5.2. Manager Self Service Portal
eXperts People 365 also offers Manager Self-Services (MSS). Managers can perform their
management tasks conveniently, enquire about all administrative information of their team
members, initiate and monitor the team’s performance, Also they can enquire about their team’s
leave information in a user friendly interfaces. They can always work in a reliable, original Microsoft
App, Microsoft Outlook or any favorite browser.

e ' I
Finance and Operations. Search for 2 page
o]
1 Ledir +New Options 2
. Employee Self Service Portal
p Welcome Ayaz Noor
& |Dana npan 000 Draft
LY 4 :
Iy information My ream

My team information

Q Dana Shehadeh (' \ Fan snatids
Annual Lea

Leaves

ual Leave Balance

280 240

eave Type Leave Type
[ @ View Leava Transactions ]

Figure 21 -Manager Self Service
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6. Payroll Management

Benefits

O~

End of
service

Q Payroll “
‘ management ’

N

Pay codes

Leave
processing

4

Deductions _

eXperts People 365 helps you to create a comprehensive Payroll System that covers Benefits and
deductions rules and assignments at employee type (Local or Expat), along with Bonus distribution
mechanism based on grades and score of reviews. eXperts People also provides End of service
calculations for locals and expats, along with Insurance for employee and family based on the
grade.

Manage Employee advances/ Loan management based on pre-agreed schedule for deductions
through Manual variable allowances and deductions in pay run.

Payroll reports play a major role in Payroll Processing to support users in generating different
document formats for the most used reports, such as pay slip, Pay sheet, Payroll comparison
report, Sif file, Bank reports, EOS reports, and other reports.

6.1. Workflows
. Advance/Loan request
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. Employee contracts

. Leave requests & Leave Resumption
. Allowances / Expense requests.

o End of service final settlement

o HR letters and NOCs

6.2. Employees Benefits Accruals

. Air Tickets:
. Leaves
o Gratuity

6.3. Payroll Setup

. Unlimited Earnings and Deductions

. Set of Earning/Deduction codes linked to employees

. Definition of Calendars, Payroll periods

. Specific general ledger account linked to each type of payroll expense
. Definition of various Overtime, Absence and benefit pay elements

. Provision for additional monthly inputs

. Bonus Payroll

Finance and Operations

= [Esave Options 2

o

+ Payroll parameters
¥ Y P

Calculation settings
Number sequences

Time Attendance

Set up payroll calculation and generation

PAYROLL CURRENCY  PAYROLL CALCULATION | cove Salary Cutoff Day

Payroll Currency Number Of Days Per Year @) no
v
‘ usol ‘ ‘ 2200 ‘ Overtime Cutoff Day Payroll Post Per Company
Number Of Days Per Week =
PAYROLL POSTING ®) No

5.00

Payroll Posting Payroll Month Calculation Type

Specific Leave Effect on Fixed ...

Suppress Gratuity Warnings {E.
@) o

Enable Grauity EOS Debug info

@ ...

=]

%1

£

Equation details Number Of Days Per Month GRATUITY EOS Pre-Settlement
DEy;'oIqu'ral Name Leave Accrual Calculation Type Gratuity Calculation Enabled @O v
o Payroll Cutoff Day @0 . Leave Calender Start Month
Loan
Provisions
Figure 22 -Payroll Parameters
6.4. Payroll Process
o Processing of payroll for different periods, based on class of employee.
. Integration of Time and Attendance records with payroll for every month
o History of monthly payroll runs for a pre-defined period to be maintained.
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. Facility to include/exclude contractors or any other employees for a payroll run.
. Mode of payment for salaries: Electronic bank transfers and WPS.
. Retro Pay Processing: Manage previous months’ salary adjustments into current payroll
in Payroll Journals.
. Support of Social Security calculations.
. Pay slip generation for all employees.
o Leave salary processing before an employee goes on leave.
o Payroll Posting to GL.

6.5. Loans & Advances

. Loans are processed when an employee requests for a loan.

. Multiple loans for a single employee can be handled, with flexible validations as per
requirements.

. Loan payments (Installments) are processed automatically through the payroll at the
end of each pay period.

o Employee Loan installments and Repayment schedule/reschedule reports available

. Advances taken by employees are also processed.

o An Option to pay the Loan through the Payroll or a cheque.

Finance and Operations D Search fo

4 Employes Loan Detalls
o ]
(O 1 Ppersonnel Number Loan Type Name
| O 0332 Salary advance
0291 Lozn
0018 Lozn
0120 Lozn
oldg Lozn
0170 Loan
0204 Lozn
0237 Lozn
0244 Lozn
0277 Lozn
0338 Lozn
0058 Lozn

1
t;
1
t;
t
nsta
1
t;
1
t;
1

Loan Type

One Time

Loan Amount  No. of Installment Loan Payment Date(Emplayes)

24,300,

2,000.0

114,000.0

18,666.01

4,666.0

00 1 6/

Installment Am... Loan End Date

2430000 7/1/2020

Instalments Paid

24,300.00

Approved

0 Approved
00 Approved

.00 Approved

00 Approved
.00 Approved
00 Approved

00 Approved

EMC

Workflow Status ¥

a

& ?

Balance Amount

0.00

,000.00

500.00

300.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Figure 23 -Loans and Advances
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6.6. End of Service

o End of service Form to show final settlement.

o Slab-based End of service based on the number of service years.
o Auto-recover for the paid benefits and pending loan installments.
o A configurable Approval Workflow for the al settlement form.

et +New [ipeete Options

K= Gratuity Setup Name Description Equation Description
UAE Labor Law UAE Labor Low URE Labor Law Basic Saary"12/360
=
© UAE Labor Law
= Gratuity Posting
= Gratity Accruals Grotity £05 Gratity Variance Gratuity EOS min imit o resign.
% 2 ¢

Gratuity Accrual

Gratuity Actrual Days Per month Gratuity Accrusl Day: Maximum BASIC PER DAY CALCULATION

. ™ quation Description

Basic Salary12/360

Gratuity Accrual Days Per month After Year
250 H

Termination

Resignation

+ New [il Delete

O Contract Type From year ToYear Fired Days “early Accrual Days
Q uniimited L 300 000 700
Uniimited 300 400 000 1400
Unfimited 400 500 0.00 21.00

Uniimited 500 900 10500 3000

Figure 24 -Gratuity Parameterized Calculation

= | Peat +New Delete  Print P st {Workflow > Options 2
Qv End of Service Settement
- setsement 1D Payperiod Workfow satus
% | = ;
EMC000138 Monthy sr0r2021 submitted
® E—
= e Persond Nurber Teination ae
John Smith 0294 9/26/2021 11:59:59 PM
osbried | postion postion ame Lo ctewerked
EMC-000131 P1108 Handyman
WA N Department Grade
Technical 127
Jeiing Dste o ot Oriin
11472018 040000 AM Manis
e ot
EMC-00013 Approvals
Raymond deenzs
ot
End of Service Settlement Details

EMC-000135
[ .

(O fosion  Eamingcode  Desaiption Amount
EMC-000137 |O P1108 1 Basic salary 173333
: P1108 2 Gratuity E05 208133

P1108 20 Annusl Leave payment 143923

EMC-000138
JohnSmith P08 H Al Ticket payment 298105

Suomitied

Figure 25 -Final Settlement
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