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What are the emails and messages from
(name) in the past 3 days?

Write a proposal based on(file)

Summary X customer’s email

Catch up previous meeting with (who) 89
When is my next meeting with my

manager?

Any great idea on how to organize a team
building

&

Microsoft_'3’6’5 Chat

Share meeting notes Catch up on messages How to
Draft an email with notes and Summanze Teams messages from How do | write a request for
tems from meeting this week about proposal?
Help me write 7 ;
‘ Draft an FAQ Get calendar info

Write an email to my team about
our top prionties for next quarter
from file
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Q, Search

u Core accounts business review Chat Details Files Recap

Mar 16, 10:00 AM L > Open in Stream

Shared content % Motes @ Mentions [ Transcript

& Proseware Proposal pptx

e

o
0

n Core accounts.loop

& | ™ Quarterly results and forecasts for Core Accounts
B - Summary
Based what attendees said the meetin
» $230K revenue shortfall in this quarter
« Inventory 15% surplus (renewable products and recycled material
=" * Account leads to propose discounting scenarios to lower invento
+ Proseware was discussed as a leading opportunity
&% Speakers # Topics
MNotes
L& % ] O S
% Beth emphasized importance of Proseware negotiation strategy .
Proseware negotiation strategy with offers - this is a must win deal. »
® Core accounts round table * The team identified a new opportunity with Proseware that coulc
quota for the quarter - need to prioritize ASAP.
® Inventory surplus
® Contract renewals - Add note

® Upsell opportunities
Tasks

pprovals

[ Follow up with finance today to discuss Proseware
@San

proposal and secure discounting approvals.

% Set agenda for next week’s follow-up meeting
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Favorites

Sweep [Cg Move to

Contoso Reports
+
2 @ Catch up with Copilot
lilly@ contose.com
L ] Shai is asking if you can present at the supply chain all-
> s Inbox 14
Drafts

Shai Shemesh

{i Lilly, Apologies for the short not

Deleted Items 3 E
- Presenting at the All-Hands 348 AN

Presenting at t

+.

Shai Shemi
o @ Lilly Ke
Hi Lilly
Apologies for
minute due tc
grateful for yo
Please let us k

Thanks in adv:

Best regards,
Shai

f) Draft with

Accept inw
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[EFNERIRAE SRR
- EEANESHTIEYT - CopilothussEflisitts . BEMFRTAREIGERE - E5RTHE)ISE
‘ =t s MEesEaral][t7p ) YAt thEngIERESIit S, RN, ROMEEER
BT - IRIEERFERCEEMN X, HEEESEENES FIELIBAORT RGN . 15%-25%
SRS IHRIFARL R

y /7.9



insabl: AAEE

EERRTFIEEFIRME, FEESXIR THIRVAIEER, MEFENERTRERGR TREEEEIISRINLRS. LBIRATZAXII T EMYTIEEX,
MEBRTHRENHNSRREERIEFENSNVELFRERE. HXMIREF, Copilota]lLIEE—LSHRAGEAREA.

5CopilotiiMEdiE: M365 Chat S
1 #IFM365 Chat L

2 HEFRTMHSHEER, BENTERIEHTSEE. HNEREE

o« HWRIATIANSS: (RN (R LEM. SIHR MRS ZANERER. (RMZIARERIFZ
BIVIRNER, AEERE— M FHEIENTHMERSEEEESTETT.

© RIRESNMEEmRFENEE, LIHSSRNR T ERESTFETT.

- BWINIZeR T ER, BOAARXMRTEST T, BRE—HESRENER, ANKNESESES
BT, FIEMb/tA S EFRIFTEEK.

3 Copilot ERLMS

M365 Chatf B R adtt T AERRIERI S TR, BT, STIFEERSE. FEREob

Description i@ ELL R FTRAVSRSkEE, BETIXZ LR T SN Ea LA a9

#, HEEENEEEESTIIEK. EERERE, M365 ChatrlLi#H—LSHITHRE HRHREE

PrEERIERMYE, BN RIEETE,

CopilotREREBERZEMERTISINMEIFESA. BEEZENEEAIUEDERRISEANENSES:,

%ﬁgﬁ’ﬂéfi%ﬁ?HJJi%?fﬂ‘ﬂ—lﬁr—?%%%’?/l\ifg%ﬂ‘ﬂﬁ’ﬂl{’ﬁﬂa‘(1§U§D7E%ﬂﬁﬁiiﬁ), EAPSESSESEYES:Y
TohfESS.
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Microsoft 365 Copilot
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Microsoft Teams Q_ Search for people, messages, files, and more.

g Chat ~ = Hi Q Copilot chat About ci
(& Pinned New Topic c

: 4 Copilot 12:37 PM
W Anika Markunaite (You)

o OK, let's start over. What can | help you with now?
-y

Recent : i
For some ideas, try one of the suggestions below...
Q; Q Copilot 12:37 PM
' @ OK let's start over. What can | h... BETA
— »
0 ? Krystal McKinney 5/3 - , B
= ' G ! A
= % You: Good thank you! How have yo o — Croate Ask
@ Karin Blair 5/3
. @ You: Will do! Summarize key po... Draft an outline fr... What are the goal...
A Andre and Beth 5/3 _ _
¥ You: | can do noon but | have the af... Catch up on email... Create status from... Where was | menti...
Apps MJ P - 5/%
Q s 2 Summarize emails ... Create an email ba... Who is (person)
2 You: Of course!
@ Sarah Perez 5/3
 You: Oh that's awesome! | will send ...
M Kayo and Reta 5/2
@ Kayo: Would you all mind looping ... Type a new message © I E

Reta Tavlor 5/2
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Copilot for Microsoft 365
1B Plugins (36F) HITHRE



Microsoft 365 Copilot IREZ >

v AP /RESET Azure Active Directory HIMKF
v FAF Wi OneDrive K ,

v'Outlook #AY Copilot: FAFISEEERFAY Outlook for Windows (AFFRA “#iAY Outlook for Windows”) . IHthRABRI
ARFFREER. PR LABEE #EL(ER Outlook Mobile INEGEHTAY Outlook,

v'Teams HIfY Copilot: FAFWA/RsFETeams SREES i BiWebZ2 i,
v'LoopsHJCopilot: FHFWIRSFAE Loop.
v AP B RRFFER, LUES Microsoft 365 Copilot ISt R PR TeAREER,
®\Word
®Excel
®PowerPoint
®Outlook
®Microsoft Teams
®OneDrive
®SharePoint B

®Exchange



Microsoft 365 Copilot I

Q. CopilotTgeRMILE i+ XIFNFrliERI F?

Microsoft 365824 F2EA T ATERER., X A TSI
BRI E & ZEMicrosoft 365 E3/E5 (LA Microsoft 365
Business Standard/Business Premium) BZFEXEMNTF
AR E RISERFI LT BR AT,

Q.EMNEIRSHEAER I CopilotiEB13?

Microsoft 365 CopilotA&{ERIEIEERE, BiEEx, gk
SEGAAESEIL Microsoft A NEHSERT &, i, 1t
XA TERHERIMY, Jﬁﬁﬁﬂy\TiFDﬁJL%&}EE’JéﬁuMlcrosoft{%
IEEREEN., BXEZER, B52RMicrosof tRIBSFARERFN
IRSSHY,  (http://aka.ms/privacy)

Q. BEiYESREBEMicrosoft 36505CEIRNG?

S{ERMicrosoft AITEM NI, IBRTPTEIANUSE. ik
HIEERELAN A B IR A SR EEEMicrosoftx@A, FHIPASEZRD
RIERL 2/RELIR,

=

Q. Where is your data handled and what can

Microsoft see?{EHIEUBTEMERL R, MicrosoftgéF I
%2

MiC(osoftS(iﬂ:{%?F/ SEIEUEN LT 2 IRFARRBRNIRIF AT,
Copﬂot%@x}]fl_ﬁd"'iﬂ DfEMicrosoft 365FZ e . SINMEFIPEFA
Bk, BUBBIRES HUE’JEKHJ_U%TEE ok, IER EI’JAMT&_&_%FD
FEFMRIPTRIRCopil ot 2SR LUEERVAIRERS R, BXEZER
%l‘ﬁﬂMicrosoftH’ﬂIl%‘!%AEIﬁDHEQSZ% (http://aka. mS/Drlvacv)

Q. BEBTVIBME R (Bing) REFRZIEFITEE A

z=IJMlcrosoft 365/a?

219, 5WR—#E, Microsoft 365 Co |Iot1§}5|§AzureP\]§E|a1‘Za§
(Azure Content Moderator) |, J_EEJHZAI$§$[| SIEEBEAR
WNE, EIEHEEXRAIAIIRS.

% {?“ZT EIERT] LA EI X FMicrosof ¥ ta SEAIRRIENE

Microsoft{£201 7555 ¥ HASRFAILTK. EXMIIET, BfilE
BT "UAAR" BUEERN, $iE 7 BXERAIRTE SR
THEEZ EFMicrosoftit = {FAIRREAIEE.


http://aka.ms/privacy
http://aka.ms/privacy

O
Thank You!
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