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EASY  MEDIUM  COMPLEX

Manage Documents on Knowledge 
and Asset Management level.

DOC MANAGEMENT



APP STORE

Search 3 Notification center

An event has been shared: Sarah - IT schedule

Yesterday
DevOps Team - Montréal

Hey guys, today we are doing a group photo
at East Balcony at 2pm! See you there!

Yesterday
Jeremy Collins

Julia Fuchko likes this post

Hi Meghan, did you know CWT tickets are available ?

3 days ago
Coffee Workshop Taiwan - Lily

Community

My

COMMUNITY

Activity

APP

Doc Management

System Tasks

Discussions

NAVIGATION

Doc Management

Global navigation

Home

Activity Stream

Global Settings

Content

Roles Management

ADMINISTRATION

PARAMETERS

Travel Tips
Community

DOC MANAGEMENT

Welcome to your Document 
Management App

Manage Documents on Knowledge and Asset Management level

Use this space to organise your 
documents, here you can:

•  Manage your folders
•  Upload your documents
•  View your documents
•  Edit your documents
•  Add tags

Copy folder url

Root folder

Upload a file

Create a folder

Create a page

Drag and drop files here or click to add new documents

Filter

Sort

Root

File name: All Last modified date: All

By: Name ascending

Airports
05/03/2019

Travel Docs
07/04/2019

Travel Insurance
30/01/2019

Summer 2019
15/04/2019

Destinations
02/02/2019



EASY  MEDIUM  COMPLEX

Workflow to schedule meetings or 
events with Community members.

CALENDAR
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Today< > May 2019 DayWeekMonth

Monday Tuesday Wednesday Thursday Friday Saturday Sunday

26                          27                          28                          29                          30                          01                          02

03                          04                          05                          06                          07                          08                          09

10                          11                          12                          13                          14                          15                          16

17                          18                          19                          20                          21                          22                          23

24                          25                          26                          27                          28                          29                          30

31                          01                          02                          03                          04                          05                          06

Ludovic Le Guen,
Canada, Montreal

Ludovic Le Guen, Canada, Montreal

Carwin Heierman, France, Paris

Carwin Heierman, USA, Dallas

Carwin Heierman, USA, Dallas

Carwin Heierman, Russia, Moscow

Carwin Heierman, Russia, Moscow Lukas Mezey, Brazil, Rio de Janeiro

Team meeting to
discuss Holiday

Search 3

COMMUNITY

Activity

APP

Calendar

System Tasks

Discussions

NAVIGATION

Calendar

Global navigation

Calendar View

Activity Stream

Travel Tips
Community

CALENDAR

Welcome to your Calendar
App

Workflow to schedule meetings or events with Community members

An efficient way to manage your 
community related events

•  Create your events
•  Manage your events
•  Share events with others
•  Organize big company events

New event

Refesh Calendar



EASY  MEDIUM  COMPLEX

Allow users to give anonymous 
information to the company in case 

bad practices or illegal activities.

WHISTLEBLOWER
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Insert your message here*:

* This message will be reported anonymously.
SEND

Search 3

COMMUNITY

Activity

APP

Whistleblower

System Tasks

Discussions

NAVIGATION

Whistleblower

Global navigation

Home

Travel Tips
Community

WHISTLEBLOWER

Welcome to Whistleblower

Here you can anonymously report any activities in contrary with our policy

Here you can anonymously report any 
activities in contrary with our policy.



EASY  MEDIUM  COMPLEX

Easy Workflow can be used for 
any Approval flow. From office 
materials to Project Approval.

APPROVAL FLOW



APP STORE

Create a document

Name of the document

Department

Description

Choose

Latest approval date DD-MM-YYY

Select Approver

Add an attachement Select a file

Add approver

Select Email Recipient

Add Email 
Recipient

Submit Cancel

Search 3

COMMUNITY

Activity

APP

Approval Flow

System Tasks

Discussions

NAVIGATION

Approval Flow

Global navigation

Create approval

My approvals

Travel Tips
Community

APPROVAL FLOW

Welcome to Approval Flow

Easy Workflow that can be used for any basic Approval flow. From office materials to Project Approval

Create approval

Easy Workflow that can be used for any 
basic Approval flow. From offcie 
materials to Project Approval.

Quick stats

Created documents7

Approved documents4

Pending documents2

Declined documents1



EASY  MEDIUM  COMPLEX

Manage employee leave request 
by department with approval 

flows and reports.

LEAVE MANAGEMENT



APP STORE

My Requests

Start using by clicking the button below

My Approvals

At the moment, you do not have any vacations to approve

New request for leave

Calendar Week Month Year

Meghan Reilly

Name Monday
03/09/2018

Tuesday
04/09/2018

Wednesday
05/09/2018

Thursday
06/09/2018

Friday
07/09/2018

Saturday
08/09/2018

Sunday
09/09/2018

Search 3

COMMUNITY

Activity

APP

Leave Management

System Tasks

Discussions

NAVIGATION

Leave Management

Global navigation

Actual Vacation

Vacation schedule

Request for compensation

Settings

Travel Tips
Community

LEAVE MANAGEMENT

Today’s date

Manage employee leave request by department with approval flows and reports. Sync the data to any 
HR app such as SAP, PeopleSoft or anything else…

My available vacation

Additional personal
information

My Validators

 27    28    29    30    31    01    02

 10    11    12    13    14    15    16

 17    18    19    20    21    22    23

 24    25    26    27    28    29    30

 03    04    05    06    07    08    09

Mo Tu We Th Fr Sa Su

JUNE 2019

Amount of available days of annual
vacations

Amount of available days of
additional leave for irregular 
working hours

Amount of available days additional 
leave for replacement of monetary 
compensation

10
DAYS

3
DAYS

4
DAYS

No additional information

First Validator

Second Validator

Richard Thompson
First Validator

Laura Krasin
Second Validator



Easy Application to schedule lunch 
menu’s in your local cantine.

MEALS PLANNER

EASY  MEDIUM  COMPLEX
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Today< > May 2019 DayWeekMonth

Monday Tuesday Wednesday Thursday Friday Saturday Sunday

26                          27                          28                          29                          30                          01                          02

03                          04                          05                          06                          07                          08                          09

10                          11                          12                          13                          14                          15                          16

17                          18                          19                          20                          21                          22                          23

24                          25                          26                          27                          28                          29                          30

31                          01                          02                          03                          04                          05                          06

Lunch Menu #10

Lunch Menu #05

Carwin Heierman, Russia, Moscow

Lunch Menu #07

Lunch Menu #20

Lunch Menu #25

Search 3

COMMUNITY

Activity

APP

Meals Planner

System Tasks

Discussions

NAVIGATION

Meals Planner

Global navigation

Meals Planner View

Activity Stream

Travel Tips
Community

MEALS PLANNER

Welcome to your Meals
Planner

Easy Application to schedule Lunch menu's in your local cantine

Create a lunch menu

Refesh Meals Planner

Weekly view

Easy Application to schedule Lunch 
menu's in your local cantine.



Request Travel permission 
and expenses that go with it. 
Integrated with Google maps.

TRAVEL REQUESTS

EASY  MEDIUM  COMPLEX
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Today< > May 2019 DayWeekMonth

Monday Tuesday Wednesday Thursday Friday Saturday Sunday

26                          27                          28                          29                          30                          01                          02

03                          04                          05                          06                          07                          08                          09

10                          11                          12                          13                          14                          15                          16

17                          18                          19                          20                          21                          22                          23

24                          25                          26                          27                          28                          29                          30

31                          01                          02                          03                          04                          05                          06

Victor Danison - Toronto Conference

Carwin Heierman, Russia, MoscowLaura Gosh - Festival de Cannes

Lukas Hertoz - Montreal Business Trip

Search 3

COMMUNITY

Activity

APP

Travel Requests

System Tasks

Discussions

NAVIGATION

Travel Requests

Global navigation

Travel Requests View

Activity Stream

Travel Tips
Community

TRAVEL REQUESTS

Welcome to your Travel
Requests

Request Travel permission and expenses that go with it. See where and what on Google maps.

Create a business trip

Refesh Travel Requests

Access Map

Request Travel permission and expenses 
that go with it. See where and what on 
Google maps.



EASY  MEDIUM  COMPLEX

Easy process to book your room, 
anywhere from any device.

BOOK A ROOM
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Choose a room

Conference room A
Availability: 20 people Availability: 10 people Availability: 18 people

Conference room B Conference room C

Search 3

COMMUNITY

Activity

APP

Book a room

System Tasks

Discussions

NAVIGATION

Book a room

Global navigation

Book a room view

Activity Stream

Travel Tips
Community

BOOK A ROOM

Welcome to Book a room

Easy process to book your room, anywhere from any device

Book a room

Refesh Travel Requests

Easy process to book your room, 
anywhere from any device.



EASY  MEDIUM  COMPLEX

Allow colleagues or external
users to buy and sell things

among themselves.

MARKET SQUARE
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Filter

Sort

File name: All Prices: 0 - 1 500 €

By: Name ascending

Completely new Coffee Machine 

Price: 300 €

Published 20/05/2019

The Gaggia Classic is a stainless steel bodied espresso cappuccino machine. It's durable, easy to use and with professional 
parts, it's the best of its kind. It now features a stainess steel boiler, heavy brass filter holder, easy to clean mechanical valve 
and an improved steam valve. The machine has push and auto standby after 10 minutes non-use but is quickly ready...

Piano

Price: 1 240 €

Published 18/05/2019

This exquisite sounding setup is the perfect blend of antique craftsmanship with today’s state-of-the-art keyboard sound 
system. The piano strings are muffled with felt strips woven between the strings while the soundboard adds additional 
warmth to the overall resonance. I guaranty, once you begin to play, you won’t want to stop!

TCL 43S405 43 Inch 2160p 4K LED Smart TV

Price: 259 €

Published 17/05/2019

The TCL 43 Inch 4k Roku Smart LED TV is designed to offer viewers exceptional detail and clarity. This 43-inch TV uses 
LED LCD technology, has Bluetooth-capability, is Wi-Fi-enabled, and is available in black. This smart TV allows users easy 
access to downloadable apps, gaming consoles, internet browsing, over 4,000 streaming channels, and cable TV. This...

Search 3

COMMUNITY

Activity

APP

Market Square

System Tasks

Discussions

NAVIGATION

Market Square

Global navigation

Market Square

My ads list

Publish a new ad

Activity Stream

Travel Tips
Community

MARKET SQUARE

Welcome to Market Square

Allow collegues (or extenral users) to buy and sell things among themselves

Publish a new ad

Allow collegues (or extenral users) to buy 
and sell things among themselves.
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Easy tool to write blogs or to 
produce CEO blogs on Intranet.

BLOG



APP STORE

Filter File name: All Prices: 0 - 1 500 €

My 50 Best Travel Tips After 9 Years Traveling The World
My traveling started when I quit my job and took a one-way flight from Miami to Guatemala, leaping nervously into the unknown 
and leaving much of my old life behind while embarking on an epic adventure around the world. The experience has been a wild 
ride — traveling to over 50 countries, meeting countless people, and I’ve learned a ton since I first left!

See more about article

8 2

Laura Keginston
Yesterday

30 Photos From Afghanistan That You Won’t See In The News
Sure, much of Afghanistan is still dangerous — but there’s also incredible beauty, hospitality and kindness in the country that 
doesn’t get reported on. It’s far too easy to vilify or write-off an entire nation when you don’t have to look those people in the 
eyes. People with the same hopes and dreams as you — to survive, find happiness and provide for their families.

See more about article

4 3

Patrick Ferguson
Yesterday

Search 3

COMMUNITY

Activity

APP

Blog

System Tasks

Discussions

NAVIGATION

Blog

Global navigation

Articles

Activity Stream

Travel Tips
Community

BLOG

Welcome to Blog

Blogers (3)

Easy tool to write blogs for anybody or to produce CEO blogs on intranet

Create an article

Easy tool to write blogs for anybody or to 
produce CEO blogs on intranet



EASY  MEDIUM  COMPLEX

Schedule events and have 
colleagues vote on the date.

SCHEDULER
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Team Dinner Sky Bar

Available events

17/06/2019 09:51

Dear colleagues, please vote for date and time to go to Sky Bar for Team Dinner.
Open

Office Relocation
27/05/2019 13:31

Hello, look at these locations and let us know which one is the best.
Open

Design Software
15/06/2019 09:00

Photoshop, Illustrator or InDesign ?
Open

Search 3

COMMUNITY

Activity

APP

Scheduler

System Tasks

Discussions

NAVIGATION

Scheduler

Global navigation

Events

Activity Stream

Travel Tips
Community

SCHEDULER

Welcome to Scheduler

Schedule events and have colleagues vote on the date

Create an event

Schedule events and have colleagues 
vote on the date



Manage knowledge better by 
using FAQ in a dynamic way.

FAQ

EASY  MEDIUM  COMPLEX
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Filter By category: All By author: All

1.

List of questions : 4 results

How likely is it that you would recommend this company to a friend or colleague ?
15/06/2019   08:26

2.
Overall, how satisfied or dissatisfied are you with our company ?
17/06/2019   12:01

3.
Where can I find my contacts ?
18/06/2019   09:29

4.
Which of the following words would you use to describe our products ? Select all that apply.
18/06/2019   10:36

Search 3

COMMUNITY

Activity

APP

FAQ

System Tasks

Discussions

NAVIGATION

MANAGING OF QUESTIONS

FAQ

Global navigation

Questions list

Ask a question

My questions

Activity stream

Travel Tips
Community

FAQ

Welcome to FAQ

Manage knowldege better by using FAQ in a dynamic way

Manage questions

Manage categories

Settings

ADMINISTRATION

Role management Ask a question

Have a question? Take a look at our 
Frequently Asked Questions

question waiting for validation

Suggest a question/response



EASY  MEDIUM  COMPLEX

A way to manage Forum’s 
within the Intranet.

FORUM



APP STORE

Sort by last feedbackSort by category

Hoozin Marketing 2019

Categories of discussions

15/06/2019   08:26

Sort by last discussion

1
discussions

Finance Planning 1
discussions17/06/2019   12:01

Freelance Work 1
discussions18/06/2019   10:36

Search 3

COMMUNITY

Activity

APP

Forum

System Tasks

Discussions

NAVIGATION

MANAGING OF DISCUSSIONS

Forum

Global navigation

Home

My discussions

Activity stream

Travel Tips
Community

FORUM

Welcome to Forum

A way to manage Forum's within the Intranet

Create a discussion

Manage categories

Create a discussion

A forum is a collection of discussions 
that involve a subject and a category. 
Default members are subscribed to all 
discussions and notified of any changes.



EASY  MEDIUM  COMPLEX

Whiteboard application offers an 
infinite 2D workplace where 

users can collaborate.

WHITE BOARD
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Project Lukas Design

Projects list

15/06/2019   08:26

Holiday Planning 2020
15/06/2019   09:30

Search 3

COMMUNITY

Activity

APP

White Board

System Tasks

Discussions

NAVIGATION

SETTINGS

White Board

Global navigation

Projects list

Stream view

Travel Tips
Community

WHITE BOARD

Welcome to White Board

Design your white board and work with other users on it

Global settings

Role settings

Templates settings Design your white board and work with 
other users on it

New project



EASY  MEDIUM  COMPLEX

MS Project integrated directly 
in Hoozin. Import your mpp 

files for a quick start.

PROJECT



APP STORE

2

Timeline

Scheduled tasks

DAYS LEFT

Iteration

%                                                                     Name                                                                                                                                                Charge                                                        End date

21 June 2019
1. Iteration

Thomas Kang

Melinda Pixar

Lucas Mezey

Creating second database with names and numbers55%

72% Contacting customer with updated proposal

Graphic Design of each application

18/06/2019

18/06/2019

15/06/2019

Search 3

COMMUNITY

Activity

APP

Project

System Tasks

Discussions

NAVIGATION

STOCK

Project

Global navigation

Project Overview

Activity stream

Travel Tips
Community

PROJECT

Welcome to Project

Statistics

MS Project Integrated directly in Hoozin. Import your mpp files for a quick start

Add Milestone

Add Task

MS Project Integrated directly in Hoozin. 
Import your mpp files for a quick start.

Publish project

Export project

Import project

Completed: 50 %

Not started: 30 %

In progress: 20 %



EASY  MEDIUM  COMPLEX

Boost Self Service by allowing 
requests which are managed 

through a neat workflow.

HELPDESK



APP STORE

Filter

Search

By category: All

There are black borders on my screen, what do I do?
20/05/2019

If the resolution was recently changed it is possible for the monitor to not auto adjust or shift to the correct size. If this occurs, the resolution 
can be changed back to the original setting or you can manually adjust the monitor. 

By author: All

How can I recover a file from the recycle bin?
17/05/2019

Double click the recycle bin icon on your desktop, here you will see all of the files within your bin. Select the files you wish to recover, right 
click and choose restore.

How do I map a network drive?
16/05/2019

Right-click My Computer. Click Properties. In the Properties window, click the Computer Name tab. Within this tab you'll be able to see the 
full computer name, workgroup and also a description. If you wish to change the name or workgroup, click the Change button.

Search 3

COMMUNITY

Activity

APP

Helpdesk

System Tasks

Discussions

NAVIGATION

Helpdesk

Global navigation

All requests

My requests

Activity Stream

Travel Tips
Community

HELPDESK

Welcome to Helpdesk

Supervisors (2)

Members (6)

Boost Self Service by allowing requests which are managed through a neat workflow

New request

Boost Self Service by allowing requests 
which are managed through a neat 
workflow



EASY  MEDIUM  COMPLEX

Survey your employees on any topic. 
Find out what they really think.

SURVEY
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Filter By category: All

What is your favourite coffee ?
20/05/2019

Author: Lucas Mezey

By author: All

Where is your favourite coffee place ?
04/04/2019

Author: Jasmine Poltor

How many years do you drink coffee ?
10/03/2019

Author: Pamela Spat

Search 3

COMMUNITY

Activity

APP

Survey

System Tasks

Discussions

NAVIGATION

Survey

Global navigation

Survey list

New survey

Travel Tips
Community

SURVEY

Welcome to Survey

Survey your employees on any topic. Find out what they really think

New survey

Survey your employees on any topic. Find 
out what they really think.
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Build organizational charts.

ORG CHART
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Filter By category: All

Organization - Org Chart 2019 
20/05/2019

Author: Lucas Mezey

By author: All

Marketing - Org Chart
04/04/2019

Author: Jasmine Poltor

Search 3

COMMUNITY

Activity

APP

Org Chart

System Tasks

Discussions

NAVIGATION

Org Chart

Global navigation

Org Chart list

Create Org Chart

Travel Tips
Community

ORG CHART

Welcome to Org Chart

Build organizational charts.

Create Org Chart

Build organizational charts.


