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Business Process Automation —common use cases

‘ Power Apps

’ Power Automate

a SharePoint

=™ Microsoft 365



Purchase Request

Purchase Request

The application creates a new order request (PR) and approves the request according to
the defined flow

* Purchasing employee create a new PR (Purchase Request) when needed

* Fill in the relevant information, select the buyer, select the items to buy in the
inventory of goods, ...

* PR will be approved according to defined approval flow based on category and total
value of goods selected on PR

* When the request is complete, the purchasing department will proceed to select the
appropriate supplier: request complete

Q Power Apps

, Power Automate

a SharePoint

BF Microsoft 365

~
VO

CMC TSSG



Purchase Request Form

REQUESTOR SCREEN

PR No Mote

PR Mo Mote

PR NOD.,

OHFIN-B11

Test trigger

Test

PROCUREMENT

IT Helpdeskvn/Finance M wm w| .

REQUISITIONING DEPT

Finance & Accounting

CREATED AT

NOTE

CATEGORY

Test thir

Category

OHFIN-T773

Mo Foren Tocit

Raw md
30/07/2021 f O

OHFIN 09:55 PM
Finance & Accounting Note Raw ms
29/07/2021 f O

OHFIN 10:41 PM
Finance & Accounting ghi cha lai Raw ms
29707/2021 e |

OHFIN 10:38 PM
Finance & Accounting Raw ms
290072021 § O

OHFIN 10:07 P
Finance & Accounting Raw ms
297072021 f O

finterco hnished goods
o 10N PoA

TOTAL
AMOUNT

MANAGER PE ADMIN B
REQUESTOR EXECUTIVE ithelpdeskyn@ ||
Status Priority Start date End date
Waiting for approval % hd 11,/12/2001 E E CREATE PR

PR STATUS

Waiting for LV1

Procument Processing

Waiting for LV1

Lv]

)

CMC TSSG



Purchase Request Form o
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Power Apps | PURCHASE REQUEST FORM

IT Helpdeskvn/Finance/(’ | " VN
PROCUREMENT
REQUESTOR MANAGER PE ADMIN
EXECUTIVE ithelpdesk.vn@« m
PURCHASE REQUISITION (New Form) BACK
* Title
Cost Center * Category
OHFIN v Find items v
Priority * Requisitioning Dept
Normal v Finance & Accounting
ProcurementExecutives
IT Helpdeskvn/Finance/O-IBJC VN
Level 1 Level 2

Level 3 Level 4



I Purchase Request Form %)
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PURCHASE REQUEST FORM

Level 1 Level 2 ‘.
Groups * Material
Search material item FAMAE20065 m
e CAu dén xe nang lén container Model VTCO1 ( Folklift Ramp)
Price #,#.C

Estimate Price Price # #4 B Ba

.00 VND/kg

Material Code
10430

Long Description

000ml- ' fli R
;ome No?éfﬁg?g‘ bzt Lead Time: 0 1.Kich thuéc tdng thé 2380 x 12800 (mm)
I 2 Kha nang nang ha 1250 ~ 1650 (mm)
3 Ton gan ot san 6 (mm)
A Basn hdnoe A200 (mm) \
I * Requisition For Del Date Estimate Del Date I
; 15/08/2021 E 15/08/2021
FAMAE20065 = 0.00VND/ea
Cu déin xe nang [én container Model Lead Time: 15 Description * Used For

VTCO1 ( Folklift Ramp)

l‘.x:" your note he
1.Kich thuérc tdng thé 2380 x 12800 (mm)
2 Kha nang nang ha 1250 ~ 1650 (mm)

3 Ton gan 16t san 6 (mm)
A Bnan hdna AN famm)

FAMAE20067 N = \Dlea Cainoal “
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(, Power Apps

, Power Automate

a SharePoint
Payment request and E-Invoice management 2= wicrosoft 365

Payment Request & E-invoice
* Employees use software to make payments for their E-invoice
* The person involved in the request approval process will do the approval

* After the request has been completed, the accounting department makes the payment according to the employee's request

Payment Request E-invoice
* The employee who creates a payment request * The electronic invoice will when authenticate
¢ Fillsin the relevant information (cost center, supplier, select authenticated invoice, ...) for * The relevant employee will be able to choose this invoice for the employee's payment
the new request * The invoice will not be reused once the payment request related to the invoice has been
* The request will follow the defined approval flows completed
» After the request is completed, the accounting department will make the payment to the * Note: The accounting department will use the app to fill in information and upload scan files

employee for paper invoices
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Power Apps | Transaction and Payment E-Approval (Dev)

(T 1]
EEE O | o | | | | f'_ ' .'|
EEn . —

_ MY REQUEST MY APPROVAL MY PENDING APPROVAL

+ Create new request Payment ID/Title, Requestor nam O\ From date D To date Reload Filter

O]

LIST PAYMENT REQUEST

R : Normal Drogr
Testrequest 1 equest type orma . 5 | D

Requestor: Power App Next approval user: Power App Payment date: 15/08/2021 Created At: 30/07/2021 07:48 PM
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Payment request and E-Invoice management Vo

CMC TSSG

Power Apps | Transaction and Payment E-Approval (Dev)

&—  CREATE PAYMENT REQUEST

Title(*): tle here Name of requestor : Power App Department: Nov : Create date:  31/07/2021

Expense type : OPEX v | OPEX Budget
Currency: | VND v

Approval flow : | IT Test - CV53M10 v Payment date: © 15/08/2021 O 25/08/2021 O

Request items Add item Import excel

For * inti * +) [* i * "
No employee Vendor Name(*) Description(*) Amount (VAT+) (*) Invoice No(*) Notes

1 D /i v || Descriptior 0

Total amount:




Payment request and E-Invoice management

E-INVOICE MANAGEMENT

D

Invoice no

0001113

Invoice date

Vendor Code SAP

MISSING

Vendor

Import excel

Q

Department :

srvc-powerapp B W

\

H B s

WAITING

)

CMC TSSG
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srvc-powerapp@v T om.vn /f
Power App © ¥

— E-INVOICE MANAGEMENT > MARKETING )  755-0001201-0304904335-5662800

g : Form N 1GTKTO/001
E-Invoice omne D Name Created date

\TAID N taeassaving - Serla
C ) Mail Content.pdf 31/07/2021 09:58 AM
T
c 0001201.xml 31/07/2021 10:00 AM
A

0001201.pdf 31/07/2021 10:00 AM
C 'R B Report.pdf 31/07/2021 10:00 AM
C
T
A

INVOICE INFORMATION : v



Q, Power Apps

, Power Automate

a SharePoint
Air & HOtEI BOOking B5 Microsoft 365

~
VO

CMC TSSG

Air & Hotel Booking

Manage and approve budget for airfare/hotel expenses
Provide flight/hotel information to relevant staff once the request has been approved

Notify the relevant manager about the employee's working information

The requester will provide information on the booking system: employee number, working time, departure date, return date, ...

The person who created the booking created for himself or on behalf of the booking for others or made a group booking

Creators view their budgets and those of booking participants on the ticket they are creating

The approver checks the budget before approving it according to the provisions of the domestic and foreign approval flow

All relevant members monitor the status of the booking: waiting for approval, agree, decline (more notes)

When the form is completed, it will be transferred to the relevant department to book the flight/hotel and confirm the flight/hotel information for all relevant members on the ticket.



I Air & Hotel Booking

Power Apps | AirTicket&hotel booking - PC (Dev)

)

CMC TSSG

Danh sach booking cua toi

bang ky

#315

MNgudi dai di

#311

Ngudi dai dié

Loai dang ky

Muc dich:

SO Ref ...

¢n: Ha Thai Diem

May bay & Khach san

di céng tac thang

Ha Thai Diem
May bay & Khach san

Céng tac thang 8

Ha Thai Diem
May bay & Khach san

Test déi ngudi cin share phong Hinh thic

vdi Ref nay

BOOKING CUA TOI
Q| pommvvyy — | DD/MM/YYYY n BS loc

Hanh trinh bay (4
Noay dang ki 30/07/2021 Z{BMT - HCM
, S{BMT - DA NANG
Loai céng tac Trong nudc $§BMT - HANOI
Hinhthie:  Book nhém $9CA MAU - HCM
Trang thai Pa duyét
Hanh trinh bay (3
Naay dang ky: 30/07/2021 F{HCM - HANOI
) S{HANOI - DA NANG
Loai cong tac Trong nuac %DANANG-HCM
Hinh thic Book nhom
}'.I"" trinh I.'\:.' ]
Ngay dang ki- 30/07/2021 S{HCM - HANOI
Loai cong tac: - Trong nudc

Book gitp

Trang tha

LDMS.Test06@smmme om m
“ W ETE] =

PHE DUYET QUAN LY

Dia diém khach san (4
© Thanh phé Ho Chi Minh_Huyén Binh Chanh
© Thanh phé Da Nang_Huyén Hoa Vang
© Thanh phé Ha No6i_Huyén Ba Vi
© Thanh phé H6 Chi Minh_Quan Binh Thanh

9,200,000 VND

Tong tien

Pia diem khach san (2
© Thanh phé Ha Néi_Quén Cau Gidy
© Thanh phé Da Nang_Quan Cam Lé

13,900,000 VND

Tong tien

Dia diem khach san (1

© Thanh phé Ha Noi_Quén Cau Gidy



I Air & Hotel Booking VO
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Power Apps | AirTicket&hotel booking - PC (Dev)

LDMS.Test06@<. i & n
IEE =

=
[ e
N <~ DANG KY VE MAY BAY VA KHACH SAN
THONG TIN CHUNG
Muc dich: * Ghi chi:
53 Loai cong tac: (@ Trong nudc () Nudc ngoai Loai ngan sach: (@) T&Ecanhan () Ngan sach khac
Loai dang ky : Méy bay Khach san Ngan séach: ‘
Hinhthdc: (@ Bookcanhan (O Bookgitp (O Book nhém Téng tién dat biét }

/\ VE MAY BAY

Loai vé : ® Motchieu (O Khirhsi (O Nhiéu chang
Hanh trinh Find items W | Thdi gian bay du kién | DD/MM/YYYY IOO v HOO \/‘
Hang Vé : Q Economy ﬁo Business Ghi cha =™ | vy long nhap Iy do néu hang vé la Flexible .

() Lam méi B GUi




I Air & Hotel Booking

o

@

et

Setup
Language

[] Tiéng Viét

== (/] English

Power Apps | AirTicket&hotel booking - PC (Dev)

E,
a My booking list
Add
#315
Representative: Ha Thai Diem
£33 It Flight & Hotel booking

di cong tac thang

Ha Thai Diem
Flight & Hotel booking

Céng tac thang 8

Ha Thai Diem
Flight & Hotel booking

Test déi ngudi can share phong 1 ooking

vdi Ref nay

O\ DD/MM/YYYY

30/07/2021

Domestic

Group-booking

30/07/2021
Domestic

Group-booking

30/07/2021
Domestic

Other-booking

MY BOOKING
E - DD/MM/YYYY

${BMT - HCM
${BMT - DA NANG
$7BMT - HANOI
$7CA MAU - HCM

Flight schedule (3
STHCM - HANOI
S{HANOI - DA NANG
7 DA NANG - HCM

STHCM - HANOI

)

CMC TSSG

LDMS. Test06@: n
BN N

APPROVE

B K2
Nat

© Thanh phé H& Chi Minh_Huyén Binh Chanh

© Thanh phé Da Nang_Huyén Hoa Vang

© Thanh pho Ha Noi_Huyén Ba Vi °
© Thanh phé H6 Chi Minh_Quan Binh Thanh

MANAGEMENT

9,200,000 VND

©) Thanh pho Ha Néi_Quén Cau Giay
© Thanh phé Ba Nang_Quéan Cam Lé

13,900,000 VND

© Thanh phé Ha Néi_Quan Cau Giay



mmmm Air & Hotel Booking W)
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Danh sach booking cta téi (<) PANG KY VE MAY BAY VA KHACH SAN (<) PANG KY VE MAY BAY VA KHACH SAN
THONG TIN CHUNG
(O\ Tén ngudi dai dién > BS loc Muc dich: * 7\ Vé méy bay

12/31/2001 I:l—) 12/31/2001 E Pang ky + tosive: (@ Métchizu (O khahsi (O Nhigu chang

Loaicongtic: (@ Trongnusc (O Nudc ngodi

i - Tir chéi
#203 Trang thai ) ‘ Hanh trinh HANOI - HCM v
Losidingky: My bay & Khich san P — Loai ngan sach : @ T&E ca nhan O Ngan sach khac L |
d 0al COn ac: I
oai ding ky: ay 2 ai céng ong Thdi gian bay du kién : | 29/07/2021 08 WV 00 W

Ngay ding ky:  19/07/2021 Hinh thitc: Book nhém Ngan sach: :

Ngudai dai dién: Employee App 03 {SPVB} » + Thém hanh trinh .
Ghi chu :

Muc dich:

/\ Khach san
Téng tién 5,000,000 VND

Pia diém 1
#206 Trang thai : (EReCL 4] Loai dang ky : Méy bay Khéch san
Quéc gia: VIETNAM ~
Loai ding ky:  Mdy bay & Khach san Loai céng tac: Trong nudc
N/ Vé may ba
Ngay ding ky: 19/07/2021 Hinh thic: Book ¢a nhan y bay Tinh thanh : Thanh phé Hb Chi Minh v
Ngudi dai dién: Employee App 03 {SPVB} o N/ Kha
ach san Quan huyén : Huyén Binh Chanh
Muc dich: test flow Bwh hd
Téng tien 1,500,000 VND N/ Danh siach tham gia Ti ngay : Dén ngay : . S6 dém: .
- 29/07/2021 30/07/2021 1
#207 Trang thsi (LD \/ Chi tiét booking | | S
Loaiding ky:  Mdy bay & Khich san Loai cong tac: Trong nudc ii5 Them de dikm
Chon ngudi phé duyét
Ngay ding ky:  19/07/2021 Hinh thic: Book ca nhan A
; . Nanh carh tham nia 7
Nguai dai dién: Employee App 03 {SPVB) ° Line Manager : At l X Hu l ‘ B G
. - u i
M dich: tast . A3 adit <& didn thaal [ X Huy I | B Guri I.I y




N
ovO
CMC TSSG
(_ Power Apps

, Power Automate

a SharePoint

G E M BA WALK =% Microsoft 365

GEMBA WALK

* Management of information in the factory: Work accidents, unsafe incidents, near miss incidents, unsafe behavior, unsafe conditions, safe behavior, good actions

Definition: areas in the factory, areas that need to be GEMBA for each area, checklist form for each location/area, specific instructions for each location/area

Define forms by Subject, category, Subcategory detect unsafe behavior

* Implement GEMBA travel plan for each employee participating in GEMBA

* Record information on the member's checklist for GEMBA

* Area and location reporting information with safe condition status

Implement GEMBA over time (time counting): record GEMBA implementation time, record checklist information by Subject, category, Subcategory during GEMBA implementation
Information on reporting safe behavior and unsafe behavior during the GEMBA route



BN GEMBA WALK o
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| > Gui |E) L [ X Déng |

Bao cao tai nan lao dong

Ung dung béo cao truc tuyén an
toan, stic khoe & méi trudng

Notification of Occupational Accident

GBID nhanvién* | 60016462 |

Chon loai bao cao

Nhan vién bao cao Nguyéen Thuc Trinh

L o) § A
4 v Tai'ngn Iao dong . Churc vu Marketing Manager
J Occupational Accidents

Khu vuc xay ra tai nan *

Su ¢6 mat an toan, su c6 suyt bi l v ‘

Incidents, Near-miss Murc d6 nghiém trong / Serverity *

5 g e 5 Cuc ki nghiém tron
Hanh vi khéng an toan Ememelyiems 9 0
Unsafe Acts

Nghiém trong

. ) D Serious @
bieu kién khong an toan
Unsafe Conditions Trung binh

D Moderate @
Hanh vi an toan, hanh déng tét [] :F‘e ®
inor

Safe Acts, Good Practices

M6 ta tai nan lao déng / Description
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— —_— GEMBA THEO
ROUTES VA PITSTOPS
Ung dung theo déi, thuc hién va ghi Tuan GEMBA: | 26/0772021 JJEBl] dén noay | ov/08/2021 [l
nhan bao cao GEMBA Nha may: et < |
Bang phén céng GEMBA theo tuan VY
Chon loai muc tiéu GEMBA T2 T3 T4 TS T6 T7 CN
QC LAB1 @ -
QC Micro @

GEMBA theo Pitstops Sugar - HFCS Tea Extraction @) A

Syrup 1 CIP room

Follow GEMBA Routes & Pitstops
p RO room @ @
Blowing A

Khu vy Utility @
GEMBA phét hién HVKAT, DKKAT Line J CF 550 CAN @

GEMBA for UA & UC e 10 ®
Chon GEMBA Route / Select GEMBA Route

-

. y QC LAB 1 v
g ®  GEMBA kiém tra, danh gia : :
[/}
G

GEMBA Inspection & Audit \~ Pitstops 1 m

\/ Pitstops 2 ORI o |

Quy trinh dong gaps )
Gaps Closing Process ' Pitstops 3 230 @

Bdt dau: 29-07-2021 10:52

Keét thic: N/A 17:00






