
 

ChatGPTeMail 
ChatGPTemail empowers users to compose and respond to emails professionally through ChatGPT. 

Upon typing the email body, users can effortlessly enhance their message's language and tone by clicking the add-
in icon. The add-in seamlessly transforms the email while preserving the original message, allowing users to 
compare the before and after versions. 

To use ChatGPTeMail, one must install the add-in and use Outlook 365 web or desktop application.  

Users must create an account and obtain an API key. 

Here is the link https://chat.openai.com/auth/login  
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There is a configuration step that can be used 
in assisting how your email is processed with 
ChatGPT. To use the ChatGPTeMail 
configuration you simply open an existing 
email and select the ChatGPTeMail icon 
found in the Add-in pane. 

 

 

 



To transform your email, you select the option to compose a new email or select reply to an existing 

email. Compose your email message and then select the ChatGPTeMail icon found in the Outlook 

Add-in ribbon. Your message will be transformed into a professional email or reply. 

Simple right?        
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