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Comprehensive HRM
and Payroll Solution

Human Resource Management Solution built in Microsoft Dynamic 365 Business Central
Developed by NaviWorld Vietnam with the ambition to provide comprehensive management functions, powerful support for all

kinds of businesses can operate and manage their human resources effectively.

The distinctive and unique feature is the direct integration with the Dynamics 365 BC solution to adapt all specific business pro-

cesses. The solution not only support Organization to manage and analyze personnel information, track employee timekeeping

exactly, do payroll process easily but also provide the powerful tools to make planning of human resources in future , stabilize

and develop the human resources.

Highlights

Let Us Help Your Business

Easy to configure system according to multiple

layers enterprise model

Make Roster function, control flexible time at-

tendance by Department and group of staff.

Provide flexible payroll functions to calculate sal-

ary

Summarize and transfer salary cost to G/L mod-

ule directly

Strictly and secure data permission setup by

multiple security layers
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The comprehensive HRM Solution
Human resource management is an important element in the opera-

tion and management of enterprises. Without the suitable and effec-
tive human resource management solution, it can be become a big

challenge for businesses.

In the context of Vietnam's labor market today, high quality human
resources are not only shortage but also widely distributed in many
different industries, retaining talent is a big challenge . The Enterprises
are ready to provide the interesting remuneration policies to attract

and retain talented personnel, high quality resources.

In order to manage the human resources sustainably and efficiently to
enhance the strength of the enterprises in general, Naviworld Vietnam
developed and provided a comprehensive human resources manage-
ment solution in MS Dynamic 365 Business Central system. The solu-
tion inherits the full standards design of the national solution and lo-

calized for Viethnam
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Human Resource Management solution on Dynamic Business Central

¢ Provides powerful tools to help planning and developing skilled human re-

Employee

sources to create competitive advantage in the marketplace. Self

Services

[

¢ Ability to automate complex payroll processes, allow your business to adapt

to new challenges quickly.

¢ Provides a scientific human resource management tool that improves the L
efficiency and productivity of Human Resources department. The system
simplifies management processes, increases employee satisfaction, and re-

duces costs for businesses

Personnel Management

Personnel management module is not only helps to control all HRM processes
but also manages all employee information and life cycle within the system. The system provides an overview and multi-
dimensional view, helps businesses to orient and optimize human resources most effectively.

Organization Chart setup
- e  Create all department in company
@aea @ o Setup diagram of work position and level

Human Resource Data Management
e  Manage personal data, qualification, certification and skills ....
e  Manage family relationships of employees

e  Record reward and discipline events
e  Manage personnel’s confidential information
e  Manage documents information such as expiration date of passport, Visa ...

= Employment history of Employee
' ﬁ ° Contract Management
e  Salary Change Management

e  Transaction Management such as promotion.
transfer
® Training Management
./— e  Manage training process

E0001- NGA - THUY - TRAN

P e  Tracking employee training results

Recruitment Management

<’l e  Applicant Profile Management

e  Manage detailed recruitment process

..............

Performance Management
N e  Appraisal period management
'!I\,J\:‘ e  Evaluate and keep track performance results

e  (Calculate compensations, bonuses base on
evaluation result
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Time and Attendance

Paperless Automated Visibility

« Easy tracking
« Real-time Attendance
« Calculation exactly

Time Attendance Management

Time Attendance module will help reduce manual workload and paperwork related to timekeeping management. The system
support to automate the work schedule setup, time registration process, timekeeping, and provide timekeeping data correct and

reliable.

Work Schedule Management

e Unlimited shift setup, flexibility in shift rule setting.

e  Support set up work schedule in roster table: the office staff can be scheduled with shift or work schedules

base on the requests of enterprises.

e Support working hours adjustment flexible according to actual schedule after confirm roster schedule.

e In case Employee resigned in month, the system support transfer the employee's calendar to other employee

without setting from the beginning.

e The system supports copying work schedules between employees or cloning the Roster, Schedule to save up

time operate the system.

B Edit - Roster List
B vome

B X

MNew Delete

Roster List ~

Show results:

X Where Ne.

+ Add Filter

No. R

RO0D029
R000030
RO0OD031
R0O0D032
RD00033
RO0OD034
RO0OD035
RO00039
RO00D041
R000044
RO0D045
RO0D046
RO00047
ROOD049
RO0OD051
R000052
RO00053
RO0OD035
RO00036
RO00057
R0O0O0D038
RO0D039
RO0D0G3
R0000G4

e Allows to set up working time, break time follow required regulation quickly and easily

ACTIONS
D' v [P dit - ROODO7S 2023/10 October 2023 - LINH NGUYEN
o,ﬁi Come HOME  ACTIONS NA
ez = Go to
) & &5 A & %
Add Employee  Edt View | Import ote Notes Links Refresh Clear
to Roster from Excel Filter
LINH NGUYEN
vis  Enteray
General
Filter on Shift: | ~ Matrix Type:  [Shift v
Description
Name Total Hours  Total Scheduled 1 Sun 2Men 3 Tue 4Wed 5 Thu 6 Fri 7 Sat 8 Sun 9Mon 10 Twe 11 Wed
January 2021
February 2021 QUANG BUI 2635 OFF AD AD AD AD AD OFF oFF AD AD AD
March 2021 HA NGUVEN 2635 OFF AD2 AD2 AD2 QUTAD2 ALAD2  OFF OFF AD2 AD2 ALAD2
April 2021 BINH CHE 2635 OFF ouTADZ  AD2 2Dz AD2 2Dz OFF oFF owaD2  AD2 AD2
May 2021 HANG LE 2635 OFF AD2 AD2 AD2 AD2 AD2 OFF oFF AD2 AD2 AD2
June 2021 TRA NGUYEN 2635 OFF OUTAD2 OWAD2 OWAD2 OWAD2 OUTAD2 OFF oFF AD2 AD2 AD2
July 2021 THOY 801 2635 OFF AD2 AD2 AD2 AD2 ALAD2  OFF oFF AD2 AD2 AD2
August 2021 HANH THAI 2635 OFF AD2 AD2 ALAD2  AD2 AD2 OFF oFF AD2 AD2 AD2
September 2021 BINH NGO 2635 oFF AD2 AD2 AD2 AD2 ALAD2  OFF oFF AD2 ALADZ  OUTAD2
October 2021 HIEU vE 2635 OFF ALAD AD AD AD AD OFF oFF AD OWAD  AD
November 2021 GIAP PHAM 2635 OFF AD AD 2D AD 2D OFF OFF AD AD AD
December 2021 TUAN BAO 2635 oFF OWAD  OWAD  OWAD  OWAD  AD oFF oFF AD OWAD  AD
Janusry 2022 HIEU NGUYEN 2635 OFF OWAD  AD AD AD AD OFF oFF OWAD  OWAD  OWAD
February 2022 TUGNG TRAN 2635 OFF AD AD 2D AD 2D OFF OFF AD AD AD
March 2022 DUONG v 2635 OFF OUTAD  AD 2D I 2D OFF oFF I 4D I
April 2022 HUYEN LE 2635 OFF AD AD 2D OWAD  OWAD  OFF oFF AD OWAD  AD
May 2022 KIEN PHAM 2635 OFF AD2 ALADZ  AD2 AD2 AD2 OFF OFF AD2 AD2 AD2
June 2022 LIEN NGUYEN 2635 OFF AD2 AD2 2Dz AD2 2Dz OFF oFF AD2 4Dz ALAD2
July 2022 Ml PHI 2635 MLFOFF  MLFAD3 MLFADI MLFADZ MLFAD3 MLFAD3 MLFOFF  MLFOFF  MLFAD3  MLFAD3  MLFAD3
August 2022 TAI NGUYEN 2635 oFF AD2 AD2 ALAD2  AD2 AD2 oFF oFF AD2 AD2 AD2
September 2022 THAO NGUYEN 1240 OFF wr wT wT w1 wT OFF oFF w1 wT w1
October 2022 HALE 2635 OFF AD2 AD2 AD2 AD2 AD2 OFF OFF AD2 AD2 AD2
November 2022 TRANG BUI 2635 oFF AD AD 2D AD ALAD oFF oFF AD AD AD
January 2023 CHI NGUYEN 7635 OFF AN AD AN AN AN OFF OFF AN AD AN
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Leave Management

e  Allow to define unlimited types of leave according to the Company regulation and Labour law
e  Define leave policies including leave budget, advance leave and carry over policy.

e  Record and manage employee leave history

Overtime Management

e  Control overtime thresholds as the Company regulation and Labour law
e  Manage history of employee overtime registrations

e  Compare actual overtime with overtime registrations

Calculate and Summary Timesheet
e  The system auto collects all registration and timekeeper data, combine with the setup system to calculate time
attendance information for each employee in detail and summary.

e  Process data by month and transfer data easily to payroll and personnel management.

Adjustment data easily
e  The system provides import and export data functions from Excel

Compatible with many type of record attendance information
e  Manage time attendance and integrate with Time Attendance Devices: Timekeeper, POS, ....
e  Timekeeping data can be imported from MS Excel and MS SQL Server applications

Dynamics 365 Business Certf

Naviworld Viét Nam All Reports & Analysis Administration Find = Explore more roles

< Human Resources

Staffing (7) ~
- Employees

- Transaction

- Reward

- Discipline

- Resignation

- Relatives

- Qualifications

Payroll (2)

- Employee Salary

- Payroll Documents

- Payroll Periods

- Payroll Journals

- Payroll G/L Data

- Payroll Payment Journal

- Posted Payroll Documents
- Payroll Period Information

Insurance (4)

- Insurance Information
- Insurance Transaction
- Insurance Allowances
- Insurance Calculation

HR Setup (2)
- Human Resource Setup (15)
- Human Resources Setup

- Human Resource Units of Measure

- SMTP Mail Setup
- Excel Templates
- Employee Master Data Setup
- Employee Master Data Mapping
- Organization Chart Setup
- Contracts Type
- Relatives Type
- Misc. Articles
- Unions
- Confidential
- Grounds for Termination
- Causes of Inactivity
- Insurance Regulations
- Time Attendance Setup (5)
- Causes of Absence
- Shift
- Work Code
- Time Attendance Policy
- TAM Setup
- Payroll Setup (11)
- Payroll Cycle
- Payroll Group
- NWVHR PayrollElementGroup
- Payroll Element
- Posting Group
- Payroll Journal Batches
- Payroll Journal Templates
- Payroll Journal Setup
- Payroll Parameters

Training (2)
- Training Course
- Training Testing Results

Report (4)
- HR Report (17)
- 1. Employee List
- 2. Curriculum Vitae
- 3. List of Employee Contract
- 4. List of Expiring Contract
- 5. List of Emp Probation
- 6. List of Emp Gender
- 7. List of Emp Age
- 8. List of Emp Relative
- 9. Date of Birth
- 10. Transaction List
- 11. Transaction Change Salary
- 12. Transaction Change Title
- 13. Transaction Tranfer
- 14. Roadmap Test Result
- 15. List of Emp Reward
- 16 List of Emp Disciplined
- 17. List of Emp Resigned
- Insurance Report (5)
- Salary Report (4)
- Analysis Report (3)
- 1. Human Statistic by Year
- 2. Education St...tic By Quantity
- 3. Change Employee by Month

Time Attendance (6)
- Roster Schedule

Annual Leave (2)

- Annual Leave Policy
- Employee Rosters Entries - Annual Leave History
- Absence Registration

- Time Attendance Data

- Time Attendance Entries

- Time Attendance Total
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Payrol
.

« Flexible
« Exactly
« Easily

Payroll Calculation Management

Increase efficienc

y, exactly, cost savings, maximum flexibility, ease of operation and maintenance.

Allow HR officer to set up all changes of payroll policies compliance with company and laws (such as Labor law, Insurance law,

PIT law ...).

Provide the latest statutory reports as Vietnam regulations

Insurance Management

Insurance information management
Insurance transaction management
Insurance benefit registration management

Allow to define unlimited payroll group, support to calculate salary for many groups in the same company in a

é Payroll Calculation Management
L]

flexible way.

Allow Unlimited definition of earnings, allowances, deductions ...

Payroll formula, tax calculation, insurance are defined in Payroll formulas, so it is easy to adjust the system
according to salary regulations.

Manage prepay salary, hold salary, pay salary for special situations in real-time.

Manage employee’s payroll and reward information detailing for each payroll element throughout the work.
Support to transfer, track salary information when integrate with Banking, G/L systems ...

Payroll notification, send payslip by Email, ESS.

Intuitive interface, providing reporting data for all specific requirements as well as regulations

Ha Noi:
Floor 11, Capital Building, 41 Hai Ba Trung, Hoan Kiem District, Hanoi

Tel: +8424-3636 6268
Fax: +8424-3636 6267

"‘ g Ho Chi Minh:
\ ¥4 aV’ or 13P Floor, 2BIS Nguyen Thi Minh Khai St., Dist. 1, HCM City

YOUR PARTNER ALL THE WAY Tel +848-38403177

Email: info@naviworld.com.vn
Website: www.naviworld.com.vn
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