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B Microsoft

Copilot for Microsoft 365

Your Al assistant at work




“Today marks the next major step in the evolution of
how we interact with computing, which will
fundamentally change the way we work and unlock a
new wave of productivity growth.”

“With our new copilot for work, we're giving
people more agency and making technology
more accessible through the most universal Satya Nadella
interface - natural language.”




The pace of work is outpacing our ability to keep up

Al-powered tools represent an enormous
opportunity

64%

of people have struggled
with finding time and energy
to get their work done.

Source:

3x

Amount by which time spent
in Microsoft Teams meetings
and calls has increased per
week since February 2020.

Microsoft, 9 May 2023

710%

Share of people who would
delegate as much as possible
to Al to lessen their
workloads.

2X

Likelihood of a leader to
say Al will provide value by
boosting productivity vs.
cutting headcount.



https://www.microsoft.com/en-us/worklab/work-trend-index/will-ai-fix-work
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Microsoft 365 Copilot
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Copilot for Microsoft 365 basic architecture
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Microsoft 365 Copilot Benefits

Unleash creativity

Harness Copilot's
power so you never
start from scratch

L e

i

Unlock productivity

Copilot summarize
actions for you, and
optimize your time

Uplevel skills

Be better at what you're
good at and master what
you've yet to learn

'W




MICROSOFT 365

Copilot Lab

More prompts to try

Work  Personal
neq
“~ What's new? “~ Get key info
What's the latest from person | List key points from file

organized by emails, messages,

and files?
@ @
7. Draft an FAQ “» Where was | mentioned?
Create an FAQ based on file Summarize emails where | was
mentioned recently. Make it
detailed, highlighting the sender
and categorizing by topic of th...
@ @

@' Wirita an intra “\~ Prepare for a meeting

“» Summar

Provide a d
my recent e

“w Describe
concisel

Summarize
level overvi

[topic]

i

(* How to



MICROSOFT 365

Copilot in
M365 Chat
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Microsoft 365

httpg‘//www.microsoft365.c0m/copil()t

Q, Search

Catch up on meetings

Catch me up on meetings | missed

yesterday

= Get up to speed

List key points from file

Copilot

Microsoft 365 Chat

Try these prompts  Stay ¢
——
— Catch up on comms

Summarize unread message

this morning

/7 Polish my writing

Suggest edits to  file tom

more concise



» Copilot

Goes far beyond simple questions and
answers to tame the complexity,
eliminate the drudgery, and reclaim
time at work.

With Copilot now you can

 Comb across all your work data to solve the
most complex problems at work.

* Find whatever you need in your files (even if
you forgot they existed), connect the dots
across your content.

* Integrate with the apps you use to run your
business.

Q iB i@ {0 {® {®

™

Microsoft 365 Chat

7 Write an intro

t on messages




MICROSOFT 365

Q_ Search

Copilot in
Teams Meetings

Activity

E? Mar 16, 10:00 AM 4

)
D‘_’ Shared content %

a @ Proseware Proposal.pptx

® Proseware negotiation strategy

® Core accounts round table

Q Core accounts business review Chat Details Files Recap

> Open in Stream

@ Transcript

@ Mentions

a Core accounts.loop

Quarterly results and forecasts for Core Accour

Summary

||I* Based on what attendees said in the meeting

« $230K revenue shortfall in this quarter

« Inventory 15% surplus (renewable products and recycled n
« Account leads to propose discounting scenarios to lower i

« Proseware was discussed as a leading opportunity

Notes

%, Beth emphasized importance of Proseware negotiation st

with offers - this is a must win deal.

« The team identified a new opportunity with Proseware th

Hlma ACAD



&y Copilot in Teams

Camera  Mic

Copilot helps you run effective o - BRI 7
meetings, get up to speed, organize G4 G

<, Let Al handle the busywork
D S Copilot can generate notes, list
tasks, and much more-so you

don't have to.

key discussion points, and summarize

L]
a Ct I O n S g Q_ Check the facts
. A response could be inaccurate
Q) Johanna Lorenz Deepak Sadan % or incomplete. Share feedback
Calls

to help Copilot improve.

(= % It's your Copilot
With Cop"ot nOW you can. DJ ' oo S,
« Summarize what you've missed in a @:I

meeting. e
« Create a table of pros and cons for [topic].

i >
- What decisions were made, and what are ‘3‘
some suggested next steps? S =




p

Built-in and
automated

Standardized

Video, speaker,
and chapter
markers

Available after
meeting only

4

u Product roadmap discussion Chat files Detalls

Jan 21, 2023 10:00 - 11:00 ©> Open in Stream

Product Roadmap Discussion

&% Speakers # Topics

Apg
a Mona Kane
L

= Chapters

- an =me1

a Babak Shammas

a. Daniela Mandera
2 . - o=

Q Amanda Brady
-

“ Bruno Zhao

Show all 8 speakers s this info usefu 6 9

.

Recap +

@ Copilot

Content See a

@] Product Roadmap.. @4 Marketing budget... *| Marketing demo f...

& Transcript

B Notes @ Mentions (3)

W Generated by Al. Be sure to check for accuracy.

C] Copy all

Meeting notes

Serena wants to look at the product roadmap before she and Danielle commit
to more feature enhancements.

Danielle explains that they are on track for new product release in December.
But they will need to keep an eye on beta testing results. She will follow up on
that

Danielle explains that they are managing the capacity well. There could be a
problem if they get a surge of users. Babak will make sure that they have the
necessary provisions to handle an influx of users if the need arises

Follow-up tasks
« Danielle will follow up on feature enhancement prioritization

« Jon Shammas will double check with Amanda regarding the ETA for the new

Avacdiiss

N

Close

&y Copilot X

Create a table with pros and
cons of option 1

Copilot 11:43 AM

Pros and cons of option 1: Drive campaign
traffic to generic Sign up page:

Pros Cons

Wider range of Less persuasive

potential leads

Simpler, faster Difficult to
sign-up process segment
audience

Streamlines Less engaging

multiple
campaigns
0 copy H 9
Elaborate on each pro and con
List more options. C
Ask a question about this meeting
e >3

Use built-in meeting summaries and ask any question about the meeting

*Intelligent recap is also available in Teams Premium

On-demand

Based on unique
prompts

Conversational
interaction, with
citations.

Available real-time
(during and after
meeting)

o



MICROSOFT 365

Copilot in
Outlook

Q_Search

Marketing Sync - meganb@contoso.com

Event  Meeting recap

Profitable Projects Pitch & Plan

< §= S wv {.l“\g

i.bﬂ:’-(!!lbg

- a

&3

5 % ) 11:23 714842

LIRS ( £f Topics ) ( = Chapters )
N B4 .
e Serena Davis

Wednesday 9/8/2023, from 11:00 AM to 12:00 PM

Content

@ Product Roadmap...

(B NRTBN <. Alnotes K

Meeting notes

> Daniela highlighted the s
before-and-after images |
their effectiveness. Sereni
suggestion into the team

> Babak suggested conduc
prosperous home improv



@y Copilot in Outlook

& o @ 0 B QO @ u] ®
| - Home View Help L !
Helps you stay on top of your inbox ﬁ § B O v . o
and create impactful communication Profitable Projects Pitch & Plan
in a fraction of the time. - - o= .

With Copilot now you can: [ —— | PN
b g September Expense Reports 1200 P .
* Summarize an email thread and suggest - ’

action items, replies, and follow-up me

* Choose “Sounds like me” to match your
unique writing style and voice.

o Add account

* Follow along with a Teams meeting right et T e b
from Outlook. Organizer will be notified to g
record it and Copilot will notify you when the pe s e s o
recording is ready.




MICROSOFT 365

Copilot in
Word

l" Go to Market Plan - Saved v

Oy Aptos (Body) v 11 v

+ em@a0d

File Home Insert Layout References Review View Help

&« O Q. https://onedrive.live.com/:w t/EaCKkPs6AchljwULN3060f4Bvb8jylAFWrkt2bSC8LIaZw?e=CMgqnl

/O Search (Alt + Q)

yv P

I
<

uv pv Av see E_:_v

Our target audience encompasses three key segments: h
enthusiasts, contractors and builders seeking quality suf
at large. By catering to these distinct groups, we aim to es
hub for all home improvement needs in Maricopa.

Messaging and Value Proposition

Our grand opening messaging will be built upon three fur
guidance, an extensive product selection, and unwaverir
spotlight our proficient staff who are poised to provide e
customers make well-informed decisions. The wide rang
premium brands, will be showcased as a testament to ot
solution for home improvement. Moreover, we will emph

community through collaborative partnerships and initia
- 2

Rewrite with Copilot  Preview 10f3 >

We plan to base our grand opening messaging on three key p
broad selection of products, and a strong commitment to the
staff will be highlighted as experts who can provide valuable a
make informed choices. We will also showcase our extensive r
brands, to demonstrate that we are a one-stop-shop for all hc

wa will amnhacize our dedication to the local community thro



&» Copilot in Word

Transforms the writing process to
make you more creative and efficient.

With Copilot now you can:

* Create a summary of any document to share
as a recap or quickly get up to speed.

 “Rewrite” a paragraph or save time on
formatting by asking Copilot to generate a
table from your copy.

e Create custom graphics right in the
document with Microsoft Designer, which
will pull from stock images, or your own
uploads in the chat.

ome Insert Llayout References Review View Help

B & AptosiBedy) v 1M~ B I U~ Zv A - P~ @ 8~ & F~  (@copiot

YU LTS WO

o maintain our competitive adge.

Timeline

Starting from the completion of the store building on August 15th, our timeline spans the
% tharough training of staff until October 15th. Teaser campaigns and sneak peaks will

engage our audience from September 1st to October 30th, Logistics finalization occurs

between October 1st and November 10th, followed by robust local advertising until

Movember 15th. A comprehensive event rehearsal is set for WMovember 5th to Movember

10th, leading ta the grand opening on November 15th, the culmination of our efforts.

Mext Steps

To ensure the success of our grand opening, we have outlined the following next steps for

BE Tpartmant:

ndle the customer inquirias and o




MICROSOFT 365

Copilot in
Excel

WaeatherForecastxlsx & @ Confidential « Seved v

@ ase @ B 9~

File Home Insert Formulas Data Review View
87 v ' S~ [ ¢ Create o DataFrame of the weather forecast results
forecast df pd.Dataframe({
‘Weekday ' : [(datetime.now() + timedelta(days day)).strftime('%A') for day in range( len(predicted we:
‘Weather Forecast': predicted_weather conditions

A (e D E

, 5 Day Weather Forecast

2 Generates a forecast (sunny, rainy, cloudy), based on historical data for temperature, humidity ar
3
4 Historical Data $DataFrame
5 Weather Labels & DataFrame
6 Model < DecisionTreeC = ssifier
7 |Full Forecast [@DataFrame |
& e
| 1 . I
\ / \ # _/ \ N i
o e & 6 4 & )|~ Q —
_ & ¢
P ‘ . / N
9 I
10 Weekday Wednesday Thursday Friday Saturday

11 Weather Forecast cloudy cloudy rainy sunny



&» Copilot in Excel

Enables anyone to analyze and
visualize data like a data analyst.

With Copilot now you can:

* Create powerful, professional visualizations,
generate forecasts, and save time sorting
through data with Python in Excel.

*  Prompt: “make all cells red where the value
is under 1000,” filter and sort your data

e Ask questions about your data to instantly
uncover key insights.

B WK -

¥

10
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23
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Sanee exparmion Saies Forecan i o 0 Confential + Seved 2 Search

A B C o E
Store Code g Store Name m Location g Year gQuarter g Sal
CHI021 ContosoH| 31 Phoenix, Arizona 2019 Q3 $
CHIO3T ContosoHI 31 Phoenix, Arizona 2019 Q4 $
CHID31 ContosoH! 31 Phoenix, Arizona 2020 Q1 %
CHID31 ContosoH| 31 Phoenix, Arizona 2020 Q2 $
CHIo21 ContosoHI 31 Phoenix, Arizona 2020 Q3 $
CHIO21 ContosoH| 31 Phoenix, Arizona 2020 Q4 3
CHID31 ContosoHI 31 Phoenix, Arizona 2021 Q1 %
CHID31 ContosoH| 31 Phoenix, Arizona 2021 Q2 $
CHID31 ContosoH| 31 Phoenix, Arizona 2021 Q3 $
CHID31 ContosoHI 31 Phoenix, Arizona 2021 Q4 $
CHIo31 ContosoHI 31 Phoenix, Arizona 2022 1 $
CHID31 ContosoH| 31 Phoenix, Arizona 2022 Q2 $
CHID31 ContosoH| 31 Phoenix, Arizona 2022 Q3 $
CHIO31 ContosoHI 31 Phoenix, Arizona 2022 Q4 3
CHIo31 ContosoH| 31 Phoenix, Arizona 2023 Q1 %
CHIoZ1 ContosoH| 31 Phoenix, Arizona 2023 Q2 §
CHIn3z2 ContosoHI 32 Tucson, Arizona 2019 Q3 $
CHIoa2 ContosoH| 32 Tucson, Arizona 2019 Q4 3
CHIo32 ContosoHI 32 Tucson, Arizona 2020 Q1 $
CHID32 ContosoH| 32 Tucson, Arizona 2020 Q2 $
CHID3z2 ContosoH| 32 Tucson, Arizona 2020 Q3 $
CHIo32 ContosoH| 32 Tucson, Arizona 2020 Q4 3
CHIo32 ContosoH| 32 Tucson, Arizona 2021 Q1 $
AlLitann amsamalilan Teimmam Asimama Aana e P

Contaso - New Stoes

7,003,071

8,966,978
6,263,955
5,374,864
7,435,062
10,319,964
6,580,746
5,695,138
9,132,134
11,844,765
8,723,031
7,519,256
10,648,465
14,087,186
9,726,792
8,198,962
7,017,496
8,814,793
5,725,567
4,631,148
7,967,190
9,342,811
6,733,832

£ s rune

Hex winer §%)

ﬁ Copilot srzview
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MICROSOFT 365

Contoso Purchase Agreement for Relecloud Nov 23.docx &% Q Highly Confidential » Saved v

Search

Mailings Review View Help

Y AT A Asv B

|

("

Copilot with
Data security

RESTRICTED ACCESS  Permission is currently restricted. Only specified users can access this content

& Normal No Spacing ~|e&"iing 1 1+ | &

Paragraph

]

Styles

Change Permission...

Purchase Agreement

This purchase agreement ("Agreement") is made as of the date of signature by and
between Contoso Electronics, a company incorporated under the laws of California, with
its principal place of business at 123 Main Straet, Los Angeles, CA 90001 ("Seller"), and the
undersigned buyer ("Buyer").

1. Product and Price

Seller agrees to sell and Buyer agrees to buy 1500 Mark 8 ywacopters ("Product”) ata
price of $120 per quadcopter, for a total of $180,000 ¢"Pu.chase Price"), subject to the
terms and conditions of this Agreement.

2. Delivery

Seller will deliver t e Proa ictto Buyer's designated address, as indicated below, no later
than Novemer 15, 2027 “Delivery Date"). Seller will bear the risk of loss or damage to the
Product untit delive'y to Buyer. Buyer will inspect the Product upon delivery and notify
Seller of any defects or non-conformities within 10 days of delivery. If Buyer fails to notify
Seller within such period, Buyer will be deemed to have accepted the Product as delivered.



@ Copilot in PowerPoint

Copilot helps you turn your ideas
into stunning presentations.

With Copilot now you can:

« Create a five-slide presentation based
on a Word document, include relevant
stock photos.

» Consolidate this presentation into
a three-slide summary.

« Reformat these three bullets into
three columns, each with a picture.

|3

Click to add title

Click to add subtitle




&» Copilotin Loop

D Loop ®a® Specifications % o [F.
® Recent . W i yr

Unlocks the power of shared thinking, 2 s
helps cocreate, stay up to date, and st s
pick up where others left off.

> &b Relecloud eBikes

. . *s Manufacturing Details . . ‘
With Copilot now you can Specifications
v ¥ Sales |
& City Bikes o . .
e Create a summary of any document to share . Technical Spacifications
Off Road Bikes « Battery capacity: 750Wh (removable)

as a recap or quickly get up to speed. . - Motor power: 1000W

* Maximum speed: 30 mph
& Vancouver * Range: 60 miles
+ Weight: 50 pounds

 “Rewrite” a paragraph or save time on & s + i RS COEGH 5 TSI
&» Boston « Wheel size: 27.5 inches

formatting by asking Copilot to generate a + Brakes: Hydraulc disc rakes N

« Gearing system: 12-speed

table from your copy. © MSRP 1499
Uz Performance Requirements

* Create custom graphics right in the B ow -
document with Microsoft Designer, which
will pull from stock images, or your own
uploads in the chat.




&» Copilot in OneNote

Helps you find all the insights and
information you need.

With Copilot now you can

* Ask open-ended questions related to an
individual file or get a summary of the
content, without ever opening a file across
OneDrive and SharePoint.

@ © OneNote £ Ssearch (Alt + Q)

File Home Insert Draw History Review View Help

D ¢ [y ¥ Aptosody) v 11v B I U ab Z2v Av

& Add page F

Company Overview About us

About us
Thursday, Sept 21, 2023

Green Building Practices
Renewable Energy Integration
Welcome to Fabrikam, your trusted partner in sustainable housing solutions and green building practices. At Fabrikam, we are
dedicated to creating environmentally friendly, energy-efficient, and comfortable homes that enrich the lives of our customers
Product and Pricing while minimizing our ecological footprint.

Sustainable Materials

Water Efficiency
Our Vision

Community Engagement
Our vision is to create a world where every home is an oasis of sustainability, where residents enjoy a high quality of life while
contributing to the well-being of the planet. We believe in the power of sustainable design and construction to transform
communities and reduce the impact of human activities on the environment.

Our Commitment to Sustainability

1. Green Building Practices

Fabrikam is known for its expertise in green building practices. We employ sustainable m

% v Astylesv

L Search notebooks

s

OmarBennett § 4 - O X

& Email Page & Copil(‘* S

& copilot ereview X

| can help you generate ideas, make to-do
lists and plans, summarize your notes, and
identify key points and action items.

Here are some things you can try

“Summarize this page in a way that
explains it to a new employee”

“Extract a to-do list from the content in
this section”

Tell me what you want to do. For ideas

select the prompt guide below.

% B




MICROSOFT 365

Copilot in
Viva Sales

Outlook

— Home

[

- £ New Mail T Delete v

®

o1
o9
v
> MR
62
K > A8

Q_ Search

View Help

Focused Other B =

Today

Maya Robinson
[External] Re: XL Recycled bottles 12:55 PM
Hi, Thanks for your time, this is a great su...

Alberto Burgos, Kevin Smith..
[External] Pricing Information 9:00 AM
Hi all, according to our discussion yesterday

Yesterday

Wanda Howard X
[External] Urgent: Open cases are... 4:22PM
Can you share a link to the marketing do

Kristin Patternson (2) 24
[External] Fw: Help with concerns... 3:07 PM

+1 - This should be ASAP

CAmoa Dlant

=1 Archive < Sweep

fg Moveto v € & v Ov Bv £

[EXTERNAL] RE: XL Recycled bottles

0 Conversation summary

+ Maya approved the deal '

« Maya is looking for pricing for the XL product

« She requested pricing for 5000 and 10,000 Un
10 countries.

« The launch date for their new product is Marc

) Clo§as won

3 references V

MR Maya Robinson
© To: Samantha Cantrell

Hi,

Thanbe far uanie ime thic is a great summary of



Which data does Copilot use?

Your data is your data

Your data from any fine-tuning is

M ic rOSOft C I OoOu d Rcl)’;n usdegll Sto train the foundation
Runs on trust

Your data is protected by
the most comprehensive enterprise

compliance and security controls




Designed for the needs of the
enterprise

Grounded in
your customer’s business data

Microsoft 365 Copilot has real-time access to both your
customer’s content and context in Microsoft Graph.

Comprehensive
security, compliance, and privacy

Copilot inherits your customer’s security, compliance,
and privacy policies set up in Microsoft 365.

Architected to protect
Your customer’s data

Data never leaves its secure partition, and it is
never used for training purposes.

Integrated into the
apps your customer uses every day

Word, Excel, PowerPoint, Outlook, Teams, and more.

Individual user and admin
always in control

The user decides what to use, modify, or discard.

Designed to
learn new skills

As Copilot learns about processes, it can perform more
sophisticated tasks and queries.




B Microsoft 365 T h an k YO U !

All content and images used on this document are owned and/or licensed by PEAKUP for use on this document only.
Unauthorized use is prohibited. For more information, please visit: http://peakup.org/security-compliance/#3


https://tr-tr.facebook.com/peakups/
https://github.com/PeakUp
https://tr.linkedin.com/company/peakup-it-consultancy-&-engineering-llc-
https://www.instagram.com/explore/locations/271125903/peakup/
https://open.spotify.com/show/2WQfIqgVwdZ2YlOmzdf3m8?si=q0hyg6FHQWe43jqQS3e8aA
https://twitter.com/peakups
https://peakup.org/
https://www.youtube.com/channel/UCDJRiwl6DO2TuN5XT0PN3uA
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