
Microsoft Places 
Guided Tour
Microsoft Places —
Collaborate Better

Within Teams Premium, Microsoft Places is your new way of collaborating with your
colleagues whilst receiving greater analytics on your office utilization.

This guided tour will walk you through all the elements and considerations within 
Microsoft Places

• Desk Booking
• Meeting Room Booking
• Floorplans

• Enhanced Collaboration
• Flexible work co-

ordination

• Space Optimisation
• Workplace Co-

ordination
• Building Monitoring


