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Business scenarios:

• Managers find difficulty in managing employees' travel, as well as mapping which travels 

belong to which company projects

• Employees do not have a tool to check all the related info of their travel such as flight, hotel, 

transportation, etc.

• Employees must collect all receipts and invoices, as well as fill in a lot of paperwork to get 

expense claims

• Employee Travel and Expense  take too much time and paper form for approval

• Accountants/Admin find difficulty in managing all the chargeable and non-chargeable cost 

for the travels. This is critical for Service-based companies where the chargeable cost will be 

claimed from customers

Overall functionalities:

• Travel planning

• Travel booking info setup (tickets, hotels, transportations, etc.)

• Travel cost management

• Travel resource planning

• Expense management

• Document attachment

• Automatic approval flow
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Travel planning:

• List of travel booked for employee with pagination

• Overall info such as travel date time and status

• Search bar
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Travel detail:

• Travel schedule with specific date time and destination

• Travel related booking such as tickets, hotels or transportations

• Detail cost breakdown (with Chargeable detail for service-based company 

to send bill to customer)
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Expense claim:

• List of expense claims created by employee

• Overall info such as cash advance, total amount, balance, and expense status

• Search bar

• Filter by status and date range
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Expense Claim:

• Detail breakdown for whole expense claim, including cash advance

• Chargeable detail for service-based company to claim from customers

• Detail expense information

• File attachment
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Expense claim:

• Expense report for physical 

print out and storage

• Information are dynamically 

filled based on expense 

claim
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Approval process:

• Automated approval 

process

• Multi level approval 

process

• Result notification for 

employees
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