
   

Production Time Entry User Scenario Documentation 

Microsoft Dynamics 365 Business Central currently records manufacturing labour hours worked against 

a released production order through an entry called output journals. The Moniroo App allows users to 

enter the same details required on an output journal through the Production Time Entry window. Once 

a user records their labour hours, they should have the ability to submit it and have it approved by their 

supervisor which would then integrate the entry into Business Centrals output journal window.  

This document will cover the basic process to use the production time entry feature in both the 

standard data entry and in the clock in / clock out portal. 

Standard Production Time Entry: 

First open Moniroo and go to the Production Time Entry Tab 

Select the Add Button 

This gives you the ability to enter a Production Time Entry. The entry follows a similar process to 

entering an output journal in Business Central. Moniroo will pull the existing production orders and 

other information from your Business Central to allow you to enter it here. 

 

On the line entry, select the additional info button to enter any other info needed for the line entry 

 

Once completed, click the submit button to submit your time entry 



   

If approvals are enabled the line entry will be sent to the supervisor for approval. 

Supervisor will go to their Approval Hub in Moniroo and go down to the Production Time Entry Tab. In 

here, select the time entry and click approve if the line entry can be approved. If there are issues select 

the reject button and this will be sent back to the submitter.  

 

Once approved the entry will show up in Business Central as an Output journal which you can then post 

to update the labour against the production order.

 

 

 

 

 



   

Production Time Entry using the Clock In / Out Portal: 

The Clock In / Out Portal follows the exact work flow as the standard production time entry. This portal 

is utilized for staff that work in a warehouse or factory that need to sign into a local computer and clock 

in and out of a specific production order job. 

First log into the portal with you ID 

 

Once logged in you can select a production order, item and routing step to clock into. 

 

Click the clock in button to begin recording the time worked on the production order. 

Once work is done sign back into the portal and clock out of the production order. 

Additional information can be entered when clocking out such as quantity completed, scrap quantity, 

departments etc. 

 

Select clock out to complete and submit the entry. 



   

 

If approvals are enabled the line entry will be sent to the supervisor for approval. 

Supervisor will go to their Approval Hub in Moniroo and go down to the Production Time Entry Tab. In 

here, select the time entry and click approve if the line entry can be approved. If there are issues select 

the reject button and this will be sent back to the submitter.  

 

Once approved the entry will show up in Business Central as an Output journal which you can then post 

to update the labour against the production order.

 

 

 

 


